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ABSTRACT
The annotated bibliography was designed to assist

teacher-coordinators in cooperative occupational education to be more
efficient and effective in selecting, utilizing, and recommending the
purchase of instructional materials. A consultant panel of 10
experienced local teacher-coordinators reviewed materials from over
700 publishers. only those items determined by the panel to be of the
most value to local teacter-coordinators are included in the
bibliography. The material reviewed for this purpose has been
separated into seven major divisions--the State of Illinois System of
five broad occupational fields (applied biological and agriculture;
business, marketing and management; health; industrial; and personal
and public services) plus special programs, and generally related
instructional materials. Within these areas the documents are
arranged following a code based on the U.S. Office of Education Codes
for Occupational Areas. Fachentry lists title, author, publisher,
relevant occupational field, media type, a short discussion of the
subject content, cost, learning effectiveness, cost effectiveness,
and a comment on possible uses of the materiel. concluding the
document is a list of publishers' addresses. (BP)
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PREFACE AND PROCEDURE

This annotated bibliography has been prepared to asSist teacher-coordinators in
cooperative occupational education to be more efficient and effective in selecting, utilizing,
and recommendirig the purchaSe of instructional materials. To achieve this goal, ten experienced
local teacher - coordinators in all of the types of cooperative education programs operating in
the State of Illinois were hired as a consultant panel. They reviewed the materials that were
secured by contacting over 700 publisherS of various types of instructional materials. The

consultants also assisted in designing a procedure to follow in securing, annotating, and evalua-
ting instructional materials in addition to actually evaluating materials and securing the
cooperation of other local coordinators in the field to help in the testing of the materials.

Because individual teachers are busy and lack both.the time and financial resources to
examine or purchase the tremendous quantity of available materials, a decision was mede to
only list those instructional materials that were actually reviewed by the consultants Lnd
determined to be, in their judgment, the "best buy" for most local teacher-coordinators of
cooperative vocational education.

Even though 700 producers of materials were contacted, not all good materials available in
the field were evaluated. Hopefully, this publication will be updated regularly and additional
materials will be listed that were not included in this edition.

The materials listed, the annotations and the ratings are those of the members of the
consultant panel and not those of the project staff or any other individual or agency. The

reading level frr printed materials was determined by a trained reading specialist. Only

-A nor editing w,.s performed by the project staff to insure consistency in the annotations.

Teacher-coordinators are always looking for new materials and techniques. for doing their
job even better. Keeping in contact with publishers by, attending meetings and reading pro-
fessional literature is essential. It is also inportant'to get to know the saAs representatives
from various publishers and to learn about the services they.have available far schools. the

prices listed in this publication are subject to change. Please write for current prices to

the publishers listed.

This publication was designed to be just one possible guide for locating cooperative
education instructional materials, not as the source. Additional details on the procedure
that was followed in contacting publishers, securing, annotating, and evaluating the instruc-
tional materials that were received from publishers may be secured upon request. Special

effort was expended to help to make this document as useful as possible for the local teacher-
cooroinator.

A special thank you is extended to the members of the consultant panel for the tremendous
amount of time and effort that they devoted to making this a useful publication for teacher-
coordinators of cooperative occupational education. Gratitude is also expressed to the staff
of the State of Illinois Division of Vocational and Technical Education for their outstanding
professional contributions.

Dr. E. Edward Harris, Project Director
Mrs. Patty Marco, P»ject Associate
Mrs. Maria Magdalenu !4ernandez, Project Assistant

Department of Bos,ness Education and Administrative Services
Northern Illinois ;.:niversity

DeKalb, Illinois 60115

June, 1974
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LXPLANATION Or ANNOTATION CODING

THE ANNOTATIONS HMVE BEEN SEPARATED INTO SEVEN MAJOR DIVISIONS, THE STATE

OF ILLINOIS SYSTEM OF FIVE BROAD OCCUPATIONAL FIELDS, SPECIAL PROGRAMS, AND
GENERAL RELATED INSTRUCTIONAL MATERIALS, To ASSIST TEACHER-COORDINATOR5 IN THE

DEVELOPMENT OF THEIR OWN SYSTEMS FOR INDIVIDUALIZING INSTRUCTION, A NUMERICAL

CODING SYSTEM HAS BEEN UTILIZED BASED ON THE U, S. OFFICE OF EDUCATION CODES

FOR OCCUPATIONAL AREAS,

IN THE SAMPLE ANNCTATION SHOWN BELOW, EACH OF THE COMPONENTS OF THE CODING
SYSTEM ARE EXPLAINED

CO -- Means Cooperative
Education

14 -- Is the U. S. Office of
Education code numberNs\for the office occupa-
tions field. Each
occupational area has
a dtfferent number.
Health i u7, etc.

111 -- Refers to the
number placement
cr humerical or-
de.. of this item
in the office oc-
cupations section
when arranged in
alphabetical order.

TITLE: ICI. SECRETARY ON THE JOB
AUTHOR: Mary Witherow

PUBLISHER: Gregg Division, McGraw-Hill Book Company

RELEVANT TO: Office

TYPE OF MEDIA: Learning activity package ane practice yet

SUBJECT CONTENT: A set of 28 jo.'s well written. Includes general
directions and samples of items to be typed. Some material is dictated
by the instructor.

COST: Below average

LURNIArl EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CCmENT: Could he very useful for a student who has completed two years
of typing, business machines and shorthand. A good set to use at the end
of the jar for office occupations or a model office course.

0 111

S jobs -- $2.34
Copyright: 1967

Reading Level: 13
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BEST COPY AVAILABLE

TITLE: THE AGRIBUSINESS ACELIMIELLTEST
AUTHOR: Peterson, Harrill, Horner
PUBLISHER: Houghton Mifflin
RELEVANT TO: Agricul'ure
TYPE OF MEDIA: Tests for agricultural understanding
SUBJECT CONTENT: The Agribusiness tests measure individual and group
mastery of nigh school agriculture programs.
COST: Average to above average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: lh's test may be valuable in cooperative education
student wnich is to be placed on an Agribusiness job.

CO 010 001
35 forms per pack
Booklets - $9.90

Answer sheets - $4.50
Copyright: 1973

Reading level: 10-11

to determine the achievement of a

IITI.E: AcIRILLTILE_ SIM GUIDES
AUTHOR: Harold Binkley
PUBLISHER: Department of VocaJonal Education/University of Kentucky
RELEVANT TO: Agricu'ture
TYPF OF MEDIA: Student manuals
SMUT CONTENT: The study guides list a number of jobs dealing with the agriculture occupations.
1n the following pane it has a worksheet.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This material could be developed for the individual student and his job as a year course
of individual study. The references would have to be secured and organized to fully implement this
workbook. Some of the manuals included are Farm Management, Feed Store Employee, Fertilizer a:id
Chemical Salesman, and Assistant Meat Cutter.

CO 010 002
pp. 40 - $30.00-set

Copyright: 1973
Reading level: 12

TITLE: AriRICIIIMEE.315.1.N.LS5..'VERIAL SHRJECT mALELH.,NITS CO 010 003
PU5LISPER:. Vorational Agriculture Serice/jniversity of Illinois 15C - 50t

9HAVANT TO: Agriculture Reading level: 10-11

TYPE OF !IEPIA: Pamphlets
SUBJECT CONTENT: The units are Applyinn for a Job, Salesmanship, Puman Relations,
Plisinoss Procedures, Cash Register, Simplifying Work, Credit, Price, Inventory in Agriculture.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best tuy
COMMENT: THis could be used in the class phase of anriculture cooperative classes as a source of
material to study and dlscuss and demonstrate.

TITLE: AGRICULTURE_ LOOPEtAT I \I_E_Td,l_NI!'lli a0011LTS

PUBLISHER: Texas A & M University
PELEVANT TO: Agriculture
TYPE OF MEDIA: Pronrammed learning materials
SUB,ICT CONTENT: The booklets are in four sections: the first is the assign-
ment sheets for the student, the second is the answer sheets for the assignment,
and the fourth is the answers to the test,
COS'. Relow average
LLARNINC EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good to best buy
CO'NENT: These booklets are designed for individual student work by each employee in cooperative

education. The units are organized so additional references are necessary. This takes some time

tc develop but it is effective if complete. Sampe titles are Swine Famkployee, Horticulture
pccppatioos, and Agriculture Machinery_5gipment.

CO 010 004
pp.-variable

Copyright: 19(3
Readinn level: 10

the third, topic test

1



AUTHOR: Olio eurrICu.urnFate7JIPIS.
TITLE: AcRaLYRE OcUPA

PUBLISHER: Agriculture Education Curriculum Material Service
RELEVANT TO: Agriculture
PIPE OF MEDIA: Textbook, student manual
SUBJECT CONTENT: The series of lesson units for agriculture related !ass will provide the student
with basic information necessary in all businesses.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This series is available with a teacher's guide. It has provisions for the student to
work out practical exercises in the units to provide him with the experiences in conjunction with
his occupational experience program.

co q19 005
pp.-varies - . 0 ea.

Copyright: 1971
Grade level: 11-12

TITLE: r.f.I INTRODUCTION TO AGRICULTURE BUSINESS AND Imam
AUTHOR: J. T. Wegant, Norman Hoover, and David cClay
PUBLISHER: The Interstate Printers & Publishers, Inc.
RELPANT TO: Agriculture
TYPE of AolA: Reference book, Textbooks
SUBJECT CONIPT: The book covers careers in Agriculture, preparing for employment, human relations,
how businesses are organized and how businesses operate.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: The first part of the book should be used in a career orientation class. The rest of the
book deals witn the job securing, and operations, The second part could be used in a co-op class of
agri-business employed students.

CO 010 005
pp. 236 - $3.7i
Copyright: 196t

Reading level: 12

TITLE: APPROVED_ PRACTICES IN $DIL_COREBYAIIDN
AUTHOR: Albert B. Foster
PUBLISHER: The Interstate Printers & Publishers, Inc.
RELEVANT TO: Applied Biological and Agriculture
TYPE OF MEDIA: Reference book, textbook
SUBJECT CONTENT: This book includes a discussion and a description of the soil and water conserva-tion nethods for a small operator while recognizing the changes brought about by iwuroved technologyand better equipment.
COST: Below average
LEARNING EFFECTIVENESS: Very good to outstanding
COST-EFFECTIVENESS: Very good to best buy
COMMENDS: This book would be valuable t' a student in a class situation or as individual study, Itsvalue would be greatly increased if the student could apply or see applied the practices as they areSidying them in the bock. This book would he valuable to anyone concerned v.ith agriculture from the
ho! -e-owner to the farmer.

CO 010 007
pp. 494 - $6,25
Revised: 1973

Reading level: 11

TITLE: 11L.L.A1D.ROU-Li'c'P1li a CO 010 008
AmE-rican Association for Vocational Instructional Materials pp. 32 - 95C

RELEVANT TO: Arpl:ed Biological and Agriculture, Industrial, and School-Leaver Reading level: 13
'PPE OF Mir:IA: reference Book, Pamplet

"Erjr CuNT1.NT: This oemphlet covers the basic material on bearings, selection, uses, servicing,
.10d irspeitiun.

.;eIrm avera,je

iEP,1Nr, ErFECT:A%ESS: ',cry wod to Cutstardiry
r.r:sT-EFfiC:iv;.NESS: Ver)( ;,cc to best ouy
Q!!AN:s: This vi-,,Jhlc could be used os a refmnce in classroom or for a student employed in the

service in(:;,s-ry. It is .;! copy of a publication used as the staNdard in basic bearing information
for j':ars.
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EST COPY AVIIIEARE

TITLE: EEF LALL.L.R.thla,
AUTHOR: M. E. Ensm nger
PUBLISHER: Interstate Printers & Publishers, Inc.
RELEVANT TO: Agriculture
TYPE OF MEDIA: Reference book, textbook
!UBJECT CONTLNT: A book witn information on all areas of beef cattle production from breeding to
feeding and management. It reflects recent technological advances and improved practices.
COST: Above average to high cost
LEARNING EFFECTIVENESS: Very good to outstanding
COST-EFFECTIVENESS: Satisfactory to very good buy
COMMEN1: This is a modern text with a great deal of information that could be used by a student
employed on a beef operation as a refereoce. It could also be used as. a text for both secondary

post-secondary classes studying practical scientific methods of beef cattle production.

CO 010 009
pp. lon - S14.25

Revised: 1968
Reading level: 13

TITLE: CAREERS IN AGRII3MtlaS AND INDUSTRY
',uT:10R: Archie A. Stone
PeilLISHER: The Interstate Printer & Publishers Inc.
RELEVANT TO: Agriculture, IIECEP

TYPE F mEDIA: Reference hook, Textbooks
CMENT: This book shows a general view of opportunities in agri-business and how to prepare

tAr 1 carver in the various phases. it has chapters on each of the Hain occupations in agriculture.
COST: :',210J average

LEARNINA EFFLCTIVLNESS: Very good

COST-EFFECTIVENESS: Satisfactory buy
CO:IMENTS: This book could best be used as a career exploration book with a large or small group in-
terested in Agriculture. It could best be used as an introduction with field trips or experiences

to follow up. It could best be used as an introduction with field trips or experiences to follow up.
It r..ay also be used as a source of information for related careers in a coop class for individual
Stuay.

CO 010 010
pp. 345 - $5.95

Copyright date: 1970

Reading level: 12

TITLE: CAREERS. IAN /MEAL Ri_SaU 11,11NAGEISTL_ C ARE E IN am
saauLR,_EKELE. .F.AEcii_. SERV ILE5..,CAREEPS LLOWEITTAL

CQLN.RE
PUBLISHER:

flOB
VocTIational Lducati;ri Prryluction (California State

Polytechnic College)
PILEVANT TO: Agriculture
TYPE OF MEDIA: Filmstrips, Sourd t, pes

SC3JECT CONTENT: The filmstrips cover the various careers in Agriculture
related fields with a cassette narration for each one. It covers the area

of careers and opportunities.
COST: Low
LEARNING EFFECTIVENESS: Very good to autstanding
COST-EFFECTIVENESS: Very good to best buy
COMMENTS: The filmstrips and cassettes can best be used in a career orientation
interest in the agriculture related areas.

C3 013 011
wupiete Set (8) - 549.00

(1) Filmstrip, script
tapa - $7.95 each
copyright: 1969

Grade level: 10-12

TITLE: CHECK YOUR CHARACTER TRAITS
AUTHOR: Hoover, McClay, and Weyant
PUBLISHER: Interstate Printers & Publishers, Inc.
RELEVANT TO: All areas
TYPE OF MEDIA: Self-test
SUBJECT CONTENT: This is a questionnaire for the student to check their
individual traits.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory to very good buy
COLIFNTS: This could be used in the class room for checking the student individual
self-answor sheet. Suitable for individualizing instruction.

program to develop

CO 010 012
PP. 50 - 52.00

Copyright: 2nd edition, 1966
3rd edition available

Reading level: 11

- 3
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T I T LE COMILLta0111.1111Ma CO 010 013
AUTHOR: Hadley, Read, and Head pp. 180 - $4.15
PUBLISHER: Interstate Printers & Publishers, Inc. Copyright date: 190
RLLEVAAT TO: Aerlied Biulogical and Agriculture Reading level: 10
TYPE OF MEDIA: !eference Book, Textbook
SUBJECT COMTENT: he nook covers the main areas of communication with the public, such as speaking,
writing, radio, television, photography, graphics, etc,
COST: A,erage
LEARNING EFFECTIVENESS: Very good to outstanding
COSTEFFECTIVENISS: Very wood buy
COMMENTS: This book should be used in the coordinated club activity of the cooperative class in de-
veloping good pAblic relations. It could be used first as a class coverage and then individual re-
ports for publication.

TITLE: DAIRY CATTLE SCIENCE CO 010 01L
AUTHOR: M. E. Ensminger pp. 510 - $10.75
PUBLISHER: The Interstate Printers & Publishers, Inc. Copyright: 1971
RELEVANT TO: Applied Biological and Agriculture Reading level: 12
TYPE OF MFDIA: Reference hook, Textbook
SUBJECT CONTENT: This book covers the many areas of dairy farming. It has detailed information
about breeds, breeding managoment, disease, equipment and other things related to dairy production.
COST: Above average
LEARNIN5 EFFECTIVENESS: Very good to outstanding
COST-EFFECTIVENESS: Very good buy
COMMENTS: This book is designed to further information to coop students which are employed in the
dairy farming business. It could best be used as a reference for the individual students' questions
or as a text for a class in dairy farming.

I LTLE : F.LECT MOTORS_L SE I ..C.0 _OIEFETE.111.LAVI 1)R VIES ppC.049010sp.AAU NOR: W. narola Para ay
PUBLISHER: American Association for Vocational Instructional Materials Copyright: 1972
RELEVANT TO: Aericulture, Inter Related, Industrial, CWT-Special, WEC Readingading level: 10
Schnol-Leaver
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: This pamphlet covers the selection of the electric motors, care and selection of
the best suited drives for the various join.
COST' Below average to low
LEARNING UFECTIVENESS: Very good to outstanding
COST-EFFECTIVENESS: Very good to best buy
COM"ENT: This parphlet could best he used by a person employed in the maintenance field of equip-
ment and supplies as a reference book. It could be used as a text book in classes. It would he
best if the student had an opportunity to do an experiment with electric motors while stu6ing this.

TITLE: El 0.2 RCH PIUS IN .6U SE R \LILES CO 010 016
AUTHOR: Plasco G. Moore

pp.-variesPUBLISPL1;: University of Texas/Division of Extensico
Copyright: 1974RELEVANT TO: Agriculture, Inter-Related, Personnel and Public Services, Readinn level: 10.5-11Marketina

TYPE OF 'AEIIA: Recerence hook, study guide
SUBJECT CcNTENT: The booklet rovers the qualifications and experience For floral work. The mer-char.!isne a;; Pct ird racts, de.Oeninn, wiring, and care and preparation of flowers.COST: Low
LEA2N:W; EFrECTIVP.CSS ood
r:..s.ST-EIFFECT::FNUSS: (moo to best buy
rf:MMENT: This rwAlet and answer book could best he used ors individual assignments and study for astudent work r- In a floral shop. Very 'ittle other reference work is needed. It is up-to-date andflcts Are -ft.rallt.



BEST COPY AVAILABLE

TITLE: EaLLZULLIES:LLECIRICALSISIEZ
PUBLISHER: John Deere Service Publicati
RELEVANT TO: Avir';lture
TYPE OF MEDIA: Slides
SUBJECT CONTENT: Slide series to accompany the Electrical System manual.
COST: High to above average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This can be used best by people employed as tractor maintenance workers who want an under-
standing of the electrica: system.

CO 010 017
$97.00 per set

Revised: Up to date
Grade level, 10-12

TITLE: Eaa:aaLIDES-ENGINES
PUBLISHER: John Deere Service Publication
RELEVANT TO: Agriculture
TYPE OF MEDIA: Slides
SUSJECT CONTENT: The slides are for use in classroom with "Engines"
manuals al students' texts.
COST: Above average to average
LEARNING EFFECTIVENESS: Normal to Very good.
LOST-EFFECTIVENESS: Satisfactory buy
COMMENT: The slide set is best used for students employed as tractor maintenance wolcars in engine
service.

CO 010 018

195 slide$ $99.00
Revised: Up to date
Grade level: 10--12

TITLE: FOS 10 SLIDES - HYDRAE' .CS
PUBLISHER: John Deere Service PWication
RELEVANT TO: Agriculture
TiPE

S3JECT CONTENT: The slide set excompanies the manual dealing with the
Wraulic system on tractors.

Pd'ovo dvorage to high
LLARNIAG EFFECTIVENESS: Normal

COST-EFF:CTIUNESS: Satisfactory buy
COMMENT: This comprehensive slide set is to be usea in conjunction with the "Hydraulics" manual.
it compares various types of hydraulic machines and shows how to locate failures.

CO 010 019
133 slides - $66.30

Revised: up to date
Gr.Ide level: 10-1:

TITLE: FUNDAMENTALS _Of SERVICL POWER TRAINS CO 010 020
PUBLISHER: John Deere Service Publications Dept. 130 masters - $13.00

RELEVANT TO: Agriculture, Industrial Reading level: 7

TYPE 1F MEDIA: Masters
SUBJECT CONTENT: 130 masters for transparencies on the different types of power trains for machinery.

COST: Below average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy
COMMENT: The masters should be used with the matching Fundamentals of Service manual. They could

be used two ways: 1) in aking transparencies for large class use or 2) for making worksheets for

individual students.

5
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PALISHEP: John Deere and Covipany
PP. 6 - Sc.,vRELEVANT TO: Agriculture, Irdustrial

Copyright: 1970TYPE OF mFDIA: Reference book, textbook Reading level: 9SUBJECT CONTENT: This book covers the fundamental information on tires and tracks
from how it works to why it fails and what to do about it.
COST: Low

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This booklet show the methods used to service tractor tires and tracks. It could hest he
used by a student employed in a tractor repair shop. The inforiation is technical and important.

TITLE: GREENHOUSE IANAGMENT EDP, FLNER AND PLANT PROUCTIOR CO 010 022AUTHOR: Kennard S. Nelson
pp. 240 - $7.25PUBLISHER: The Interstate Printers & Publishers, Inc. Copyright: 1973RELEVANT TO: Applied Biological and Agriculture Reading level: 14TYPE OF MEDIA: Reference Book, Textbook

SUBJECT CONTENT: This bock covers the manager himself, business procedure, physical facilities, crop
rotatitAs and scheduling of crop. The cultural a4oLt of the business is covered from the soil en-
virermert and the air environment.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This book could best be used by a student that is employed in a greenhouse as a reference
book. In order to understand the importance of the material covered the student should study this
material as he is experiencing these things in the greenhouse.

TITIE: up.tinBoox OF AGRicuLiumt,..occu.P.ATiota co 010 023AUTHOR: Normal K. Hoover
pp. 385 - $6.75

interstate Printers b Publishrrs, Inc.
Revised: 1969RELEVANT TO: Applied Biolylical and Agriculture Reading level: College 15TYPE OF MEDIA: Reference book and textbook

SUEJECT CONTENT: A vocational guidance handbook broadly outlining occupations in agriculture and re-lated areas with education requirements and possibilities.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This textbook could best be used as a reference for -lass in career orientation and guid-
ance probably as a pre-vocational level or as a reference for occupations in all areas of agriculture
and relateo areas.

TITLE: ElANAPEDLEQIUM. WORKERS CO 010 024
PUBLISFER: U. S. Department of Labor, Bureau of Labor Standards pp. 29 - 504
RELEVANT TO: All areas

Copyright: 1965
TYPE OF MEDIA: Pamphlet Reading level: 12
SUBJECT CONTENT: This booklet covers labor laws, training opportunities and
sources of help for the young worker.
COST: Below average to low
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good to best buy
COMMENT: This :woklet covers the basic information needed to get a job and hold it as far as labor
laws and opportunities.

6
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TITLE: FOS - 20 SLIDES-ELECTRICAL SYSIEMS
PUBLISHER: John Deere Service Publication
RELEVANT TO: Agriculture
TYPE OF MEDIA: Slides
SUBJECT CONTENT: Slide series to accompany the Electrical System manual,
COST: High to above average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This can be used best by people employed as tractor maintenance workers who want an under-
standing of the electrical system.

CO 010 017
597.00 per set

Revised: Up to date
Grade level: 10-12

TITLE: FOS - 3([ SLIDES-ENCIINES
PUBLISHER: John Deere Service Publication
RELEVANT TO: Agriculture
TYPE OF MEDIA: Slides
SUCJECT CONTENT: The slides are for use in classroom with "Engines"
manuals as students' texts.
COST: AbuvP average to average
lEARNINr., EFFECTIVENESS: Normal to Very good.
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: The slide set is best used for students empi
service,

CO 010 018

195 slides - $99.00
Revised: Up to date
Grade level: 10-12

oyed as tractor maintenance workers in engine

TITLE: FOS - 10 SLIDES - HYDRAULICS
PUBLISHER: John Deere Service Publication
RELEVANT TO: Agriculture
TYPE CF MEDIA: Filr..strips

SW3JECT CONTENT: The slide set accompanies the manual dealing with the
hydraJlic system on tractors.
CC.,T: Above average to high
LL,RNIAG EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This comprehensive slide set is to be used in conjunction with the "Hydraulics" manual.
IL compareS various types of hydraulic machihps and shows how to locate failures.

CO 010 019
133 slides - $66.00

Revised: up to date
Grade level: 10-12

TITLE: FUNDAMENTALS -OF SERVICE PEER TRAINS CO 010 020
PUBLISHER: John Deere Service Publications Dept. 130 masters - $13.00

PELEVANT TO: Agriculture, Industrial Reading level: 7

TYPE OF MEDIA: Masters
SUBJECT CONTENT: 130 masters for transparencies on the different types of power trains for machinery.

COST: Below average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy
COMMENT: The masters should be used with the matching Fundamentals of Service manual. They could

be used two ways: 1) in r::aking transparencies for large class use or 2) for making worksheets for

individual students.

5
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TITLE : =DIALS _QUERY] CE. WHS. ppC.06pOsp.4FLM";v: Jahn Deeie and Co:Tany
RELEVANT TO: Agriculture, Industrial

Copyright: 1970TYPE CF MEDIA: Reference book, textbook Reading level: 9SUBJECT CONTENT: This book covers the fundamental information on tires and tracks
from how it works to why it fails and what to do about it.
COST: Low

LEARNING EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very good buy
COMMENT: Th:s booklet show the methods used to service tractor tires and tracks. It could hest he
used by a student employed in a tractor repair shop. The information is technical and important.

TITLE GREENHOUSE MANAGEMENT FORILCIEli Ata PLANT PRODUCTION CO 010 022AUTHOR: Kennard S. Nelson
pp. 240 - $7.25

PUBLISHER: The Interstate Printers & Publishers, Inc. Copyright: 1973
RELEVANT TO: Applied Biological and Agriculture Reading level: 14
TYPE OF MEDIA: Reference Book, Textbook
SUBJECT CONTENT: This book covers the manager himself, business procedure, physical facilities, crop
rotatiors and scheduling of crop. The cultural aspect of the ousiness is covered from the soil en-
vironment and the air environment.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This book could best be used by a student that is employed in a greenhouse as a reference
book. In order to understand the importance of the material covered the student should study this
material as he is experiencing these things in the greenhouse.

TITI E: unrzoK OF AG RUULTURALACCUPATIZIa CO 010 023AUTHOR: Normal K. Hoover
pp. 385 - 56.75

PUBLISHER: Interstate Printers & Publishers, Inc. Revised: l9e9RELCVANT TO: 4plied Eiol,:gical and Agriculture Reading level: College IS
TYPE OF MEDIA: Reference book and textbook
SUBJECT CONTENT: A vocational guidance handbook broadly outlining occupations in agriculture and re-
lated areas with education requirements and possibilities.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This textbook could best be used as a reference for a class in career orientation and guid-
ance probably as a pre-vocational level or as a reference for occupations in all areas of agriculture
and related areas.

TITLE : HANDBOOK FOR_ YOUNGAMERS. CO 010 024
PUBLISHER: U. S. Department of Labor, Bureau of Labor Standards pp. 29 - 50t
RELEVANT TO: All areas Copyright: 1965
TYPE OF :1EDIA: Pamphlet Reading level: 12
SUBJECT CONTENT: This booklet covers labor laws, training opportunities and
sources of help for the young worker.
COST: Below average to low
LEAPNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good to best buy
CCMMENT: This booklet covers the basic information needed to get a job and hold it as far as labor
laws and opportunities.

6
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BEST COPY AVAILABLE

TITLE: aQRSES AND INESEMANSRIP CO 010 025
AUTHOR: M. E. Ensminger pp. 884 - $11.25
PUBLISHER: The Interstate Printers b Publishers, Inc. Copyright: 1969

PELEVANT TO: Applied Biological and Agriculture Reading level: 10

TYPE OF MUM Reference book, textbook
SUBJECT CONTENT: The book covers the various phases of the business connected with horses dnd speci-
fic information in regard to the occupations related.
COST: Above average to average
LEARNING EFFECTIVENESS: Very good to outstanding
COST-EFFECTIVENESS: Very good buy
COMMENTS: This book could best be used by a student employed in a business related to horses, as a
reference book. This book covers so many areas of the business that the student should study the
areas which he is interested in or employed. It could also be used as a textbook for students inter-
ested in horses.

TITLE: HOW ELECTRIC MOTORS ST9KI111111 CO 010 026
PUBLISHER! American Association for Vocational Instructional pp. 24 - $2.95
RELEVANT TO: Applied Biological and Agriculture, Industrial, CWT Copyright: 1973

TYPE C :1.DIA: Reference Book, Po-phlet Relding level: 9

sr1;.JECT CWENT: the -anual rovers Part I: Understanding Basic Principles and
Part II: Types of rotors and hew tncy start and run.
COST: Average to low
LEARNING EFFECTIVENESS: Normal to outstanding
COST-EFFECTIVENESS EVALUATION: Satisfactory to best buy
CONVENTS: This manual could be used as a reference for students employed as any job using electric
rotors. It is easily read and understood.

TITLE: AN INTEDDUCTEN_TO_AaLBBLRFSLMARAaEMERI CO 010 027
4fli(14: ';;alter J. pp. -

The interstate Printers R. Polishers Inc. ropyrkht: 1913

PFIFMT Tn: Agriculture Readin9 levr:1: 16

TYPE OF '4:DIA: Reference book, Textbook
5ijE:ECT CONTENT: The hook describes sere of the important aspects of management, in an Aoribuskess

v.ith subject as capital, organization, personnel and management covered.
("ST: Below averane
LLAW.ING EFFECTIVENESS: Very good

C(3Sr-EFFECTIVENESS: Very good buy

COMMLNTS: The book could best be used as an individual reference or small group reference for stu-

dents that are employed in Agribusiness that need to further their knowledge on management. It could

also be used as a textbook for the coop class in Agribusiness.

TITLE: LIMNOLOGY: AN_INTROJICTION TO THE FRESH WATER ENVIRONMENT CO 010 028
AJTHOR: William H. Amos pp. 38 - S.50

LaMotte Che.nical Products Co. Copyright: 1969
PELEVANT TO: Agriculture Reading level: 15

TYPE OF 1LDIA: Teacher Guide, Reference hook, textbooks, pamphlets, student
manuals, multi-media learning kits, learning activity pats
SUBJECT CONTENT: Describes equatic forms of life. Also the patterns of water movement. Very good
information on the life and aging of a pond.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: Good for use in an environmental conservation or wildlife management course.
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JULE. ineKli.r. OLT Tr; TL,ACIIHr V0CATIPNPL 1,51.,RICULTUE
AUTHOR: Ralph Woodin
PUSI ISHER: Wo1J in Color roductions
RELEVANT TO: Applied Biological and Agriculture
TYPE OF MEDIA: Slides and script
SUBJECT CONTENT: A series o' 30 slides with script showing a career in teaching vocational agricul-
ture and the opportunities and advantages of being a teacher of agriculture.
COST; Below average
LEARNING EFFECTIVESS: Above average
COST-EFFECTIVENESS: Very good buy
COMMENTS: The slides are primarily for use with students in agriculture classes as a career orienta-
tion unit in exploring various careers.

CO 010 029
30 slides - $4.10

Copyright: Up-to-date
Listening level: 12

TITLE IDEULEICADON KU CO 010 030
PUPL!SHER: Interstate Printers and Publishers, Inc. 108 pictures - S7.50RF!FVANT TO: Agriculture, Personnel and Public Services, Marketing Viewing level: h
TYPE OF !,.EDIA: Flash cards
SL:3,:ECT CONTENT; This kit iias a nw-ber of piriures of cuts (...f reat 'e:ith a key for practice identi-
fIcatior.
COST: ,:veraoe

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMmENT: This kit could be used by students employed in the meat trade after they have stNnied the
various cuts of meat from another reference or field trip. It could be used by students in the
meat cutting and preparation areas. It is also used to prepare judging teams.

I I T LE DiLdADLIM CO 010 031
P. Am ."as Zietiler P. 539 - S3.50

r"7-1 IQuFq: rhr? Iw-rrrOltr! Printers C Inc, Copyright: 19f6
TO: Applipd 13iolcgical and Aviculture, Inter-Related, Personnel Reading level: 10

PubliL Services, ..larketing
-YPE OF Reference book, textbook
c-!)ECT C:ATENT: It covers the slaughtering ^recess of the various classes of livestock in the first
Part. second part covers the use of ;:;eat as a fr)od and the various cuts.
COST: Average
LLA':%:%.21 CFECTriENESS: Very good
..:1S7-LFFECTESS: Very 1,Jud buy

:*.O"!!C;iTS: This book could best 1.)e 1.1,,ed as a reference for students which are involved with the meat
indw,try fror, laun'Iteritig to the consu,ior. The first part is designed to help the student that
,ill be shughteri.ig tvld the second part for the, student that sells or prepares meat. The
'Y i; best used v.hon the student can correlate the study witn the experience because th in-
,,teucijors are detaled.
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BEST COPY AVAILABLE

TITLE: GIK1ALIOn.VOCM.IPS_A0CCULDPf. uyi AT al .9
LLREICeLlrivl LA1,_111,11. CO 010 032

AUTrOR: Oklahoma State re(a..tment of Vocational g Technical Education 4 rooks - 510.00 ea.
PUBLISHER: Curriculum and InstrLctional Center

rt l
PELEVAT TO: Agriculture Reading level:
TYPE OF MEDIA: Teacher (Nide, prooramed learning materials, reference Look, study nuide
SUBJECT CONTENT: This is ar outlinino of four years of instruction in aoriculture. The I unit
covers careers, leadership, supervised trainirq, animal science, plant and soils, and anricuitural
rechani.). The second book covers agricultural chemicals, leadership, supervised traininc', plant
and soil, animal science, and agricuftural mechanics. The third book covers plant and soil science,
animal cience, leadership, career selection and agriculture mechanics. The fourth book covers
farm business rancerent, leadership and careers, plant and soil science and anricultural rechanics.
COST: Loh.

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This teaching ouide is designed to provide a basic core of instruction for agriculture
students. Each unit inccei objectives, suggested activities, information sheets, assignment
sheets, job shetts, transparency masters, tests and test answers. Each unit has a suaaested
teaching time in terms of hours of instruction.

TITLE: UN, ArEtITAL HOUICIITUIRE CO 010 033AUTHOR: California State Polytechnic College 6 filmstrips - S40.00PUBLISHER: Vocational Education Productions
Copyright: 1972RELEVANT TO: Agriculture

Grade level: 10-12TYPE OF MEDIA: Filmstrips
SUBOECT CONTENT: The six slides and filmstrips on ornamental horticulture show much of the impor-
tant information. This learning kit provides a solid overview of the f-ield, plus detailed demonstra-
tions of 4.6.o "hcw" and "why" of ornamental horticulture practices.
COST: F:elcw average
l.FAR%!%r: EFFECTIVENESS: Outstanding
rj'ST-FFFFCTIVFNESS: Very good buy
CVMENT: This material is well develo..!d for individual work or large ryoup class work. The tech-nical work on the film is excelent. Sample titles include Lawns and :,.!:und Covers, Fertilizing
Ornamental Plants, and Controllin2 Pests of Ornamental Plants.

TITLE: ER ET/IRON:1E1r BATILESJOJER POILUMI CO 010 034ALMCP: Charles E. Penn
pp. 32 - S.50P:;BLISHEP: LaMotte Chemical Products Co. Copyright: 1969RELEVANT TD: AgricultJre, Inter-Relate-1, CWT Readinn level: 15TYPE CF MEDIA: Teacher guide, reference book, textbooks, pamphlets,

multi-edia learning kits, learning activity packages
SUBJECT CONTENT: This booklet was intended to be of practical use and it is oactly that. This is
an excellent booklet to get started and do some advanced work in water sciences. Covers nary areas.
COST: Below average
LtAPNING EFFECTIVENESS: Very good
CCrT-EFFECTIVENESS: Satisfactory buy
CCmENT: No special equipment required. (loon for independent work in coop class for people with
interest in pollution and water management.
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TITI E: el_EIFEEMlit LITPATIONa CC 010 U.A,THuk: Educational Products Division pp. 16 - $59.95
I:MOSHER: LaMotte Chemical Prcducts Cu. Copyright date: Up to date
RELEVANT TO: Agriculture Reading level: 13
TYPE OF MEDIA: Teacher Guide, Reference book, Pamphlets, Multi-media, and
learning kits.

SUBJECT CONTENT: Good, clear, and concise explanation of theory of pH, buffers, acids, and bases.
'very good explanation of color indicators.
COST: Below Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: Very excellent explaations and charts for the advanced student. Not too much expensive
equipment required.

TITLE: pthatiaLEARtiaas.
PUBLISHER: American Association for Vocational instructional Materials
RELEwANT TO: Applied Biologic.1 and Agricultural
TYPE ni 'MEDIA: Reference book

'ELT LINIENr: This manual gives the basic information needed to make fences.C7J: Below average
LE,e;NI EFFECII4ENESS: very good
COST-EFFECTIVENESS: Very good buy
COYMENTS: This manual should be used as a reference for student employed on a farm
and informative but it should be used in cooperation with experience.

CO 010 036
pp. 56 - $1.85

Copyright: 1')66

Read.nq level: 11

. It is thorough

TITLE: PLANNING FOR AN INDIVIDUAL WATER Snail CO 010 037AUTHOR: G. E. Henderson
pp. t30 - $5.95P!3LISiiER: Asiodatioll fur 7ocationil In3truiAlonal Materials Copyripit: 1973RELE'.ANT TO; A2plied Biological and Aliriculture

Reading !evel: 13TYPE OF ADIA: Reference book, Textbook
SulT CT.lENT: fills book tells how to plan fur a water supply. It covers the amount, sources,
tests, protection and selection of the water system.
COST: average
LEARNING EFFECTIVENESS: Very good to outstanding
CaST-EJFECTM1E.SS: Very good to best buy
COwEN3: This text is designed for a student who works in the business of sales and service of watercyst :qs. It 'eeds no other reerence material as it is written in a basic format.

TITLE: ?LAURI& FOR Aft IRRI GAT ION SYSTEM
A':THCR. ward Turner

,erican Association for Vocational Instructional Material
'0: applied Biological and Agricultural

TYPE P.::fu.erce book, textbook

1.%74.1T: text provides the need of irrigation, determining tne type of irrigation to use,
and d-teeininq if the system is payinq for itself.
COST: Av.:rage

LEAR!il:i6 EFELTIvENESS: Very quud

r.:,)-EfFECTIvENESS: Satisfactory to very good buy
CV"L'C'S: This text would be val.Jable as a reference for a student employed in a shop that sells,
installs .md services the irrigation systems.

CO 010 033
pp. 100 - $6.75

Copyright: 1971

Reading level: 10
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TITLE: ELARIAUIRII1DUTUDIL CO 010 039
AUTHOR: Robert W. Stegner pp. 74 - 5112.50
PUBLISHER: LaMotte Chemical Products Co. Copyright: 1971

RELEVANT TO: Agriculture Reading level: 14

TtPE OF MEDIA: Teacher guide, student manuals, teacher* developed materials
SUBJECT CONTENT: In general this book shows the methods of arowing plants hydroponically and experi-
ments to show deficiencies and plant nutrient movement.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This could be used to show principles or plant growth tests in a Lrop science or horticul-
ture class. The cost of lab materials such as glassware and specialized chemicals would have to be
olanned Excellent to demonstrate many plant growth characters.

TITLE: POULTRY SCIENCE CO 010 040
AUTHOR: E. Ensminger pp. 270 - $9.95
Pg8LISHEP The Interstate Printers & Publishers, Inc. Copyright: 1971
RfliONT TO: Agriculture Reading level: 16

TYPE OF MEDIA: Reference book, textbooks
S!JJELf LuNILNT: This book gives the bekground of poultry production, feeding, housing, disease 6un-
trol, management. It covers the business aspect of poultry and marketing.
COST: Below average
LEARNING EFFECTIVENESS: 'very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This book could probably best be used as a reference for a student that was employed in the
poultry industry. There are questions at the end of the chapters that could be used as study guide
as the student completes the experiences on the job.

IIIP: q.JAY-DPER_SUDP.OPLBAT101.ANU2LAUMEMEN1 CO 010 041
Departshent of Agriculture Education pp. 135

PUBLISHER: Pennsylvania State University Copyright: 1968
RELEVANT TO: Agriculture Reading level: 10
TYPE OF !"EOIA: Student manuals
SUBJECT CONTENT: This workbook covers the important things that must be understood to operate a
flower shop. The major areas are floral arrangement, uses, and retail shop manacierent.
COST: Below average
LEARNING EFFECTIVENESS: Very end
COST-EFFECTIVENESS: Very hood buy
CPMENT: This should be used with a student that is employed in a rat4,11 fli,wer shop. There are
questions to be answered at the beginning of each chapter and usually no other reference is neces-
sary. The stndent should follow this with actual experience.

TITLE: RURAL RECREATION FOR PROFIT CO 010 042
A.JTHOR: Smith, Partain, and Chatvlin pp. 319 - S7.25
POLISHER: Interstate Printers b Publishers, Inc. Revised: 1968
,q.LEvANT TO: Applicd Biological and Agriculture Reading level: College - 15
TYPE OF MEDIA: Reference book and textbook
SI.Er-IECT CONTENT: A guide for rural landowners in planning, developing, operating and managing rural
recreation enterprises - such as campgrounds, fishing areas and hunting areas.
CnST: Average to below average
LEARNING EFFECTIANESS: Normal to very pod
COST-EfFECTI7ENESS: Satisfactory to very good buy
CPEN7S: This book could best be used by a stAent as a reference hook if he were interested in rural
recreation develop ment on his area or for someone else. It should be a valuuble aid for an area often
overlooked.



BEST COPY AVAILABLE

TITLE: i:EPAllrLLV LL:OL CO 010 0143
'

,IM: M. f. Ensminiler
pp. ?36 - $11.25

interstdte Printers fi Puhlil,hors, inc. Copyright: 1970YiTJE'iA%7
ReAing leAr..1: 12rYPt 1;00, textbooks
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TITLE METILL
AUTHOR: Paul Wallach
PUBLISHER: DCA F.&cational Products, Inc.
RELEVANT TO: Applied Biological and Agriculture, Industrial
TYPE OF MEDIA: Transparencies

AP SUBJECT CONTENT: There are twenty transparencies in the set. They are titled: Think Metric,

Erglish Measurill Units, Metric Units for Everyday Use, International System of Metric Units, The
Metric Dollar, The Meter, The Kilogram, Capacity, Area, Temperature, Metric prefixes, Conversion
Factors, Estir:atirg in Crglish and Metric Systems

COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS! Satisfactory buy

CO"MENT: Since U.S. government contracts and business with foreign countries require use of the
metric system, the schools should make the transition to the metric system as soon as possible.

CO 010 04/

20 transparencies-542.25
Copyright: 1973

Reading level: 7-9

TITLE: RE_TRACRIR ELECTRICAL SYSTEM CO 010 048
A,:erican 'association for Vocational Instructional Materials pp. 64 - S2.45

PT.L!':'NT T1 1rplied Biological ana Agriculture, Industrial Copyright: Up to date
T'filE OF '1E11IA: Reference book, paiThlet
SY1.12ECT C'ATENT: Phis paphlet covers the basic principles of electricity as used in power eq.dip;i:ent
from generation, regulation and AC generators,
COST: Average to low
LEARNING EFFECTIVENESS: Normal to outstanding
COST-EFFECTIVENESS: Satisfactory to best buy
CTINTS: This publication covers the basic material for understanding the electrical syster
tractor. It could be used as a reference for individual ;nstruction for students employed in
ing tractors.

of a
servic-

IITIF: TRACTOLOPERATEN_ANIUKLY_LABE CO 010 04Y
Arurican Association for Vocational Instructional Materials pp. 120 - $4.35

Pv.LE',1!4 10: Applied :iiological aces Agriculture Revked: 19/0

TYPE C7 "EWA: Reference book, textbook Reading level: 12

SASILT CONTENT: This book deals with the proper tractor operation procedures and
cor both carburetor and diesel engines.

LST: Abev. average to aierage
LE:tR'iINu LIFECTI-..ENESS: Vary good
COST-EFFL-T'VENESS: Very good to best buy
(..,NT: :his boor. could be used as a reference for a student in preparing to take the test on safe
tractor operation whicn if necessary for the Department of Labor requirements.

TITLE: TRACTOR TRAINS ISSIM
erican Association for Vocational Instructional Materials

DELE':ANT r0: Applied Ciological and Agriculture, Industrial
r4PF OF '.!EDIA: Textbook, pariphlet

S':!12ECT CONTENT: This 1.Jblication has the basic information about ;ears, trans

nissions, bearinc:s and the different gearing systems used in transmissions.
COST! below average
LEARNING EFFECTIVENESS: Very good

LOS?- EFFECTIVENESS: Very good buy
This publication sho'ild be used by the student employed in a tractor repair shop 45 d

reference book for questions he ,lay have on basic transmission work,

CO 010 050 .

pp. 32 - $1.45

Copyright: Up to date
Reading level: 10
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1ITLE: 'EEO EDR_201
AU;WP: The Ametican foret.t Institute
PL;SHLR: rithidance Associates
RELEVANT TO: kriculture
TYPE OF reacher nuide, filmstrip:., sound tapes
SVUJECT COTP;T: Toe filmstrip and record describe the various jobs in
related fields frog tne profusion frrester to the logger.
COST: Selow ayeriqe
LEARNING E.FrECTIVENES'i: Very good
COST-LEFECTMNESS: Very good buy
CVMENT: This -aterial could best be used tri a career :drientation
r,xplurinn whicn fl In they would lake to pursue.

TITLE : IURF tILLUIENT IIANDBEK
AUNCR: Howard B. Sprague
PUBLISHER: The Interstate Printers irid Publishers, Inc.
RELEANT 10: Agriculture
TYPE OF NEDIA: Textbooks
SECT CWENT: This bock covers the wain problems of raising Turf. Such things as diseases,,-d,eirery reLessmy soils, weeds and their wntrol, ard ..:est of the basic information about Turf.ciragement.

COST: Below Average
LEARNING EFFEC7:VENESS: Very good to outstanding
COST - EFFECTIVENESS: Very gocd to best buy
CT,IMP,T: This book would be well worth the while of any group or individual to study what was goinginto turf work such as cblf course management qrourds maintenance, or landscaping contractors. Itcould be used as individual study or as a large group class text if there were that many peopleinvolved in Turf ManageTent.

CO 010 051
116 frames - $19.50

Copyright: 1973
Reading level: 12-13

forestry management dnd

unite with the students as they are

CO 010 052
pp. 253 - 51.25

Copyright: 1970
Reading level: 15

i I TLE

A!;THOR: Harold Parady
PLISHER: American Association of Vocational Instructional Materials
RF:iFJAVT TO: Applied 3iolcgical and Agr'culture
TYPE oF MEDIA: Reference book, textbook, study guide
S!jbJEC7 CONTENT: A simple approach to describing horsepower and its measurement, accompanied withecellert illustrations.
COS': Average
LLAR.WiG EFFECTIVENZS5: Very good
COST-EFFECW,ENESS: Very good buy
Cr"ENTS: Mdterial could be Lest used on a lecture discussion basis with limited shop use. Firstfour Darts are easily understood and duplicable.

Cn 010 053
pp. 72 - $3.55

Copyright: 1969
Reading level: 10
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TITLE: ADVAdail Tina CO 140 001

PUBLISHER: H.M. Rowe Company 20 lessons

RELEVANT TO: Office Copyright: 1961

TYPE OF MEDIA: Pamphlets Reading level: 11-12

SUBJECT CONTENT: Advanced work in statistical copy tabulations. Problems are quite long and in-

volved.
COST: Low
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COM?IENT: Excellent for advanced students who are interested in developing further skill in numbers

and tabulated material. Good as a source of supplemental problems.

TITLE: ADVANCED TYPING PROJECTS CO 140 002
AUTHOR: Sas; pp. 63 - $1.60

PURLISHER: Pitman Publishing Company Revised: 1961

RELEVANT TO: Office Reading level: 10

TYPE OF MEDIA: Teacher guide and textbook
SUBJECT CONTENT: Diversified office projects containing 178 problems based on an office. Typists

most curien outies. Exercises are graded and content is varied to apply to different business

situation:.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Best buy
COMMENT: Would be very good source for various problems used at different times in an Office
Occupation class or in business machines. Can easily be used in part. Drawback: Still has zone

numbers in letter addresses.

TITLE: APPLIED SECRETARIAL PROCEDURES

pp. 533 - -S

ii4n0pr000,3s

AJTIR. rrics, Powe, Travis and Block;.,:s
P;AIS,ll.R: McGraw-Hill nook Co4,any Copyright date: 1914
-11L.:t..T TO: Office Reading level: 11
1!;E: ,:f '-!ilA: Teacher guide, Lextl:oG 1rd workbook
SU3JECT CONTLNT: Covers typical materials for this type book. Sections are: a secretarial career;
basic Secretarial procedures; office systems, job seeking; and on-the-job project. Contains appen-
dices on references and English gramnar.
LO. )T: Average

LLARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
coPENT: Is well organized and information and materials are current.

TITLE: BASIC OFFICE _PRACTICES AND_EROCEDURES CO 140 004

PLBLIShER: Eye Gate House Film--$57.00 for set of six

PELEVANT TO: Inter-related, Office, Personnel and Public Services, Copyright date: up to date

CWT, CWT-Special, and WECEP Reading level: 13

TYPE OF MEDIA: Teacner guide, filmstrips and records

SUDJECT CONTENT: The filmstrips give an overview of basic office machines the students will likely

core in contact with, how to drr,wer the telephone and follow through with messages, etc., trans-

mitting of nail and r::eti.os, how to deal with people and to help their employers get more done, basic

filing ane ffice systems, decisions a girl must make to be a secretary.

COST: Bel average
LEARNING Eraf,TIVVASS: Very good

COST-IFFEC.,S: Very good bur'
(C!M1NT: The only equient noeded is a filTstrip projector and a record player which are usually

standard quip gent or availatie from the Audio Visual Ceeartrent. There is no additional cost to

the use of this material. These are up-to-date filmstrips, telling it like it is. These filmstrips

give the students more of dn i(!ea about the machines they use in an office, the set up of an office,

the procedures in running an office woothly, how to help one another in an office, and how to get

along with people--the civalificaticn which is top of the list if the student is to be happy and re-

tain her job. -15-
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TITLE: auslassilma
CO 140 005AUTHOR: Dr. Wanda Blocklus

6 filmstrips, 3 records--$55.00PUBLISHER: Coronet Films
6 filmstrips, 6 cassettes-470.00RELEVANT TO: Office

Copyright date: 1970TYPE OF MEDIA: Filmstrips and records
Grade level: 11-14SUBJECT CONTENT: Total of six filmstrips covering: alphabetizing rules, alphabetic correspondence,other filirg systems, charge and transfer methods, types of equipment, and data processing andmicrofilming.

COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Used to clarify individualized

instruction of filing during that unit.

TITLE: BUSINESS LETTER TYPING (2ND ED.) CO 140 006AUTHOR: Casady and Casady
pp. 112-42.58PUBLISHER: South-Western Publishing Company

Copyright date: 1973RELEVANT TO: Office
Reading level: 10.5TYPE OF MEDIA: Spiral-bound drill book

SUB,!CCT CMENT: Good up-to-date letters with problem situations--good review material and produc-tion skill building material.
COST: Averuge
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This publication could be greatly used by students in the Office Education program. Itcould be used on an individual or large group basis.

TITLE: BUSINESS MACHINES PRACTICE SET
AUTHOR: Albertson
PUBLISHER: McGraw-Hill Book Company
RELEVANT 10: Office and WE.CLP
isPE OF !,.LUtA: Teacher yuide ond workbook-textbook
SUBJECT CONTENT: Projects for machines covering work in 6 departments within a company. All papersand forms are included in the book. (No typewriter is required)
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
rnmArNr AfivantanP: can be used without a typewriter.

CO 140 no7
55 jobs - -S in press

Revised: 1974
Reading level: 11

TITLE: BUSINESS MATH 130
AUT!!CR: R. Robert Poserberg
PUBLISHER: ;s egg Division, McGraw-Hill Book Company
RELEVANT TO. Inter-..elated, Office, WECEP, and Schcol-leaverTYPE -3F MED!,, Textbook and workbook
SUBJECT COVENT: Specifically designed for students in Office Occupations areas of study. Includes30 units covering office oriented material and a review at the end.COST: Below average
LEARNING EFFECTIVP:CSS: Very good
COST-EFFECTIVENESS: Very good buy
COM.::iT: Directly geared toward Office Occupati-ns.

CO 140 008
pp. 124--$1.86

Copyright date: 1968
Reading level: 11

-16
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TITLE: BUSINESS MATH JOB--A PRACTICE_SET
AUTHOR: Rosenberg and Sexton
PUBLISHCR: Gregg Division, McGraw-Hill Book Company
RELEVANT TO Inter-related, Office, Personnel and Public Services,
Marketing, CWT, WECEP, and School-leaver
TYPE OF MEDIA: Textbook and workbook
SUBJECT CONTENT: Covers problems in all areas where math is handled by
review of math is given other than the problems.
COST: Below average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy
COMMENT: Se ms very hasic--and possibly a hit too simple
having problems in the area should find it helpful.

CO 1140 009

pp. 93-41.86
Copyright date: 1969

Reading level: 12

business people. No general

for some students, However, any student

TITLE: CHARM IN THE OFFICE AND PROFESSIMALEROJECTIOR

AUTHOR: Bobbie Ray Bowler
PUBITS111.0: Milady Publishing Corporation
RELEVANT TO: Office and WECEP
TYPE OF MEDIA: Teacher guide, slides, sound tapes (cassettes),
are helpful. Slides very enjoyably done.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Combination of well-done slides and
materials.

CO 140 010
84 slides--48 minute tape

Copyright date: 1970
Listening level: 9-10

reviews of lessons in many ways which

interesting commentary gives good instructional

II1LE: CLERICAL OfElit-IjIkLIZE.1EJ (2ND ED,) CO 140 011
AUTHOR: Sandry pp. 9L jobs--$2.00 inst. book
PoliLitiLR: Pitman Publishing Ccmpany $4.b6 supplies
RELEVANT TO: Office Revised: 1973
TYPE OF MEDIA: Teacher guide, student manuals and supplies Reading level: 10
SUBJECT CONTENT: Uses realistic office situations. Skills used are: handwriting, record-keeping,
business Jrithmetic, filing, taking messages, and following directions. Materials are current.
COST: Low

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Best buy
COMMENT: Jobs are overlaping and progressive. Information from one is used later in another.

TITLE: CLERICAL OFFICE TYPIN& CO 140 012

AUTHOR: Lessenberry, Crawford, Erickson, Bartholome, and Warner
PUBLISHER: South-Western Publishing Company
RELEVANT TO: Inter-related, Office, CWT and WECEP
TYPE OF MEDIA: Student manuals, learning activity packages (4 LAPS)
SUBJECT CONTENT: LAPS cover: centering and tables, business forms, memo, letters, and reports.
Integrated project learning.
COST: Gelow average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Very good for low-ability students as a learning or a review of basic typing
LAP can be used where needed--the textbook is not needed in order to complete them.

pp. 70 each - -$2.28 each

Copyright date: 1972
Reading level: 7

-17-
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TITLE: COMPUTER PROGRAMMING ialtLC0B01. CO 140 013
AUTHOR: Market and Hartford

pp. 216--text $3.90
PUBLISHER: Delmar Publishers Instr. 1.50
RELEVANT TO: Inter-related, Office, and WECEP Copyright date: 1974
TYPE OF MEDIA: Teacher guide and textbook Reading level: 13
SUBJECT CONTENT: Covers: introduction to Cobol, basic Cobol statements, the procedure division in
Cobol, programming techniques using Cobol. and job control languages.
COS1: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Goo.' for more advanced students.

TITLE: EFFECTIVE HUMAN RELATIONS CO 140 014
AUTHOR: Fanning, Jennings, Santos

Transparencies (20) - $35.00PUBLISHER: 3-M, Visual Products Division
Copyright: 1968RELEVANT TO: Office

Reading Level: 10TYPE OF MEDIA: Transparencies
SUBJECT CONTENT: 20 transparencies dealing with various traits or attitudes of employees and the
effect of them on job performance.
LUST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory Buy
COMMENT: The transparencies would provide a basic understanding for the beginning of a unit on
human relations with a text needed in addition to the transparencies.

TITLE: ELECTRONIC DATA PRQCESSING WRLITEIL10.11 ILELAY1(1.BREE-noltKa) CO 140 015
PUBLISHER: National Cash Register Company pp. 10-15 in ea. booklet-504 a booklet or $1.25 pkg.
RELEVANT TO: Office Reading level: 14TYPE OF MEDIA: Three booklets Copyright date: up to date
SUBJECT CONTENT: Book 1 What is Data Processing? Book 2: What is Binary Arithmetic? Book 3:
What is a computer? All simply written and well-illustrated.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIiENESS: Very good buy
COMMENT: Should be good to use as a general introduction to data processing for students who have
not taken any courses in this area, but who have a definite interest.

TITLE: ELENENTS QEMIEUlanD_GRAMMING FORTRAN CO 140 016
AUTHOR: Market and Hartford

pp. 224-43.90'PUBLISHER: Delmar Publishers
$1.50 teacher's manualRELEVANT TO: Inter-related, Office and WECEP
Copyright date: 1973TYPE OF MEDIA: Textbook and teacher guide
Reading level: 13SUBJECT CONTENT: Covers: introduction to programming; requirements of the Fortran laquage; basic

Fortran statements; debugging; reading and writing in Fortran; other Fortran characteristics;business and data processing, documentation, and advanced programming and summary.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECIIVENESS: Satisfactory
COMMENT: Ge4d for advanced students.
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TITLE: ESSENTIAL BUSINESS PRACTICE (2ND ED.)
AUTHOR: Charles G. Reighner
POLISHER: H. M. Rowe Company
RELEVANT TO: Office

CO 140 017
pp. 10 practice sheets--$1.72

text--$1.44
Revised: 1969

TYPE OF MEDIA: Teacher guide, textbook, study guide (working papers) Reading level: 10

SUBJECT CONTENT: Incorporates basic business math and the completing of business forms. Includes

10 practice sheets and 110 jobs to be completed. All forms needed are included with the working
papers.
COST: Llw
LEARNI4 EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This set works very well as a culminating unit at the end of the year to reinforce the math
and review the various business forms. Math practice sheets also work well as review before students
begin work on the arithmetic machines.

TITLE: FLOW CHARTS -- MACHINE MATHEMATICS
AUTHOR: Smith and Winters
PUBLISHER: Victor Comptometer Corporation
RELLVANT TO: Office
TYPE OF MEDIA: Spiraltound textbook and study guide

SUBJECT CONTENT: A complete booklet which combines information found in most machine texts with

information concerning computer math through the use of flow charts. This is one of two booklets

in this course.
COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
CCMMENT Very well done and the only booklet known to the evaluator which relates these two

methods of math so completely.

CO 140 018
pp. 221--$3.00, wkbk S1.00

Copyright date: 1969

Reading level: 8-9

TITLE: EBNG.HCIATIOR OND FD,) CO 140 019
AUTHOR: Louis A. Leslie, Charles E. Zoubek and Madeline Striney pp. 448-44.14
PUBLISHER: Gregg Division, McGraw-Hill Book Company Copyright date: 1971
RELEVANT TO: Office Reading level: text, 9.:-10,
TYPE or MEDIA: Teacher guide, textbook and study guide wkbk., 9.5-10, student transcripts, 11
SUBJECT CONTENT: Serves as a link between shorthand theory and advanced dictation and transcription
and serves as a terminal course for same.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Tapes available.



TITLE: THE GREGG OFFICE JOB 1RAINING NOGRAM
AUTHOR: Albertson, DUchin,Foster, French, Hodges, Kirk, Norris,
Krevolin, Poland, Risser and Sherster
PUBLISHER: McGraw-Hill Book Company
RELEVANT TO: Inter-related, Office, Personnel and Public Services,
CWT, CWT-Special, and WECEP
TYPE OF MEDIA: Teacher guide, programed learning materials, student manual, learning activity
packages, teacher developed materials and in-basket jobs.
SUBJECT CONTENT: Fifteen individual job training programs designed to really prepare students for
2mployrent in a combination of high-frequency office jobs and give them a broad base of office
skills. All skills are develop& and applied in an integrated manner. The student may advance at
his own pace.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
rOST-EFFECTIVENESS: Best buy
COMMENT: No additional equipment is necessary other than r2gular machines, desks, etc., found in a
business education department. This set of materials may be used in cooperative vocational educa-
tion on an individualized basis (with all students participating or only a few). It is particu-
larly good for those students who are not on a job where they are getting varied experience. They
are free to explore various jobs which gives them knowledge of office jobs they may not come in
contact with through any other means.

CO 140 020
pp. variable--$165.00
Copyright date: 1973

Reading level: 6

TITLE: GREGG SHORTHAND (2ND ED,)
AUTHOR: John Robert Gregg, Louis A. Leslie and Charles E. Zoubek
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: Office
TYPE OF MEDIA: Teacher guide, filmstrips, textbook and sourd tapes
SUBJECT CONTENT: Presents complete theory of Gregg Shorthand, including
spelli ig and punctuation.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Tapes could be used for dictation purposes.

TITLE: GREGG SPEED BUILDING (2ND ED.)
AUTHOR: John Robert Gregg, Charles E. Zoubek, Louis A. Leslie,
and William Mitchell
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: Office
TYPE OF MCCIA. Teacher guide. textbook and study guide (workbook)
SUBJECT CONTENT: Advanced shorthand--planned to develop student's ability to take dictation
rapidly on newer and larger vocabulary and to transcribe letters rapidly and accurately in good
form.

COST: Average
LEARNING EFFECTIVENESS: Very good
COST- EFFECTIVEUSS: Satisfactory buy
COMMENT: Cassettes available for dictation purposes.

CO 140 021
pp. 320--$4.14

Copyright date: 1971

Reading level: text, 10

business vocabulary, some

CO 140 022
pp. 448 - -$4.47

Copyright date: 1972
Reading level: text, 9-10
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TITLE: GREGG TRANSCRIPTION (2ND ED,)
AUTHOR: Louis A. Leslie
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: Office
TYPE OF MEDIA: Teacher guide, textbook, study uide and workbook

CO 140 023
pp. 446-44.47

Copyright date: 17?
Reading level: text, 14,

wkbk., 10.5-11

SUBJECT CONTENT: Tearhes student 6.) combine skills in shorthand and typewriting and to use his
knowledge of English in the productions of mailable letters.
COST: Average
LEARNING EFFECTIVFPFSS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Gives the student good apportun)t, to apply their learned skills in production of
mailable letters.

TITLE: HOW TO READ A FINANCIAL REPORT (4TH ED.)
CO 140 024

pp. 31--sample free
PUBLISHER: Merrill, Lynch, Pierce, Fenner & Smith, Inr. classroom set-small price
RELEVANT TO: Office and Marketing Copyright: 1973

TYPE CF MEDIA: Reference book Reading level: 12

SUBJECT CONWIT: Simple concepts and facts about working with financial reports.
COST: Low
LEARNING EFFECTIVNEESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Good tor reference only. Suitable for individualizing instruction.

TITLE: IT'S FUN TO WRITE LETTERS 8 THE PERFECT SECRETARY
AUTHOR: Jane Eaton
PUBLISHER: Eaton Paper Division of Tuftren
RELEVANT TO: Office
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Both pamphlets are good handbooks of office manners, tricks of the trade, and

proper forms of writing letters.
COST: Low
LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good Buy

COMMENTS: Excellent supplementary aids for girls in Office Education. Good reminder to use in the

classroom and on the job as well.

CO 140 025
pp. 35 & 32 - Free

Revised: 1973

Reading Level: 10-11

TITLE: JUST A SECRETARY CO 140 026

AUTHOR: First National City Bank 1 record and 1 filmstrip-512.95
PUBLISHER: Educational Activities, Inc. Copyright: 1966

RELEVANT TO: Office and WECEP Listening level: 10-11

TYPE OF MEDIA: Teacher guide, filmstrips, and records

SUBJECT CONTENT: Through the record and filmstrip: It shows all things a secretary must be on her

job. And, it explains and shows examples of each in a very clear and interesting way. (Uses a

cartoon style to some extent).

COST: Average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Uses a filmstrip projector and record player--or a combined unit. Does very well in

showing the important position that a secretary has in the company.
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TITLE: 1UST A TELLER
AUTHOk: First National City sank
PUBLISHER: Educational Activities, Inc.
RELEVANT TO: Office and WECEP
TYPES OF MEDIA: Teacher guide, filmstrip and record
SUBJECT CONTENT: Through the record and filmstrip: Introduction to the makeup of a metropolitan
bank, with people in the bank all being important; does a very gnnd job of covering all types of
problems a teller may experience. Uses cartoon style to sNne extent.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Only needs a filmstrip projector and a record player--or a combined unit. Good for re-
lating information abo6t one particular type of job.

CO 140 027
1 record and 1 filmstrip-412.95

Copyright: 1967
Listening level: 10-11

TITLE., KEYPUNCH, TEXT WORKBODK CO 140 028
PUBLISHER: ITT Educational Services, Inc. pp. 264 - S10.13RELEVANT TO: Inter-related, Industrial, Office, Marketing, and CWT Revised: 19697vil OF MEDIA: Programmed learniny materials, textbook, and student manuals Reading level: 11S.3CECT CONTENT: Introductory course in data processing and more specifically, keypunch.COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Very good introductory course in data processing and keypunch. Need keypunch equipmentin order to develop keypunch operator. There are ample reinforcement exercises to use.

TITLE: MEDICAL TYPING CO 140 029AUTHOR: Frances Way Edmondson
pp. 183PUBLISHER: G. P. Putnam's Sons

Copyright; 1965RELEVANT TO: Office
Reading level: 13TYPE OF MEDIA: Textbook

SUBJECT CONTENT: A thorough coverage of dictionary usage (regular and medical); a review of medical
refe,-ence r.aterial; and medical typing.
COST: Average
LEARNING EFFECTIVENESS: Outstandiny
COST-EFFECTIVENESS: Very good buy
COMMENT: For e student with a very definite interest in going into a medical career.

TITLE: OFF I CE_MADil NES .C.CaRSELALliiILLIILIALCUALLICLAK
CO 140 030

AuTliOR: Correlia, PAsework and Agnew
pp. 60- -$2.60P.,;LIGHER: South-estern Publishing Company

Copyright: 1971RELL:.T TO: Cffice and WECEP
Reading level: 8TYPE .)F MEDIA: Teacher yuide, textbook and workbook

CO TENT: Incorporates the use of all arithrtic machines with problem solutions which arepractical to office skills. Directions well written.
COST: ?.elow aver,Ige

LEARNING EFFECT.' /CUSS: Very good
;CST-EFFECTIVENFSS: Very good buy

The workbook can be usea ,ery well for all types of uses, from individual instruction to
instruc:ir:o. It can also De used in one ser:ester or broken up and usrd during the year

at
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TITLE: OFFICE OCCUPATIONS CO 140 033

PUBLISHER: Delmar Publishers pp. 48 -41.05

RELEVANT TO: Office and WECEP Copyright: 1970

TYPE OF MEDIA: Programmed learning materials Reading level: 9

SUBJECT CONTENT: Covers lessons in programed layout; nature of the work; education and training
needed: personal qualities needed; where the jobs are; wages and benefits; And tests.

COST: Average
LEARNIN6 EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very good buy
COMMENT: Good for general exploration of office occupations.

TITLE: OFFICE PRACTICE FOR TYPISTS (2ND ED,) CO 140 032
AUTHOR: Charles G. Reigner pp. 31 assignments--text, 51.20; papers, 53.08
PUBLISHER: H. M. Rowe Company Revised: 1966
RELEVANT TO: Inter-related; Office, CWT, WECEP Reading level: 14
TYPE OF MEDIA: Teacher guide, textbook and study guide
SUBJECT CONTENT: Covers all types of typical business typing. Instructions are given in conversa-
tion form, as they would be in an office.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMmtNT: This is a very effective review business typing set. Effective at the beginning of the
year as a review--or incorporated into the year's work as a general review.

TITLE: OFFICE PRACTICE: MANNERS AND CUSTOMS CO 140 033
AUTHOR: Dr. James R. Meehan Film (13 1/2 min.)--S175.00 color
PUBLISHER: Coronet Films

Copyright: 1972RELEVANT TO: Office
Grade level: 11-12

TYPE OF MEDIA: Film
SUBJECT CONTENT: First day on a new job--what to be careful of, what to look for, and how to act.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECT1VENESS: Very good buy
COMMENT: This is a very good film to use as an introductory to a student's first day on the job.A good discussion should follow the film.

TITLE. OFFICE STYLE DICTATIOn TAPFS
AUTHOR: Eleanor Skimin and Patsy McMurtrie
PUCLISHER: Teaching Aids, Inc.
RELEVANT TO: Inter-related, Office, CWT, CWT-Special, WECEP and

School-leaver
'11,PE OF MEDIA: Sound tapes
SUBJECT CONTENT: Introduces the learoer to varying techniques and idiosyncrasies of dictators, in-

speaki,ig, repeating, inserting, and correcting. Dictation is given in three different

companies. Each assignment is preceded with specifications to be used in that office; there is
r,uch stress put on listening and following directions.
COST: Below average
LEAPNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
CCXMENT: No special equipment is necessary other than typewriter, recorder, and/or console with

chanrels. This is excellent material for girls who don't get dictation experience from various
pe(n)le, but who are called in for dictation with no forewarning. It is a vocabulary-building
technique and a measure for emphasizing listening and following directions. It must be used

inter ittently- -not as an everyday instruction or even several days in succession.

CO 140 034
4 tapes-530.00
Copyright: 1971

Grade level: 11-12
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TITLE: BACTICAL ofEjciElipupdtm
AUTHOR: Rosen and Cleary
PUBLISHER: Pitman Publishing Company
RELEVANT TO: Office and WECEP
TYPE OF MEDIA: Teacher guide, textbooks and working papers
SJBOECT CONTENT: Contains fifty-three typing jobs grouped by business departments. lives
students not only Lyping skills but also training in office procedures and information.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COMMENT: Good for office simulation course. Gives advanced work in typing--some different jobs
than usually found in typing texts--more practic,1 to actual office work.

CO 140 035
pp. 53 Jobs-42.33 text & S6.47 supplies

Revised: 1969
Readinn level: 10

TITLE: PROGRA 1MED REGG SHORTHA JD. EKPER_ItIETAL ED I T
AUTHOR: Hosier, Condon, Grubbs and Hoffman
PUBLISHER: McGraw-Hill Book Company
RELEVANT TO: Office and Personnel and Public Services
TYPE OF MEDIA: Programmed learning materials, textbook and cassettes
SUBJECT CONTENT: Text workbook set-up very good, lesson for lesson, but cassettes are for each
review lesson at the end of each chapter and great along with book for catch-up review or help for
iTOTTearners.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Very good for students working along to "brush up" on his first semester of shorthand.
(individualized instruction)

CO 140 03F
pp. 478-58.25

Copyright: 1969
Reading level: 8 -9

TITLE: PROJECTS IN CLERICAL RECORD KEEPI (3RD ED.)
AUTHOR: Henry J. Rosenberg
PUBLISHER: South-Western Publishing Company
RELEVANT TO: Office and WECEP
Tri--E OF MEDIA: Textbook and workbook
SUBJECT CONTENT: Contains projects for six companies. Covers many duties and the projects can be
crdered separately at about 8Ut to $1.20 per set.
COST. Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Well written and can be split and used at various times for various students.

CO 140 037
pp. 337-43.76

Copyright:. 1968
Reading level: 11

TITLE: SEEREARLAii0EnL DAY
CO 140 038

AUTHOR: Or. James R. Meehan Film (11 min.)--$65.00 black & white
PUBLISHED: Coronet Films $130.00 color
RELEVANT TO: Office Copyright: 1966
TYPE OF ME2IA: Film Grade level: 11-12
SUBJECT CONTENT: Describes basic duties of secretaries such as filing, typing and transcription,
recording cf shorthand, message taking, etc.
COS': Above average
LAR%:*oi EFF:.LTIVENESS: Very good
C:S."-EFIET:.ENESS: .ery
CW,E%T: Ff.ellent for a sh,Jrthahfisecretarial class.
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BEST COPY AMAMI

TITLE: IHLSELREIARLDLIELIOR
AUTHOR: Mary Witherow
PUBLISHER: Gregg Division, McGraw -Hill Book Company

RELEVANT TO: Office and WECEP

TYPE OF MEDIA: Learning activity package and practice set

SUBJECT CONTENT: A set of 28 jobs well written. Includes general directions and samples of items

to be typed. Some material is dictated by the instructor.

COlf: Below average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Could be very useful for a student who has completed two years of typing, business

machines and shorthand. A good set to use at the end of the year for office occupations or a model

office course.

CO 140 039
28 jobs--$2.34

Copyright: 1967

Reading level: 13

TITLE: aURETARIES ntpt_SR2I
PUBLISHER: National Secretaries Association
RELEVANT TO: Office, .ECEP
TYPE OF MEDIA: Reference book, textbooks
SUBJECT CONTENT: A took of problem situations for secretaries. Covers such
areas as new jct,, human relations, communications, office records, secretarial duties. Also
includes report of action actually taken in situations niven.
COST: Low

LEARP.ING EFFECTIVENESS: Outstandinn
CCST - EFFECTIVENESS: Best buy
EOVMENT: This could be beautifully used for general discussion purposes periodically during the
year. Vith the report of action taken being included it is just that much better.

CO 140 040
PP. 156 - $4.00

Revised: 2nd edition
Reading level: 12

TITLE:
AUTHOR: Brendel and Near
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: Inter-related, Office, Personnel and Public Services,
CWT, WECEP, and School-leaver
TYPE OF MEDIA: Programmed learning materials
SUBJECT CONTENT: Well written material covering all areas of spelling and its
lessons and tests.
COST: Low
LEAR%ING En'ECTPAENESS: Very good
COST-EFFECTIVENESS: Very good buy
CC MENT: Should be a big help to students with problems in this area.
witrout a typewriter. Suitable for individualizing instruction.

CO 140 041
pp. 108--51.68

Copyright: 1968
Reading level: 10.5-11

problems. Includes

Material can be used with or

TITLE: STATISTICAL TYPING WITH TABULATION PROBLEMS (2ND ED.)

AUTHOR: S. J. Wanous
PUBLISHER: South-Western Publishing Co.

RELEVANT TO: Office
TYPE OF MEDIA: Textbook (paperback)
SLB4ECT CONTENT: Supplementary book including: figure and symbol key drills; basic tabulation in-

fcr,.atinn, tabulation problems, business papers with tabulations, tabulation tests. Most problems

are short.
CCST: Low

LPIING EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very .:o(:d buy

CO"YEY: A vet' .;ocd $,,pplerertal text for ext a work on statistical copy of all types. Good for

st:1:;ent rev;,:w and ::trill wuk. vori6us t:pes of tabulation probleNs sectioned off for easier

.;sage.

CO 140 042
pp. b2- -$l.52

Copyright: 1956

Reading level: 9
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Kg COPY AWAKE

TIP_E. ILLFJP11.111n. FOE E'JS I iLSS (MIMS_
fiU1Wii: American Telephone and Telegraph Company

HALMFR: bell Telephone Companies, Distributors
RELEVA:a TO: Inter - related, ifice, Marketing, UT-regular, WICIP
SULlif.CT Udiers suc!. areas cs: suggested procedures , basic
tutive education, and the telipfone: additional aids and information
COST: Low

lEA71%1%G EFFECTIVENESS: Very guud
COST-EFFECTIVEESS: Very good buy
COMMENT: Materials can he used with or without the teletrainer unit
Lomoany.

CO 140 043

pp, 120--free
Revised: 1965

Reuling level: 10

telephone information, distri-
and role-playing materials.

provided by the telephone

TITLE 10,000 1.1E01 CALM.
,IUTHOk: Edward E. Byers, td.D.
PUBLIS:iLR: Gregg Division, McGraw-Hill ;look Covipany
REL:VAW TO: Health, Office and School-leaio.r
Yill.;:CT CONTENT: Medical words spelled aid divided for quick reference.
section of medical eibreviations and acronyms.
COST: 13-.:Ocrer 3verige

LEARNP6 EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very ;.:ood buy
F...OMMEW: Excellent reference for anyone workien in medical areas where they mtit write, type
tanscrioe I:edical terms. The bock is small so it is easily slipped ikto a pocket or purse.

CO 140 044

pp. 122--52,34
Copyright: 1972

Pending level: 13+
Also has a reference

or

TITLE "TYPING _Lf)L;,_2_ERLOMILI PIP IX' CO 140 045
P..M..ISHEP: Poster Visual Aids 24 posters--$0.00
ROLE' /ANT TO: Inter-related, Office, Personnel and public Services, set of 12-44.00
Yarketing, CWT, CWT-Soecial, WECEP, and School-leaver set of 6--52.00
TYPE OF MEDIA: Pesters Reading level: 6-10
SUBJECT CONTENT: Humorous posters portraying all types of emphasis in the three areas cc-ered by the
posters--8 x 11 size.
COST: 3elow average
LEAR'IM EFFECTIVENESS: Very good
',OST-EFFECTIANESS: Very good buy

Cin effectively worked into a bulletin Coned discilay.

ITLE; hataTING _UFJFICE PRACTICE-SU
Y;D:IR: fiker

Pit: in iThnl.-oling Corporation

..)fcrc.o

TYPE Te4,,:er uf
The stlo!t:nt a r.oilTer of if tfdlqi plol in the main office of 3 merchan6iser.

jobs (plus overtime jobs) i.i all Ire:a' af'ice work.

r t t.uy

r'1""! T: an 1pnortunity to eAThr- ,.96 in P.Inv within d company. Also, dll
!;.- tr 'livor in if ,ictua1 vqrb11 Stud,:nt :lust think, and use skills.0 In ty;,1,, cnursk,s. Tr''

CO 140 046
40 jobstext, $1.60; supplies, $3.60

Copyright: 1961

Redding level: 10
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TITLE: TYPING MAILABLE LETTERS (2ND ED.) CO 140 047
Aumog: Liles, Brendel and Krause pp. 158-52.04
PUBLISHER: Gregg Division, McGraw-Hill Book Company Revised: 1969
RELEVANT TO: Inter-related, Office, CWT and WECEP Reading level: 11
TYPE OF MEDIA: Textbook and letterhead available
SUBJECT CONTENT: Integrates into typing of letters much work on punctuation, spelling, proofreading,
letter placement and correspondence courtesies.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Instructions are simply and clearly given. Also reviews basic rules of letter writing.

TITLE: TYPING 75PROFESSIONAL (COLLEGE TEXT) CO 140 048
AUTHOR: Alan C. Lloyd, John L. Rowe and Fred E. Vinger Copyright: 1971
PUBLISHER: Gregg Division, McGraw-Hill Book Company Reading level: 10
RELEVANT TO: Inter-Related, Office, Personnel and Public Services
TYPE OF !1EDIA: Teacher guide, programmed learning materials, textbook, student manuals, learning
activity packages, and teacher developed materials(tapes, slides and filmstrips).
SUEJECT CONTENT: This is a learning strategy for typing at the level used in employee training
deoartrents of businesses and industries. This book is compiled to give a review for keyboard speed
and control; job units for particular businessthe student learnb about the business as well as the
cffice work involved in the business. It is an exploration of business and industry.
COST: Average
LEARNING EFFECTIVENESS: Very nood
COST-EFFECTIVENESS: Very good buy
CO"mENT: It is excellent to introduce students to various businesses ant' industries and how they
can 'it into these eppe-..:taities. These units should include speakers and field trips to reinforce
what they learn from the typing units. This works very satisfactorily. No additional equipment is
needed other than regular roor enuipmenttypewriters. A filmstrip projector, tape recorder, rovie
projector, EDL machine, etc. are very helpful, but not an absolute necessity.

TITLE: WORKBOOK FOR MEDICAL SECRETARIAL PROCEDURES CO 140 049
A:THOR: Miriam Gredow pp. 136$3.16
PJAISPER: Gregg Division, McGraw-Hill Book Company Copyrinht: 1966
QLLLV:.? Tr): Office Reading level: 13
TYRE 0 1E:;:A: LearnIrg Activity Package
S!:3!7.T COTTEW: Workty)ek covers p;edical terminology, sample forms used in medical offices, and
te.:%rout quiz page for vlaterial covered in the text, Medical_Secretarial.Prpcedures.

.*COST: ,,rale
LCARG FFIECTIVENESS: Very good
COST-ENICT:VE%ESS: 4'ery :mid buy

e..r-PIT: This is an eicellent resource for a student in a medical surrounding. It gives very basic



TITLE: IULJIMIELCIA_ME
Puq!svER: Sear. Feebe::14 and Con,pary
RELEVANi TO: Marketing
TYPE OF MENA: Teacher guide, filmstrip, record, student manual
SUBJECT CONTENT: Filmstrip and record provide insight into the sales
techniques used in the retai!irg industry.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVESS: Very good to best buy
COMMENT: As c -Jilr . of a unit or sales
quality and ccit0e,..

CO 040 001
100 frames - $5.00
Copyright: 1972

Grade level: 11-12

or consumerism, this filmstrip and record are of excellent

TITLE: ASK FOR THE ORDER AND alai
Dartnell Corporation

RELEVANT TO: Marketing
TYPE OF MEDIA: Film
SU3JECT CONTENT: (ice Batten demonstrates five ways to close a sale by asking
the right closing questions. An excellent "How to do it" film on a difficult concept to master.COST: high
LEARNING EFFECTIVENESS. Outstanding
UST-EFFECTIVENESS: Vry good buy
COMMENT: Can be obtained free by local D.E.C.A. chapter through Sales-Marketing Executives-Inter-rational.

CO 040 002
30 min. - $395.00
Copyright: 1973

Viewing level: 12-14

TITLE: ASSORTED PAMPHLETS_ AND BEDUILIBILUETELETHONE KhOWLEDGE
AND DEVELOPME.NT

AUTHOR: American Telephone and Telegraph Co.
PUBLISHER: Bell Telephone Companies, Distributors
RELEVANT TO: Inter-Related, Industrial, Office, Marketing b CWT
TYPE CF MEDIA: Teacher Guide, films, filmstrips, slides, programed
pamphlets, study guide and student manuals.
SUBJECT CONTENT: History, development usage, and skill development on the telephone.
COST: Below Average
LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Satisfactory buy
COMMENTS: Excellent for individual instruction for a cooeerative student interested in a telephone
career. Good pamphlets on proper usage, history, telephone tips, and how to succeed on the telephone.

CO 040 003
Kit - Free

Reading Level: 7-11

Copyright: Up-to-Date
learning materials, periodicals,

TITLE: /ISE SALEMSHIP,
PU7HOR: ;1. R. Cheshire
PUBLISHER: Cclorial F.lr7 and Equipment Company
RELEVANT TO: Marketing
TYPE JF MEC1A: Teacher guide, transparencies
sueacT COTENT: Series of transparencies which explain the concepts of
teOni,ihes.
COST: Below average
LEAPiIN!"; EFFECTIVENESS: Nomal
COST-FFECTIVP.E.iS: Satisfactory buy
CCM!.'FNT: Seems to be adaptable to a :,!arketinq dhd Distribution

37

CI) 040 004
21 transparencies - $65.00

Copyright: 1967

Grade level: 11-12

sales and salesmanship

curriculum regardless of the text



TITLE: BEAT THE. 5MARKET, CO 040 00
AUTHOR: Artnur R. Olsen Games (6)

PUBLISHER: South-Western Publishing Co. Copyright: 1973

RELEVANT TO: MarketiAg Reading level: 6

TYPE OF MEDIA: Simulation games
SUBJECT CONTENT: There are five games which simulate economic price determination in limited markets

avd :ompetitive markets.
COST: Below Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENTS: As basic and repetitious as the games are, the content and follow-up after completing
the game is quite intricate. Material is on an advanced level.

TITLE: BIOS SUPERMARKET: IN-BASKET PROGRAM FOR MANAGEMENT TRAINEES CO 040 00E
AUTHOR: Gene A. German Kit - $2.95
PUBLISHER: Chain Store Publishing Company Copyright: 1973

RELEVANT TO: Inter-Related, Marketing Reading level: 9
TYPE CF MEDIA: Teacher guide, student manuals
SUBJECT CONTENT: Management problem composed of day by day problems
management. Consisting of two parts; 1) setting priorities, and 2)
program is self contained in one kit.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Should be used with two other kits (Chesley and Lenroc) for a total program.
little too advanced for high school, but excellent for grades 13 and 14.

encountered in supermarket
ability to communicate. The

TITLE: 1' :WI 011
PUBLISHER: strisut ve ducation materials a oratory In

RELEVANT TO: Marketing, WECEP, School-leaver, Career information class,
Exploratory class
TYPE OF MEDIA: Teacher guide, student manuals
SAJECT CONTENT: A handbook containing objectives, activities, forms and information on 25 clusters
in the marketing cluster to use as a course to introduce the field of marketing to students.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFrECTIVENESS: Best buy

CO:!"[ W: Excellent: Needed as a course of study in every Marketing and Distribution program.

I; I

0

May be a

CO 040 007
pp. 200 - S2.50
Copyright: 1973
Reading level: 9

TITLE: CAREEELELRLIALLIW5
PUBLISPEP: Ohio State Council of Retail Merchants pp. 32 - Free

RELEVANT TO: Marketina Readinp level: 12

TYPE OF VEDIA: Pamphlets

SUBJECT CONTENT! A careers information book with emphasis on retailing careers in the state of Chio.
Information is presented on 45 careers not all being typical "retailing" careers.
CfrIST: Low
LU.RNINO EFFECTIVENESS: Normal

Cr.ST-EFFECTIVP:ESS: Very good buy
COvYENT: flood 'free" resource for career library. Nick explanation about the career areas.

CO 040 008
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TITLE: CAREEF OPPDEZITni. Y.ARKE,TINL B1,SIRESS. AND OFFICE
2LCIALLILS CO 040 009AUTHOR: Garland D. Wiggs, ed.

pp. 382 - $11.95PUBLISHER: J. G. Ferguson Publishing Co.
Copyright: 1970RELEVANT TO: Inter-Related, Office. !!arketinq

Reading level: 16TYPE OF MEDIA: Teacher guide, reference book
SUBJECT CONTENT: Examines in detail 26 occupational fields that the business, marketing and officespecialize in, showing over 300 specific job opportunities.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Seer's to be quite comprehensive in the inclusive occupations. Great attention is paid tojob requirements, trends, salary, methods of acquiring the job and advancement possibilities.

TITLE: CASE STUD LE$ IN PIARKEIIKALLISIBMIEll CO 040 010ALTHOR: Rath, Tapp, and Mason pp. 175 - $2.00
PALISHER: The Interstate Printers and Publishers, Inc. Copyright: 1965
RELEVANT TO: Marketing Reading level: 10-12
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: This book provides genuine "thinking material"--twenty-five case studies in warket-

. ing and distribution which have been taken from actual experience. Only the names and places have
been changed. These cases will assist distributive education and other marketing students in learn-
ing to rake valid decisions based on sound judgments.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Effectivenly used, these case studies become guides in developing decision-making abilities
by stressing the process of logical thinkin rather than that of methodical lensrignari. The cases
provide active opportunities oe learn ng rom a variety of experTeTaT.--The case studies are ar-
ranged in order of difficulty.

TITLE: CREATIVE D LERallaQUERIES CO 040 011
PUBLISHER: Fairchild Publications, Inc. 4 programs - slides
RELEVANT TO: Marketing

$80.00 per set
TYPE OF MEDIA: Slides and script Copyright: 1970-1972
SUBJECT CONTENT: This series brings together a variety of programs Grade level: 11-12
all contairing creative and innovative approaches in a diverse num-
ber of distributive areas, i.e., display new storetypes, original selling avenues--to name a few.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: The series includes four programs, each with a distinctive focus. Surveying the nation
for e.ew tendencies in display and all forms of customer-store communications is done by New Trends
in Advertisi.nal_PromotionADisclay. A similar job is done on overseas marketing in Lessons in'arketrg from Abroad. Four problem areas--service, departmental looks, use of gimmicks and mer-
F5Tasing conbinations--are the subject of Profitable Merchandising Techniques. And two case his -
tories on one cf the exciting developments in retalling--E=TT-yourself in both fashion and home
furnishings- -are dramatically documented in Promoting_New Merchandise Ideas.



BEST COPY AVAILABLE

TITLE: MitialLATIQN.11LIIISIRIBIT121
AUTHOR: June Huckabee
PUBLISHER: University of TexaS/Instructional Materials Service
RELEVANT TO: Marketing
TYPE OF MEDIA: Teacher guide
SUBJECT CONTENT: A discussion manual on the art of communication. Units include listening and ob-

serving, reading, oral communication, and written communication.

COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Comunications are a very important part of a cooperative marketing program. This text is

a good source of reference for a unit in communications.

CO 040 012
pp. 175 - $7.00

Copyright: 1968
pending level; Teachers

TITLE: ILLCLUSALAMEREA-JEASEARERCIES. .

CO 040 015
AUTHOR: H. R. Cherhire 17 transparencies - $25.00
PUBLISHER: Colonial Film and Equipment Co.
RELEVANT TO: Marketing
TYPE OF MEDIA: Teacher guide, transparencies

Copyright: 1967
Reading level: 10-12

Grade level: 10-12
SUBJECT CONTENT: Very in-depth discussion of all aspects of the D.E.C.A.
organization. Cannot be used as a primer for competitive events.
COST: Average-to-low
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory-to-best buy
COMMENT: For the beginning coordinator this could be an effective method of explaining the structure
of the D.E.C.A. organization.

TITLE: DISTRIBUTION AND DISTRIBUIDECAREER$
LiTHOR: Grandfield and Gold
PUBLISHER: Fairchild Publications, Inc.
RELEVANT TO: Marketing
TYPE OF MEDIA: Textbook, Student manual
SUBJECT CONTENT: Paperback book which highlights the fundamental elements of distribution, the econ-
omic system, channels of distribution, distributive education and occupations, and finding a job.
COST: Average to above average
LFARNING EFFECTIVENESS: Normal
cOS7-LF4ECTIVENESS: Satisfactory buy
r,0014EN7: It appears to make use of the students' participation. There are activities which could

be completed within the manual. This might best be used in a "prep" course to the cooperative class

or at the very beginning of the year in the coop class.

CO 040 014
pp. 96 - $1.75

Copyright Date: 1972
Reading Level: 10-12

TITLE: DISTR a k I S AND

MARKETING CO 040 015
AUTHOR: Different for each manual pp. 100/manual - $2.00
PUBLISHER: Gregg Division, McGraw-Hill Book Company Copyright: Range- -
RELEVANT TO: Office, Marketing 1969-1970
TYPE OF MEDIA: Teacher guide, reference book, textbooks, and Reading level: 12-14
student manuals
SUBJECT CONTENT: 17 individual manuals dealing with all areas of the marketing process. Each manual
contains activities, projects and case problems related to the topic.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Areas covered by the manuals include marketing activities, basic and social skills and
general business. The manuals can be used to help .students in their career choice at relative low
cost at about $2 /manual.
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TITLE: DISTRIBUIDEIDALAIDIODIUM CO 040 01E
ALTHOR: Rath and Mason pp. 312 - $2.75
PUBLISHER: The Interstate Printers and Publishers, Inc. Copyright: 1963
RELEVANT TO: Marketing Reading level: 10.5-11
TYPE OF MEDIA: Study guide, student manual, workbook
SUDJECT CONTENT: The content of this notebook has been selected to lead the student through a sys-
tematic recording of his experiences in the coop program.
COST: Below average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This notebook provides exercises and forms which include establishing a career objective,
training stations, developing training plans, human relations, mathematics, and D.E.C.A.

TITLE: DISTRIBUTIVE EDUCATION; SELLING cn olio 017
PUBLISHER: Universal Education and visuRW1-8111-221111 multi-media $68.00
RELEVANT TO: Marketing Copyright: 1970TYPE OF MEDIA: Teacher guide, filmstrips, records Grade level. 11-12
SUBJECT CONTENT: Material deals with the sales process including:
selling as a career, the economics of selling, the product, why people buy, selling techniques,
objectives and objections, and new horizons in selling.
COST: Average
LEARNING EFFECTIVENESS: Normal to very good
COST-EFFECTIVENESS: Satisfactory to very good buy
COMMENT: Since the frames are cartoons, they are not as quick to become outdated. Material is
well done and can be integrated.

TITLE: DISTRIBUTIVE EDUCATION WORK-EXPERIENCE MANUAL CO 040 018
AUTHOR: Carlo Murphy and Scott

pp. 408 - $3.15
PUBLISHER: Delmar Publishers

Copyright: 1970RELEVANT TO: Marketing
Reading level: 9&I0TYPE OF MEDIA: Teacher guide, st,dent manual

SUBJECT CONTENT: This unique material for marketing and distribution programs contains 40 weekly
assignments designed to relate the student's experiences and progress at his training station.
Weekly reports are maintained in the record folder supplied with each text.
COST: Average
LEARNING EFFECTIVENESS: Normal
COS--EFFECTIVENESS: Satisfactory buy
COMMENT: The manual could be effective as a supplementary material. It appears very basic in its
approach.

TITLE: FAIRCHILD VIStALS CAREER SERIES CO 04O 019
PUBLISHER: Fairchild Publications, Inc. 5 programs - slides
RELEVANT TO: Personnel and Public Services, Marketing

580.00 per setTYPE or MEDIA: Slides and script Copyright: 1971-1973SUBJECT CONTENT: This series consists of five different career Viewing level: high school
areas ir rarketing and retailing and it is still being expanded.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-ErFECTIVENESS: Very rod buy
CONTEN:: Tnis series of r.,:reer areas in warketino and retailing consists of the following areas:
fArcer-, in i-:cce Futnishirgs, Careers ir. Departs ent Stores, Careers in Service Stations, Careers
it ar.d Career in ro3d !'erchardising. :,ary careers are discussed and these programs would
to un ec,...11ert resource for a r:arketing and oistribution progrrul.

-32-
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TITLE: 21, I

I :1041:1111ff
V

BEST COPY AVAILABLE

VERYBODY OlaiT TO KNOW ABOUT THISIM

PUBLISHER: Merrill, Lynch, Pierce, Fenner & Smith, Inc.
RELEVANT TO: Office and Marketing
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Information about the who, what, who, where, how and when
COST: Low

LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Good as reference material for students and teacher.

CO 040 020
pp. 47--sample free

classroom set nominal
Copyright: 1971

of investing.

Reading level: 11-12

TITLE: IPWIN MGRAMMEP LEARMLAID SERIES CO 040 021
AUTHOR: Different for each book pp. 147-140 - 52.95 to 53.50

POLISHER: Learning Systems Cornany Copyricht: 1970-1973

RELEVANT TO: Marketing Reading level: College

TYPE OF MEDIA: Programmed learning materials, study guide and student manuals
SMJECT CONTENT: Each of the texts contains condensed information pertinent to the stated title.
Very concise and reinforcing ethod of presenting material is used.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COmENTS: These programmed learning manuals are only sugnested for those high school students who
are in an advanced couperative class, and who can handle college reading material. These materials

should be used only as supplemental.
Sore of the titles of the study guides are:
PPINCIPLES OF INSURgiCE PRINCIPLES OF SALESMANSHIr
PRINCIPLES OF MARKETING PERSONNEL ADMINISTRATION

RETAILING: MODERN CONCEPTS AND PRACTICES PERSONAL FINANCE

TITLE: KUP'S SHOW ON SALESMANSHIP
PUBLISHER: Dartnell Corporation
RELEVANT TO: Marketing
TYPE OF MEDIA: Film
SUBJECT CONTENT: Moderated by Iry Kupcinet. A panel of five
representing a variety of products and service discuss how to
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
70MMENT: Can be obtained for free showing by D.E.C.A. chapter
International.

TITLE: MAKE IT HAPPEN
PUBLISHER: Dartnell Corporation
RELEVANT TO: Marketing
TYPE OF MEDIA: Film

top salesmen
sell successfully.

CO 040 022
30 min. - $350.00

Copyright: Up to date
Viewing level: 12-14

through Sales-Marketing

SUBJECT CONTENT: Filmed on location. Julius Bores explains that principles
that are used to win a golf tourney are able to be applied to winning salesmanship.
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing
International.

Executives-

CO 040 023
40 min. - 5395.00
Copyright: 197:

Viewing level: 12-14

-33-
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TITLE: 14 dill ST R I B1,1111
kTHOR: Mason, Rath and Ross
PL:BLISHER: '..:regg Division, McCraw -hill Book Co.
RELEVANT TO: Marketing
TYPE CF ME;',:A: Textbook

Cpl 040 024
PD. 566 - S6.68
Revised! 1974

Peadino level: 1?-13

SI.TJECT CONTENT: Topics included in this text are involved with the marketing process--consumer and
industrial markets, channels of distribution, research, managerent, promotion and selling and careers.COST: Below Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
ammENT: This book takes a bread approach in discussing topics--does not deal specifically with theretailing industry. It is a new edition so the content is up to date.

TITLE atja r macialLELLEHLIMALY. CO 040 025
PULISH.CR: Household Finance Corporation

5 filmstrips--510.00RFLEANT TO: Inter-Related, Personnel and Public Services, Reading level: 10M:.r.;(eting, CWT.
Grade level: 10-12TYPES OF MEDIA: Teacher guide, filmstrips, pamphlets, records and

stady guides
S'..BJECT CONTENT: Covers the identification and use of credit, the advantages of planning for the .seof coney, and the shopper's role as a purchasing agent, customer, and citizen. the food dollar andclothing dollar are included.
COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
CO ENT: Excellent resource for discussion of individual money problems via case studies. Studentswould gain much information needed for the wise use of the 160ney they are earning on the job.

TITLE : ;10NEY ',4,AtIAGEMENT LIBRARY
AuTHOR: Money Management Institute
PBLISHER: Household Finance Corporation
RELEVANT TO: Inter-related, personnel and public services,
rarketirg
TYPE. OF MEGIA: Teacher guide and pa,:phlets
SUP:ECT CONTENT: Offers guides for an overall money ranagerent program; planning and shopping for
food, clothing, rousing, hcrt furnishing!, equiprent and cars; credit, savings and investments,
health ld recreation and tips for children handling money.
COST: :cw

LEARNING L!''EC..-I.F%ESS: Outstanding
COST-EFFE7MNESS: Best buy
CC,!,?EW: rav be Jsed for individual research for settle() up own money management plan.

CO 040 02F
S3.00--12 pamphlets

Copyright date: 1972
Reading level: 11.5-12

T : LESY__Of_ 5'11E5_ Tr) 1.1Cifit1
!.1i.,.:,teth Ann Toth

PCMFHEP: i;ist-thutive Education "aterials 1iihor6tnry ohie
kEt.-;'%T 'r: k'.1.Ket'nn
rP f "flTA: RPrerorcx tork

ro';7[%T:
rarudl with the

rrsT:

irF:'71'rC,!SS.

c.itisfact.ory 1-Lay
-"E7: ,T111,' v.Fll ':rne 1,ncI. It liscusses ;r:v tUt haven't

nmpha0., on Oedlinn ,eith the
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CO 040 027
pp. 89 - $3.00

Copyright: 1973
Readinn level: 11-1?

woman customer. Con.

been discussed before



TITLE: NCR CENTUBY OPERATOR'S COURSE
AUTHOR: National Cash Register Company
PUBLISHER: National Cash Register Company
RELEVANT TO: Office, Marketing
TYPE OF MEDIA: Programmed learning materials, pamphlets, student manual
SUBJECT CONTENT: Short course to teach the basic knowledge of the operation of the hardware and
software of the system. Enables student to perform basic utility routines.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: If one uses the actual equipment along with the manual, the cost factor becomes too great
for its usefulness. Otherwise, good for independent study for a student interested in cash register
equipment.

CO 040 028
set - $4.10

Copyright: 1970
Reading level: 12

TITLE: NA.R.L.HECKERIRAINING PAGRAMMEILINSTRUCTION COURSE
PUBLISHER: The NationaT Cash Register Co. pp. 126-190 - $15.80
RELEVANT TO: Inter-Related, Marketing and CWT 515.80 with administrator's guide
TYPE OF MEDIA: Programmed Learning Materials $15.50 w/o the guide
SUBJECT CONTENT: A series of seven programmed learning manuals to be Copyright: 1970
utilized by the cashier-checker in a supermarket. Reading level: 9
COST: Average-to-Low
LEAR4ING EFFECTIVENESS: Normal
COST - EFFECTIVENESS: Very Good Buy
COMMENTS: The first reactiuns appear a little basic and oriented only to N.C.R. registers, but the
later units have universal application and appear educationally sound.

CO 040 029

TITLE: OLLAMLEITELEnElaCEL 'I corRsE OF STITY CO 040 030
AUTHOR: Joe Amos, Curriculum Specialist

pp. 3000 - I, $12.00PUBLISHER: Oklahoma State Board of Vocational & Technical Education II, 515.90, III, $12.00RELEVANT TO: Marketing
Copyright: 1973TYPE OF MEDIA: Teacher guide, student manuals, Reading level: Teacher materials

transparencies (masters), assignment sheets, tests and keys, and forms
SUBJECT CONTENT: This series of curriculum materials for the Marketing and Distribution program
include nine topics of 25 units of instruction. Suggestions for implementing the curriculum all
included to facilitate its use.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This series of curriculum guides fcr the Marketing and Distribution program appear to be
very co!-Prehensive and include transparencies, masters, tests, assigrulents sheets, and handouts.
A Marketing and Distribution coordinator would find this an invaluable aid.

TITLE: ORIENTATION TO DISTRIBUTIVE EDUCATION
AUTHOR: H. R. Cheshire
PUBLISHER: Colonial Film and Equipment Company, Inc.
RELEVANT TO: Marketing
TYPE OF MEDIA: Teacher guide, transparencies
SUBJECT CONTENT: General overview of the D.E. program from theoretical
possible audiences.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Seems to be favorable as a teaching device to explain
iJktribution prograr:.

-35-
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CO 040 031
17 transparencies - S50.00

Copyright: 1967
Grade level: 10-12

point of view. Wide range of

concepts of a marketing and



TITLE : PERSONALITY _DEVELOPMENT FOR BUSINESS CO 040 032AUTHOR: Allien R. Russon pp. 248 - S4.40
PUBLISHER: South Western Publishing Co. Copyright: 1973
RELEVANT TO: Inter-related, office, marketing, CWT Reading level: 12
TYPE OF MEDIA: Textbooks
SUBJECT CONTENT: Oriented to career in business and discusses topics such as success, personality
psychology, and getting a job as parts to the overall development of someone pursuing a business
career.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMPENT: Case problem and end of chapter problems are well done and help to reinforce concepts from
book.

TITLE : PERiONALLY YOURS CO 040 033PUBLISHER: Milaey Publishing Corporation
pp. 268 - S3.46RELEVANT TO: Office, Personnel and Public Services, Marketing Copyright: 1966TYPE OF MEDIA: Student manual

Reading level: 9.5SUBJECT CONTENT: A workbook following closely the text Guide tO Beauty, Charm
and Poise. Covers units on wardrobe, posture, voice, social skirls, personality, grooming, jobsuccess, and health. Excellent check lists and rating scales.
COST: Average
LEARNING EFFECTIVENESS: Norral
COST-EFFECTIVENESS: Satisfactory buy
CVMENT: Useful in related classes, career orientation groups; must accompany text Guide to Beauty.4Charm and Poise.

TITLE: POUR IT ON
CO 040 034PUBLISHER: Dartnell Corporation

30 min. - 5395.00RELEVANT TO: Marketing
Copyright: 1973TYPE OF MEDIA: Film

Viewing level: 12-14SUBJECT CONTENT: Five point personal motivation program for salesman described
by '2obby Hull.
COST: High

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Can 'oe obtained for free showing by a D.E.C.A. chapter

through Sales-Marketing Executives-International.

TITLE; THE PROFESSIONAL CO 040 035PUBLI ER; Oartrell Corporation
30 min. - S375.00RELEVANT TO: Marketing

Copyright: up to dateTYPE GP mEDIA: Film
Viewing level: 12-14SUCJELT CONTENT: Shows why the salesman is in the most important business in

the world. Discusses the principles of effective salesmanship.
COST: High

LEARNW; EFFECTIVENESS: Outstanding
:OST-EF'!:ECTIVENESS: Very good buy
t:0-:.NT: Car te obtained for free snowing by D.E.C.A. chapter through Sales-Marketing Executives-

-36-

45



TITLE: RETAIL ACCOUNTING CO 040 036
AUTHOR: National Cash Register Company pp. 39 - S.50
PUBLISHER: National Cash Register Company Copyright: 1970
RELEVANT TO: Office, Marketing Reading level: 12

TYPE OF MEDIA: Programmed learning materials, pamphlets, and student manual
SUBJECT CONTENT: Illustrates, in detail, typical retail transactions and how they should be recorded
from an accounting standpoint.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFFCTIVENESS: Average to very good buy
COMMENT: Provides good independent study for students interested in accounting.

1111LEIALLUILEICHIESALTRACUCES
AUTHOR: Richert, Mayer, Haines, Harris
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: Marketing
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: The text consists of all segments of the present retailing industry; career
development, selling, serving the customer, operations/management, merchandising and sales promotion.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
CO:!:INT: It appears the organization and structure of this text will optimize the learning situation
Up-to-date information, use of case problems, and interesting copy all add to the book.

CO 040 037

pp. 616 - 56.63
Revised: 1974

Reading level: 10

TITLE: SECOND EFFORT
PUBLISHER: Dartnell Corpbration
RELEVANT TO: Marketing
TYPE OF MEDIA: Film

SUBJECT CONTENT: Filmed on location in Green Bay, Wisconsin. Vince Lom-
bardi shows motivational principles he used in football can apply to a successful
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing
International.

CO 040 038
28 min. - 5350.00
Copyright: 1973

Viewing level: 12-14

salesman.

TITLE: SELLING_ THE GREAT CAUSER
PUBLISHER: Dartnell Corporation
RELEVANT TO: Marketing
TYPE OF MEDIA: Filmstrips, records, sound tapes
SUBJECT CONTENT: Six 10-minute filmstrips explain the career of selling as
a professional career. Discusses the basics of successtul salesmanship.
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing Executives-
International.

Executives-

040 39
multi-media

CO
- S 35

2
.u0

Copyright: Up to date
Viewing level: 9-14
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BEST COPY AWAKE

TITLE: SELL-IN LESSO
PUBLISHFR: American Supply Association
RELEVANT TO: Office, Marketing
TYPE OF MEDIA: Reference took, study guide
SUBJECT CONTENT: A unit reference guide broken into important phases (lessons)
of sales and marketing. Question and answer sheets are provided for each unit.COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Very specific in nature, would make an excellent manual for developing sales techniques.

CC 040 040
24 lessons - $170.00

Copyright: 1971
Reading level: 12

TITLE: THE _SIIILE OF SUCCESS (SEELCE_WITH A SMILE) CO 040 041AUTHOR: Kelly G. Vester
multi-media - S109.50peeLISHER: Business Builders Division of Food Service Guides Copyright: 1972RELEVANT TO: Office, Marketing, In-Service Training in Business Grade level: 11 & upTYPE OF MEDIA: Teacher guide, student manuals, sound tapes

SI2BJECT CONTENT: Leadership training. A positive approach to personal development and career suc-cess. Creater self-knowledge, confidence, efficiency, positive thoughts, and determined action.Key phrase: "Positive thought...Determined Action...Cesired Results...M." Cassettes' scripts arein student r'anuals.

COST: Above average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Probably best used as a preventive measure. Positive approach should provide a good mentalset. Could be used in group vocational guidance or related class.

TITLE: ELTH-_WESTER D.E. MANUAL SERIES
AuTHOR: Different authors for each manual
PUBLISHEP: South-Astern Publishing Co.
RELEVANT 70: rarketing
TYPE OF MEDIA: Textbooks, study guide, ar.d student manuals
K!;.IECT CONTENT: These nnuals concentrate on the selected crmoetency areas within marketing, as
car be seen by their titles. Projects and activities are included in each workbook.
COST: Average
LEAPI,INC1 EFFECTIVENESS: Very good
COS' -v_IFECIP,ENESS: Very geed buy
C^"mr;T: basic reference material these student text-werkhonks are good. They are resigned as
basic cr.nteet and are filled with interesting activities.

CO 040 042
pp. 92-134 - 52.00 to 53.76

Copyright: 1967-1969
Reading level: Average 10

TITLE: STALKING THE WILD CRANBERRY: MAKING OF A T.V, COMMERCIAL CO 040 043ACI Films
14 minutes - $190PELC.ANT T): .1arketing

Revised: 1973TYPE IF AD IA: Film
Grade level: 7-adultSUBJLC CliFLNT: Behind the scenes action on the filming of a Post Grape Nuts

30-scond co-ercial from its Lonception to the completed project. Extremely well done to show the;:.any Lareers jabs necessary in the making of a cninercial.
LOST: Above avera.?..,

LLARN1'..

C"! .'L:a.5S: Very good buy
If A fords d:re available the filmwould be nice to have. It is very current (now)

'.c.W:i%);.[Ily well done.
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TITLE : SUCCESS I NURANCE jottiD SUCCESS INSURANCE IN A MAN'S WORLD CO 040 044
PUBLISHER: Milady Publishing Corporation pp. 28 - 51.65
RELEVANT TO: Inter-Related, Office, Personnel and Public Services, Copyright: 1965
Marketing, CWT, CWT-special Reading level: 9
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Both pamphlets, one for girls and one for boys, are designed to provide information
about grooming, clothing and appearances, weekly -- monthly grooming plans and development of habits
to provide the student with needed skills and information.
COST: Above average
LEARNING EFFECTIVENESS: Average
COST-EFFECTIVENESS: Satist tory buy
COMMENT: The content appears to hold the attention of students. Seems to be well written and gives
useful tips.

TITLE: ILKLA2a,1.04 CO 040 045
PUBLISHER: National KetanMerchants Assoc. 13 minutes - 595.00
RELEVANT TO: Marketing Grade level: 10-12

TYPE CF MEDIA: Filmstrips

SUBJECT CCNTENT: Spells °IA the ABC's of a wardrobe, cleanliness and dressing for the occasion and
the importance of gaol grooming in dealing with the public. A fact sheet is included which outlines
v.ays to implement a story -side better grooming campaign.
COST: Average
LEARNING EFFECTIVENESS: 'crmal

COST-EFFECTIVENESS: Satisfactory buy
COMENT: Appears to be good in its presentation of public appearance. Good visual aid for a unit

cri grooming.

TITLE: IAKELCDENNia
PUBLISHER: Dartnell Corporation
RELEVANT TO: Marketing
TYPE OF MEDIA: Film
SUBJECT CONTENT: Astronaut Ally Schirra shows how to utilize the same suc-
cess principles the astronauts use to overcome obstacles in a sales presentation.
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
C,MENT: Can be obtained for free showing by D.E.C.A. chapter through Sales-Marketing ExecuMves-
International.

CO 040 046
30 min. - $395.00

Copyright: Up to date
Viewing level; 12-14

TITLE: THINK WIN
PUBLISHER: Dartnell Corporation
RELEVANT TO: Marketing
TYPE OF MEDIA: Film

SUBJECT CONTENT: Shows three stages of George Blanda's selling career and
discusses the success principles George used and how they can be used by any

COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy

CO "MENT: Can be nbtained for free showing by D.E.C.A. chapter through

International.
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CO 040 047
30 min. - 5395.00
Copyright: 1113

Viewing level: 12-14

salesman.

Sales-Marketing Executives-



BEST COPY AVAILABLE

T I TLE WAILS
AUTHOR: Jordan and Murphy
POPLISHLR: Paul S. Amiuon and Assuciam5,
RFIVANT TO: Applied Biological Ayricultum . Inter-Related,
Ir:AustiAl, Office, Personnel anr' Public Services, Marketing, CWT, CWT - Special
TYuF {c MEDIA: Game (Simulatir
SUBJI.CT CONTENT: This sirr.ola'ron is desigrnd to instruct students on the responsijlities, and cost
factors involved in purcha:.ig and maintaining a car for a period of one year.
COST: Low
LEARNING EFFECTIVENESS: Very Good
COST-LiFFCTIVENESS: Very Good Buy
COMMENTS: Since an ultimate goal of a cooperative program is personal money management,
lation is veri appropriate. Maximum ctudpnt inunlmmonf rIn h. z,k4clunri

CO 040 048
pp. 37 - $ilrJ.Ju

Copyri .ht: 1970
Reading level: 11

TI ra: ULR;APIELIN PUBLIC_Bila1215.
AUTbCR: 2ody Donohue
PUBLISHER: Julian Messner
RLLEJNT TO: Inter- Related, arkedng
TYPE Of MEDIA: Reference book
SaJCT CCNTENT: Introduces and explairs public relations work and breaks
areas such public relations in print, camera, radio.
COST: Low

LEARNING EFH.CTIANESS:
COST-EFFECVENESS: Very good
CO-1NT: A ;cod source fur a person interestet in public relations work, or

this simu-

CO 040 049
pp. 178 - $3.95

Copyright: 1967

Reading level: 12

it down into various

I 1 TL )(21,Y SA4 EF2 IF. Or% I NG I 11,1'..S1-E
PURISHEP: Educational Institute of the American Hotel and Motel Association
PELEVA?rT TO: arketino
TYPE OF 'FERIA: Par phlets

`,AJLCT CONIT';T: An excellent introduction tc the wide ranul
leding i'!?-..,stry with an introduction into the nute of jobs ovelab:e and an explanation of the
aci'..2ncEnt wotanities in the lodging field.
C(ST: Low
LEM;ING EFFECTIVENESS: Very rood
CW-ETFET.TIVE%CSS: Very good buy
:;rmENT: -ust fnr the carver infor.atioh library

communications.

of career; in the

CO 040 050
pp..32 -

topyrinnt: 1973
Reading level:

a coordinator's classroom.

T E: Y.(U filI1JBLELSIII :UHL. SIRYi.a...umiofuviamfau
Ca,h Pvgisti o.tipany

..t.ional Cash Pni;ls,..trr Cimrany
-:: Inter-related, office, marketing, WECIP

nip;
t 1A RefE:rf,nce Look

Aroas iuch aS w4floyee manafjerent, cni.pensation,
credit, at.d rocordkv -pip9 prepi.ed. A very coirplete

;tatiQn manav!-Affit is a corner with 1",tql true -ilfe experiences presented.

i ! %'ry 'iced
n0d

I.,: W, ; :.101! t d t..ruho if.11 Ind aavo,cA fur litany students. Could be an ex-
r, tnr, j ;111 -.t.udwls..

CO 040 051
pp. 53 - 51.75

for 53.75
Copyright: 1971

Reading level: 15

book on the expiana-

40

49



TITLE ACTIVITIES OF DAILY LIVING FORTHYSICAL RalliLTATIOtt CO 070 001
AUTHOR: Edith Lawton pp. 200 - $13.95
PuBLISHER: McGraw-Hill-BlakiSton, tilakiston Division Copyright: 1963
RELEVANT TO: Health Reading level: 13
TYPE OF AEDIA: Reference book
SUJECT CONTENT: Book of activities and procedures used to rehabilitate. Many pictures of
vocedures.
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENES:: Best buy
COTENT: Excellent reference book for student working with patient that needs rehabilitation !
any form

TITLE 1.45,10.R.A LTILIEgatia CO 070 002
AUTHOR: Heat ard wWare uivision Free
PUBL:SHER: Metropolitan Life Insurance Cc. Copyright: Up to date
PELEVANT TO: Health Reading level: 11

TYPE OF MEDIA: Filr pamphlet
SUBJECT CONTENT: All these materials are excellent for information, history and reference.
COST: Low (free)
LEMING EFFECTIVENESS: Very good
COST-E:FECTIVENESS: Best buy
CCMMENT: These booklets and films can be user' for information and reference for the student.

YITLE: AMERICAN DOCTOR CO 070 003
PUBLISHER: American Osteopathic Association CANNOT BUY
RELEVANT TO: Health may be rented - pay shippirg charges
TYPE OF MEDIA: Film Grade 1eve.. 11-14

SUBJECT CONTENT: Osteopathic medicine - the history of medicine, back-
ground up to present day practice.
COST: Below Average-to-Low
LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Satisfactcry Buy
COMML, T: This is a good movie to explain osteopathic medicine--training necessary and where
he practices.

1ITLE: AN INTRODUCTION TO THE STUDY OF DISEASE
AUTHOR: William Boyd
PUlLISHER: Lea and Febiger
RELEVANT TO: Health
TYPE OF MEDIA: Reference Book
SUBJECT CONTENT: This presents the general ori.Liples of disease as well as describing individual

organs and systems add their diseases.
COST: Below Average
LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Best Buy

COMMENT: Excellent reference book for those studying anatomy and disease conditions. Suitable

for individualizing instruction.

CO 070 004
pp. 565 - 58.50

Copyright: 1971

Reading Level: 12.5 -13

- 41
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TITLE; ATLASAERALANATOMY CO 070 005AUTPOP: Froh,,e, 3rode apd
PUBLISHER: Barnes and Not:le, Division of Harper and Row
RELEVANT TO: Health
TYPE OF MEUIA: Reference Manuel
SUBJECT CONTENT: ricod reference book for Anatomy class
COST: Average
LEARNING EFFECTI'vENESS: Very good
COST-EFFECTIVENESS: By buy
COMMENT: This is a gm. reference book for students studying anatomy. Excellent for individu-
alizing instruction,

pp. 166 - $3.50
Copyright: 1970

Reading Level: 12

misLarkaiLIABDEANELTEutavlY EQ.R TRE_mEDICAL

LABORATORY TECOMAN
AUTHOR: Linne

P:JRLISHER: McGraw-Hill Book Co. - Blakiston Division
PELEVANT T1: Health
TYPE OF MEDIA: Reference book, textbook
SUBJECT CONTENT: Wves information from the fundarer.tals in the laboratory,
tests, chclistry, hematology, urinalysis, blood banking, and microbiology.
COST: f:erage
LEANIV EFFECTIVENESS: Very good
'OST-EFFECTIVENESS: Satisfactory buy
:04MENT: This book would be eerellert for the laboratory technician aide.
nformational and reference purposes.

TITLE: BASIC MEDICAL URGICAL NUBS.LN
AUTHOR: L. S. Cunningham
PUBLISHER: Wm. C. Brown Co.
RELEVANT TO: Health
TYPE OF MEDIA: Reference Book
SUBJECT CONTENT: Basic medical surgical care used for patients today.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Best Buy
COMMEW: Good reference book for students working in a hospital or one interested in the treat-ent used today in the hospital.

CC: 070 006
pp. 376 - $10.80
robyright: 1970

Reading level: 14-1E

equipment, etc. to the

It could he used for

CO 070 007

pp. 215 - $3.50
Copyright: 1966

Reading Level: 14

TITLE: aalliiilgaINLEED.C.EDLEE5. CO 070 008AUTHOR: Ora;:e Hornwann
pp. 259 - $3.75riEL:SHER: Delar rublishers

Copyright: 1972RELPiANT TO: Health
Reading level; 10TYPE OF MEDIA: Teacher guide, textbook

SUBJECT CeNTENT: This book describes the basic nursing procedures withan erphasis on the principleswhich underlie all nursing care. The significance of the nurse-patient relationship is stressed.COST: Above averaje
LEARNING EFFECIVENESS: Very good
CST-EFFECTIvENESS: iery good buy
CO:-'!,'ENT: This could De used as a good reference when discussing

nursing procedures and patientrelatieesnips. This covers basic skill and information necessary in giving routine hospital care.
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BEST COPY AVAILABLE

TITLE: BEING A_NURSIlt AIDE -- TRAINING THE NURSE'S AID co 070 009
AUTHOR: Hospital Research and Educational Trust Student pp. 40$4.95
PUBLISHER: Robert J. Brady Company Instructor pp. 256--$6.00

RELEVANT TO: Health and Personnel and Public Services Revised: 1973

TYPE OF MEDIA: Teacher guide, student manuals, and teacher Readinn level: 9

developed materials (lesson plans, questions and answers in student
manual, and exam in teacher's !wide)
SOJECT CONTENT: Introduction to the patient environment, making beds, transporting patients, care

of the patient, food service, special treatments, observing and recording, patient admission and
transfer, and nursing care for special education.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: All basic information is contained within the manual and guide so other books are not re-

quired. Can be used for self-study of specific related while on-the-job training is being done in
the cooperative program.

TITLE: BODY_SIRUCTUREANLEINCTIONS CO 070 010
AUTHOR: Ferris and Skelley pp. 160 - $2.70

PUBLISHER: Delmar Publishers Copyright: 1973

RELEVANT TO: Health Reading Level: 13

TYPE OF MEDIA: Teacher guide and workbook Instructor's guide-$1.00

SUBJECT CONTENT: Excellent workbook on Anatomy for student in Health Occupations

COST: Average
LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: This is an excellent Anatomy workbook for the student intere,:tvi in Health Occupations.
It may be used alone as with Simplified Nursing by Thompson and DeBaron and Practical Nursing
by Rapier.

TITLE: CHANGING PATTERNS OF NURSIRG PRACTICE CO 070 011

AUTHOR: Edith P. Lewis pp. 330 - $5.00

PUBLISHER: American Journal of Nursing Reading level: 14

RELEVANT TO: Health
TYPE CF MEDIA: Reference book

SUBJECT CONTENT: Comprehensive overview of emerging trends in nursing practice, especially as they

relate to total heath care.
COST: Below average
LEARNING EFFECTIVENESS: Very good

COS1-EFFECTIVENESS: Best buy

CCENT: Excellent for the student interested in nursing and the expanding trends for the future.

Excellent for individualizing instruction.

TITLE: EIROAELEILRSTRIES--"JUSANHEALTESEVICE" co 070 012
PUBLISHER: Graphic Educational Systems, Inc., Coronet Films 555.00
RELEVANT TO: Inter-Related, Industrial, Personnel and Public 8 filmstrips, 4 records or
Services, CWT, CWT-Special, VECEP, Health 8 filmstrips, 8 cassettes
TYPE OF mECIA: Teacher guide, filmstrips, programed learning Copyright: 1971
1aterials, records, study guide Grade level: 11-12
SUBJECT CONTENT: Excellent material. Good content. Would be useful and valu-
able to have for a health career introduction class.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFEC7IVENESS: Best buy
COWENT: No additional equipment needed other than what would normally be found in a school.
Vould he very effectively used in classroom instruction as an introduction to the specific career
and along with or in addition to a resource period or field trip.

-143 -
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TITLE: THE DEITAL ASSISTANT
AUTHOR: Pauline C. Anderson.

PUBLISHER: Delmar Publishers
RELEVANT TO: Inter-related, health, and school leaver
TYPE OF MEDIA: Study guide
SUBJECT CONTENT*: A comprehensive study guide covering such subjects as anatomy and physiology,
histology, odontography, chairside techniques, laboratory techniques, and radiology. Answer key is
available.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Gives instruction in both the basic information and techniques that are essential to a
comprehensive study. Topics contain both theory and procedures on the premise that dental assis-
tants skills can be acquired best when knowledge and practice are combined in a training program.

C O 070 013
pp. 360--$6.00

Copyright date: 1965

Readinn level: 11

TITLE: THE DYNAMICS OF HEALTH CARE CO 070 014AUTHOR: Ruth M. French
pp. 140 - 53.96PUBLISHER: McGraw-Hill, Blakiston Division

Copyright: 1968RELEVANT TO: Health
Reading Level: 15TYPE OF MEDIA: Reference Book

SUBJECT CONTENT: Health care - from the development of hospitals to interpersonal relations andand introduction to research.
COST: Below Average
LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Very Good buy
COMMENT: Use this book for reference for the nurses aides on individual projects. Suitable forindividualizing instruction.

TITLE: EDUCATIONAL PROGRAMS IN THE HEALTH FIELDSAUTHOR: American Hospital Association
PUBLISHER: American Hospital Association
RELEVANT TO: Personnel and Public Services, Health
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: A booklet giving location of programs in each state for 34 different health occu-pations.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This is an excellent book to have in a classroom library for students interested in anyhealth field. It tells where they may go for training anywnere in the United States and Canada.

CO 070 015
pp. 32 - $.30 ea.

Copyright: up to date
Grade level: 11 & up

TITLE: EMERGENCY MEDICAL GUIDE
AUTHOR: Neil Hardy
PUBLISHER: McGraw-Hill Book Company
RELEVANT TO: Health
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Covers many subjects from normal body functions to emergency 'reatment and carefrom control of hemorrhage to home care of the ill.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST - EFFECTIVENESS: Satisfactory Buy
CO"MENT: Good buy for program that has a non-nurse coordinator, as reference for cannon emer-pncies.

CO 070 016
53.95

Copyright: 1973
Reading Level: 16
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TITLE: I 8: CO 070 017
PUBLISHER: c raw- Book CO. - akiston Films Copyright: up to data
RELEVANT TO: Health Grade level: 11 & up
TYPE OF MEDIA: Film
SUBJECT CONTENT: A post operative patient with both eyes covered is fed breakfast by the nurse.
The procedure is explained.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: This is an excellent example of how to feed a patient and the reasons for the nurses actions
It would be excellent for a nurse's aide.

TITLE: HEALTILCAREEBS KIT CO 070 018
PUBLISHER: Careers, Inc. 120 Career Pamphlets - $37.20
RELEVANT TO: Health $6.45/year to update cards
TYPE OF MEDIA: Kit Reading level: 16
SUBJECT CONTENT: Contains 120 career pamphlets, skilled, technical, profes-
sional and semi - professional. An excellent source of information on health careers.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This is an excellent concise kit that can be used for reference on information about many
health occupations. It gives history, duties, working conditions, personal qualifications, educa-
tional requirements, certification, opportunities, outlook, earnings, hours, advancement opportunities
and where employed for each occupation.

TITLE: I!0RIZONS UNLIMUED CO 070 019
PUBLISHER: American Medical Association pp. 134 - $0.60
RELEVANT TO: Health Copyright: 1971
TYPE OF MEDIA: Pocket book Reading level: 16
SUBJECT CONTENT: Short description of medicine as a career and part two of book
covers careers allied to medicine.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Excellent for student to refer to when studying occupations in the health field. Suitable
for individualizing instruction.

TITLE: THE HOSPITAL CO 070 020
PUBLISHER: Trainex Corporation multi-media kits - $65.00
RELEVANT TO: WECEP, Health Copyright: 1969
TYPE OF MEDIA: Teacher Guide, Filmstrips, Sound tapes Grade Level: 10 - 13
SUBJECT CONTENT: Describes a hospital with its many departments very well without getting too
technical or dwelling lung on any one particular phase of hospital work.
COST: Average
LEARNING E 'ECTIVENESS: Very Good

COST-EFFECTIVENESS: Best Buy
COMMENT: Can be used alone as an introduction to the health fields. Other references can be
utilized at the discretion of the instructor.
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TITLE: THE HUMANALMI
AUTHOR: Brendan Phibbs
PUBLISHER: C. V. Mosby
PELEVAN' TO: Health
TYPE OF mEOIA: Reference book
SAJECT CCNTENT: This bock is good for reference for individual study when
diseases of the heart.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Good reference book for students needing more specifics about the

CO 070 021
pp. 236 -15.96
Copyright: 1971

Reading level: 16

covering the heart and

heart.

TITLE: I'm SORRY I'm SUCK A BIJIER
PUBLISHER: McGraw-Hill Book Co. - Blakiston Division
RELEVANT TO: Health
TYPE OF MEDIA: Film
SUBJECT CONTENT: This is excellent dee.onstrating communication, verbal and
nonverbal between the patient and the nurse.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This is excellent for any student working in a health occupation. It
communication between the patient and nurse.

TITLE: INSTELCTQR'S GUIDE AND SCRIETPATIENT CARE sEnta
PUBLISHER: Trainex Corporation Cassettes:
RELEVANT TO: Inter-related, industrial, personnel and
public services, CWT, CWT-special, WECEP, and health Filmstrips:
TYPE OF MEDIA: Teacher guide, filmstrips, programmed learning
materials, sound tapes
Si;BjECT CONTENT: Basic patient care needs thoroughly and effectively covered.
tions. Subject matter thoroughly covered.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
CO!.TENT: Very useful in the health area.
o.4t by this company that are useful in the

cn 070 022
Super EAm-S95.00

Standard 16mm-5115.00
Grade level: 11 8 up

gives an example of

CO 070 023
less than 5--$65.00
more than 5--$60.00
less than 5--$55.00
more than 5--$50.00

Copyright date: 1968
Excellent demonstra-
Grade level: Senior

There are also many other multi-media kits and units put
health area.

TITLE: LaTRODUCTION,TO HEALTU PRoffasima
AurhcR: Odgers and Wenberg pp. ?21 - $4.95
PUSLISHER: C. V. Mosby Copyright: 1972
RE!EvANT TO: Health Reading level: 12 8 up
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Book provides educational and occupational information on a large variety of health
careers.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Rest buy
CtTvENT: This would be an excellent reference book for information on many health careers. It gives
history, e,JuLation needed, and job opportunities available.

CO 070 024
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TITLE: INTRODULTIONTO.HOSPITALIENTRALIUNALNE
SURGICAL SUPPLY SERVICES CO 070 025

PUBLISHER: Robert J. Brady Co. $25.00 ea.
RELEVANT TO: Health Copyright: up-to-date
TYPE OF MEDIA: Filmstrips, sound tapes, and procedural manual Listening Level: 9 - 12
SUBJECT CONTENT: Filmstrip relation to Central Medical and Surgical Supply Services
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory Buy
COMMENT: This would be excellent if you have a student working in Central Supply. The entire
series is good. Each individual filmstrip unit contains 1 filmstrip, 1 record or 1 cassette,
and 1 illustrated procedural manual.

TITLE: JOBS IN HEALTH CO 070 026
PUBLISHER: Sterling Educational Films 11 minutes - $135.00

RELEVANT TO: Health Copyright: 1972

TYPE OF MEDIA: Films Grade Level: 11 - 12

SUBJECT CONTENT: Gives short view of many jobs in the hospital and health field.
COST: Average
LEARNING EFFECTIVENESS: OutstPOing
COST - EFFECTIVENESS: Vcry Good Buy
COMMENT: This would be excellent to show at the start of the year in a health occupation program.

TITLE: LABORATORY TESTS IN COMMON USE CO 070 027
AUTHOR: Solomon Garb pp. 250 - $4.25
PUBLISHER: Springer Publishing Company Copyright: 1971

Rcl.EIANT TO: Health Reading level: 14
1114 OF MEDIM: Reference book and textbook
SUBJECT CONTENT: Bock explains laboratory tests, when and how given, and drugs and foods that may
interfere with the tests.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST - EFFECTIVENESS: Best buy
COMMENT: Excellent reference book for the student working in the laboratory._ It is a lot of good
reference for the nurses' aide in the hospital.

TITLE: OALALLQ131AELLIECIalkta CO 070 028
AUTHOR: Durgin, Ward, and Hannan pp. 110 - $5.50
PUBLISHER: C. V. Mosby Copyright: 1972
RELEVANT TO: Health Reading level: 12 & up
TYPE OF MEDIA: Reference book, textbook
SUBJECT CONTENT: Book to be used by pharmacy tc:hnicians. It starts with the appreciation of phar-
macy and continues to be specific in the practice of pharmacy.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This is excellent reference - textbook for student working in a pharmacy. This manual will
introduce the technician to the heritage, history, language and responsibilities of the profession
of pharmacy.

-47-



T 1 TLE : 11111CALMRITILOLCIOLTIELMAMM 1 CAL an.
P!;E!LIS,'LR:

RILEVANT TO: health and Office
TYPE OF MEDIA: Prolraored Learning Materials, Study Guides,
Smind Tapes

SUBJECT CONfENT: Cassette tapes - learning anatomical terms. Terms a
and exolained.
COST: Average
LEARNING EFFECTIVENESS: Vcry C:od
COST-EFFECTIVENESS: Very GOOd Puy
COMMENT: Good for medical secretaries and others in the health field.

CO 070 029
Kit - $250.00 for kit

(Can he bought separately)
Copyright: 1973

Listening Level: 9 - 14
re pronounced, spelled,

TITLE: tEILLCALIERMO LOGY-- CARD I 005CULAR
PUBLISHER: Au-Vid
REIEVANT TO: Health
TYt)E OF MEDIA: Programed Learning mateials, study guide
c:aJECT CONTENT: Cassette tapcs. Self - learning medical terms are pro-
noi,nced, spelled, and explained.
COST: Average
LEARNING LEFECTIVENESS: Very Good
COST-EFFECTIVENESS: Satisfactory Buy
COMMENTS: Good for medical secretaries and others in the health field.

TITLE: "LCROTI CILOIZIOLDEMESF...
AL Tr Elvira B. Ferris
rliBLISqP: Delmar Publishers
RELEVANT TO: health
TYFE OF MEDIA: Textbook, workbook
SLBJECT CONTENT: Content grouped in six units--cverview of ricro-organises, detail study of
oathocenic bacteriI, r:ethods of destruction cf ;acteria, infection and defenses against it,
ervironrental control anainst bacteria and hlAni:al sanitation.
COST: r.verage

EFFErT:VENESS: Outstanding
COS"-EFFECTIVENESS: Best buy
('CENT: Iris workbook can be t5ed for students it :he le,oratory. It has experiments and unfit
rev4ws tndt ray be worked as a small croup or individual.

CO 071) 030
Kit - 5250.00 for kit

(Can be bought set

Copyright: 1973
Listening Level: 12 - 14

CO 070 031
54.00

Copyrinht: 1967
Reading level: 14

T:TLE: fiEWTOWS (3'f,[11AIRIC NURIINL
AUTqOR: C. Anwrsen
01:1.:Grq.P.: C. C;.Toany

REL:iAN-
rYPE 01 Reference Nok
Sa,!ECT CO%Tr.NT: Cork for tho-Jr! working witr. avd. It ccntains perspectives of the aed,

sicil,:ss And resources for care. Geriatric nursing and managing older persons with sel-
ecte..; diseases.

COST: Average

LEAPNING 'FFECTIVINESS: Very Good
r.A.Y:7-EFFECTIVENESS. Very Good Buy

excellent roff.,rence book for st,J,ents working with the aged.

CO 070 032
pp. 340 - 55.00

Copyright: 1971

Reading Level : 15
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TITLE: THE NURSE'S AIDE CO 070 033
AUTHOR: Donovan, Belsjoe, Dillon pp. 415 - $5.20

PUBLISHER: McGraw-Hill Book Co. - Blakiston Division Copyright: 1968

RELEVANT TO: Health Reading level: 12

TYPE OF MEDIA: Teacher guide, textbooks
SUBJECT CONTENT: Text-woribook describing in detail nursing procedures most frequently assigned to

and performed by nurses aides.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Excellent book if this correlates with the book used by the hospital you work with.

TITLE: TE NURSERY SCHOOL
AUTHOR: Katherine H. Read
PUBLISHER: Saunders
RELEVANT TO: Personnel and Public Services, Health
TYPE OF MEDIA: Reference Book
SUBJECT CONTENT: Basically about the make-up of a nursery school. How to handle different situ-
ations that may arise. People indirectly and directly related to a Nursery School.
COST: Average
LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Very Good buy
COMMENT: This book is geared for people in the field of child care. Deals with understanding
the nursery school, how it operates, who is involved, handling problems, etc.

CO 070 034
pp. 390 - $7.00

Copyright: 1971

Reading Level: 9

TITLE: THE ARSES GUDE TO DIAGNOSTIC_PROCEDURES
AUTHOR: Ruth M. French

PUBLISHER: McGraw-Hill Book Co.

RELEVANT TO: Health
TYPE OF MEDIA: Reference book

SUBJECT CONTENT: Covers wide variety of tests and procedures performed in the laboratory and radi

ology department. This book explains what the test is and what it means.

COST: Average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: This would be expensive if all supplementary references were used. As a reference book

for laboratory students, it would be good.

CO 070 035
pp. 335 - $6.36
Copyright: 1962

Reading level: 14-15

T I TLE RUKIRCLIOnlada
AUTHOR: Gertrude Cherescavich
PUBLISHER: C. V. Mosby
RELEVANT TO: Health
TYPE OF MEDIA: Reference book, textbook

SUBJECT CONTENT: Hard covered book of procedures for the nursing assistant and the "who" of these

procedures.
COST: Below average
LEARNING EFFECTIVENESS: Very Good

COST-EFFECTIVENESS: Best Buy
COMMENT: This could Le used as a text or a reference for the student nurses aide.

CO 070 036
pp, 425 - $8.75

Copyright: 1964

Reading Level: 11
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T I TI E NURSING SKILLS FQR _ALLIED HEALDi SERVICES
AUTHOR: Lucille A. Wood

Vol
PUBLISHER: Saunders
RELEVANT TO: Health
TYPE OF MEDIA: Teacher Guide, Textbooks
SUBJECT CONTENT: Basic nursing skills presented on a level for the student nur
COST: Above Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory-to-Very Good Buy
COMMENT: This book is a good reference for health students interested in nursi

It is very basic in its approach and easy to comprehend.

T I TLE ORIENTATION TO NURSitik
AUTHOR: Chamberlain
PUBLISHER: McGraw-Hill Book Co.
RELEVANT TO: Health
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: This book provides an overview of nursi
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This is a good reference for any student planni

CC 070 037
I pp. 394 - $5.00
Vol. II pp. 362

Copyright: 1972
Reading Level: 10

se.

ng.

CO 070 038
pp. 200 - $6.95

Copyright: 1962
Reading level: 13

ng and the basic educational programs.

ng to continue in the nursing profession.

TITLE: OSTEOPATH IrAAliZji:IEIAtLII,
AUTHOR: George W. Northup, D. O.
PUBLISHER: American Osteopathic Association
RELEVANT TO: Health
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Gives the history of Osteopathic Medicine up to the
COST: Below Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very Good
COMMENTS: This book would be good for reference. Suitable for individualizing instruction.

CO 070 039
pp. 74

Paperback-$1.50
Hard cover-$2.50
Copyright: 1966

Reading Level: 15

TITLE: PRACTICAL NURSE NUTRITION_ EDUCATION
AUTHOR: Alberta Shackelton
PUBLISHER: Saunders
RELEVANT TO: Health
TYPE OF MEDIA:
SUBJECT CONTENT: Up to date, concise and easy to follow basi
application in all nutritional areas for the student nurse.
COST: "tverage

LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory Buy
COMMENT: Good textbook for student working in hospital diet kitchen.

CO 070 040
pp. 302 - $5.00

Copyright: 1972
Reading Level: 16

c principles of Nutrition and their
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TITLE: EFACTICALIILKIE CO 070 041
AUTHOR: Rapier, Koch, Moran, Geronsin, & Phelps Cost: 58.95 - pp. 620
PUBLISHER: C. V. Mosby Copyright: 1970

RELEVANT TO: Health Reading level: 11

TYPE OF MEDIA: Reference book, textbook
SUBJECT CONTENT: Procedures used by practical nurses or aides--covers the duties completely, front
anatomy and physiology to nursing the adult, maternal and child health, and communicable diseases.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This is a reference book for the workbook, Body Structure & Function. It has excellent
information for any nursing student.

TITLE: SIMPLIFIED NURSING CO 070 042
AUTHOR: Hoffman, Lipkin, 'hompson pp. 650 - S5.75
PUBLISHER: J. B. Lippincott Co. Revised: 1968
RELEVANT TO: Health Reading Level: 13
TYPE OF MEDIA: Reference Book, Textbook
SWBECT CONTENT: Book for nurse's aide and practical nurse. It gives procedures and treatments
as well as tracing nursing from the 19th century to care of the elderly.
COST: Average
LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Very Good Buy
COMPENT: Excellent book for reference with the body structure and function and nurse's aide book.

TITLE: LEUILELIDEED211/EWLDE CO 070 043
P'LLISHER: Dept. of Trade and Industrial Education, University pp. guide, 93--S1.00
of Alabama Job tes,s, 72--$1.00
RFLEvANT TO: Inter-related, Health, Personnel and Copyright date: 1969

Public Services and School-leaver Reading level: 11

TYPE OF MEDIA: Study guide
S!3dECT CONTENT: The seventy-two lessons are listed in the progress record. Post of the quostions
are answered in essay form with the intent of helping the student form the habit of giving clear-cut
am,,wers or eAp lanations.

4elow averaoe
!viD%!Nr1 Eli-ECIVENBS: 1.ery good

';ery good buy
Th- :Ode accomnanied by a job test guir!e, cc-AT:Ting the sabie topiCS in the SWC

r ?r .Lri:,1 true-false and copletin cuestions. lhere is an ans:ier key for both .!ongals.

!olbli,,grdhh; lists two ec.sential refererces plus other supplevIertary references not reeuired for
1';o:15. %,'.") other elui;g_eot is rwguired for this r.ahgal. :he On-t' lr-iob

')19 jot) ;WIS.

TITLE: TALKING WITH PATIENTS CO 070 044
PuThoR: Erian Bird pp. 354 - $6.50
PuBLISHEN: J. B. Lippincott Copyright: 1973
RELEVANT TO: Health Reading level: 8
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: This book covers the areas of the anxious patient, the depressed patient, and
working with children.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
CGMPENT: This could be best used by students interested in continuing in nursing. This is a good
reference source.
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TITLE TIACHI N5 TQPILLEROM 'LUND H11 CO 070 045
PuRLIF04A: Institute of ,Ife Insurance op. 8 - free
RELEVANT TO: Health Revised yearly
TYPE OF MEDIA: Periodicals Reading level: 15
SUBJECT CONTENT: Discusses current topics and concerns in the health care pro- Gnide level: 11,12
fession.
COST: Low

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Best buy
COENT: Good discussion of current concerns in the health fields. A periodical published quar-
terly. Good as resource and supplementary material. Ho additional costs or references needed.

TITLE: :1

AUTHOR: Re th, ;re denhach, orenc
I1 .1.1 *1

PUBLISHER: McGraw-Hill, Blakiston Division
RELEVANT TO: Health
TYPES OF MEDIA: Reference Book
SUBJECT CONTENT: Anatomy book for those preparing for a career in the paramedical profession.
It gives the essentials of anatomy and physiology correlating them with practical problems.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory 1-iy
COMMENT: This could be used eithe. as a textbook or reference.

CO 070 046
pp. 350 - $6.80

Copyright: 1964
Reading Level: 14

TITLE: TRAINING THE _AIDE
AUTHOR: Hospital Research ard Educational Trust
PUBLISHER: Robert J. Brady Co.
RELEVANT TO: Inter-Related, Personnel and Public Services, Health
TYPE OF MEDIA: Teacher guide, programmed learning materials, textbooks,
study guide, student manuals, transparencies
SUBJECT CONTENT: Well organized and complete. Would be an excellent source of material for a
health occupations class.
COST: Average
LEARNING EFFECTIUNESS: Very good
COS;-EFFECMLNESS. Very good buy
COM.MINT: The renual "Training the Nursirg Aide" plus the enclosed transparencies would provide a
ratner complete course in health occiTatrons laburator,. skills.

CO 070 047
7 units $310.00
Copyright: 1970

Grade level: 11 & up

TITLE UHAvi.o. CO 070 048
4U7'1P.: Miilikeo pp. 224 - $3.00

:!;!Vo: :;e1Tar Publishers Copyright: 1974
.,'W; 72: rersonnel and Punlic St rviLe And ;!(:alt's Reading Level : 12

!.)!A: Roference hook
SUB,;':f:7 hook designed to introduce the students in Health Occupations to elementary
prihcftlr.c of ;-.4(..hology. Areas include: Beconing a Health Worker, Understanding Human Behavior,
ProLlons in L1;ing and Striving to Become an Effective Hi.ialth Worker
CPT: Avoraf;e

ETTECTIV:NE:JS:
;AT-:,ICTIVENESS. Satisfactory t:uy
c:m4L%T: telthook ,:treste'. tne irTortance of undmtanding yourself and others, and the
1.,!i 1. it4In of tnAt Fhcw1.,igi, to Ole Datioot relatiur6hip.
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f ILLSTLE: CO 070 049
PUBHER:4441R-r----H;ctlEoDnii1C*dfaSiegiCes, Inc. 10 filmstrips - S 110.00
RELEVANT TO: Personnel and Public Services, WECEP, Health Listening level: 9-10
TYPE OF MEDIA: Filmstrips, Pamphlets
SUBJECT CONTENT: Short view of many medical careers in this series.
COST: Abo%e average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
CCMMENT: These filmstrips show people working in the job and any information needed about the edu-
cation necessary. The titles of the different units are as follows: 1) Nurses, 2) Technicians,
3) Aides, 4) Administrators,and 5) Therapists.

11 TLE : THE _WONDERFUL HUMAN MACHINE CO 070 050
POLISHER: American Medical Association pp. 56 - S0.65
PELEVANT TO: Health Copyright: 1961
TYPE OF MEDIA: Textbook Reading Level: 11

SnJECT CONTENT! Anatomy hook with these systems: skeletal, muscular, nervous, heart, lungs, skin,
digestive and s2nse organs.
COST: Low
LEARNING EFFECTIVIESS: Very Good
COST-EFFECTIVOESS: Best Buy
CGNME,J: Suitable for individualizing instruction.

I TI E YalE THE DOCTOR
POLISHER: Ar'ericar Osteopathic Association
PELENNT TO: Health
TYPE OF MEDIA: Film
SLEJECT CONTENT: Osteopathic nedicine--training recessary--where to
tran and practice, the type of patients he treats.
COST: Below average to low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMENT: This is an excellent short film on osteopathic medicine. Where the doctor may practice,

hs training and future reeds for the osteopathic doctor.

CO 070 051
Cinnot buy

May be rented-pay shipping charnes
Grade level: 11-14



TITLE: VILISRLIELaBLA.S21CIA. IOKCi.ION Kit CO 170 001
40erican Trucking Association, Inc. kit - free

1ELEVANT TO: Inter-related, industrial, speciai, marketing Copyright: 1972
TYPE OP MEDIA: Career Kit Reading level: 12
St;BJECT CONTENT: Materials, pamphlets, pc.,ters which explain career opportunities in trucking.
List of free aids to teachers is included. Good source of information to orient students to this
industry.

COST: Low (free)
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVFNESS: Very good buy
COMMENT: Information is good for student to read about on these careers since this is an area that
is often not available as on-tne-joo training in high schools. Suitable for individualizing in-
struction.

CO 170 002T I T LE : AfiCILIECEEL :1_1/11111ELLINILERDBLDIS
AUTHOR: 'William P. Spence pp. 143 - $1.98
PUBLISHER: McKnight and McKnight Revised: 1972
RELEVANT TO: Inter-Related, Industrial, Scnuol-leaver Grade level: 9-12
TYPE OF MEDIA: Study guide
SUBJECT CONTENT: As the title indicates, this ..iaterial is organized around a series of quizzes and
problems using Spence's Architecture and Design - ElgineeringL:kp622 as the reference. A most
complete guide for indivieurrlITTIforate
COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Only sketching is used in the study guide. The guide and the textboot, must have the
say e publication date. McKnight will send answer key free with urders of ten or more.

TITLE: AUTO RADIATOR REPAIR AND ThElaQUI;LS.`.12 CO 170 003
AUTHOR: Harry Horowitz pp. 256--S5.50
PnLISHER: McGraw-Hill Cook Company Copyright date: 1972
RELEVANT TO: Inter-related and Industrial Reading level: 9
rypc OF MEDIA: Study guide
SC'T CONTEW: 270 pages of pictures, drawings, how-to instructions, related instruction and
questions. Answers to questions are in back of book and can be rel-oved.
COST: Average
LEAniNC. IFFECTP,ENES. Very good
..-.057-LVqCfl'iE!IE:,S: Very good buy
C''''ENTS: cl)soly c.rrnlating learning units with on-the-job experience, excellent results can be
roilized. Cculd ash b,1 used in fomal schoo; laboratory shop. No additional references are needed.

CO 170 004TITLE: ALia.101.1.V.L.A13 CONDIE21.26
PUDLI'xiR: Dcl!-ar Publishers pp. 417 - $4.80
RELEv,V4T r0: Inter-re.ated, Industrial, Sdiool-leaver Copyright: 1970TYPE PUMA: Sti.ly guide

Grade level: 9-12SUR,!ECT C('NTE:;T: Covers basic theory, diagnosis, service proc:eoures, a section on c
fitts, Jr1:1 a ,J1,s,lary of terms. Ths. quide is greatly illustrated, and each

- rt%,,ied

r)::,7:

%erg -(Td
joQd

n,ter:.1,;e co,o.j(le r.. the ,ubiOr.t, addutc.d to the cooperative work experience type
re'irPnces. :1.,;trw.or's ouide availl! 1e fur $1.00.
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'TITLE: AUTOMOTIVE BRAKES, CO 170 005
ACTOR: rilliam Crouse and ..ay heisel 8 Transparency Units

PUBLISHER: McGraw-Hill $75.00

RELEVANT TO: Inter-related, industrial Copyright: 1971

TYPE OF MEDIA: Teacher guide, transparencies Reading level: 11

SUBJECT CONTENT: Transparencies that present the construction and operation
of automotive braking systems--drum,disk, dual manual and power brakes are shown in a part by part

build up to help understand how brakes work.
COST: Average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMOT: Correlated with textbooks from McGraw-Hill and are used as an aid on the presentation of

this topic, the reference books would be needed by the student to best develop an understanding of

these topics.

TITLE: AUTO1OT1VE_DIAGNOSIS AND TUNE-UP CO 170 006
AUTHOR: James A. Johnson pp. 469 - $9.95
PUBLISHER: McGraw-Hill Copyright: 1972

RELEVANT TO: Iter.Related, Industrial aading level: 14

TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Desigred to enable student to learn the diagnosing aid tuning of gasoline fueled
internal ccmbustion engines. Part I deals with complete diagrcses of electrical system of the motor
vehicle (tattery, starter, etc.). cart II covers tuneups, dynamometer test, and carburetion. Proj-

ects, tests, and quizzes included.
COST: Average
LEA.NING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good Buy
COMMENT: Organized in a way that shoWd help simplify how to fine tune an engine.

TITLE: AUTOMOTIVE ELECTRICAL SYSTELIS CO 170 007
AUTHOR: Crouse and Jay Heisel 8 Transparency Units
PALISHER: ;:cGraw -Hi 11 $75.00
RELEVANT TO: inter-related, industrial Copyright: 1971
TYPE OF !.1DIA: Teacher guide, transparencies Reading level: 11-12
-.)(JECT CONTENT: Transparencies that present the construction and operation
of Coe fol1owin9 automotive electrical systems--engine-indlcating sistems; lighting systems; battery
construction and operation; alternator construction and operation.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good by
CTIMNT: These :Materials ere part of an entire series that is correlated with McGraw-Hill textbooks
and would be .%ost effective if the textbooks were utilized in the classroom.

TITLE: AUTOMOTIVE ENGINE_ SYSTEMS CO 170 008
AUTHOR: ;Milan Crouse and ,:ay Heisel 6 Transparency Units
PU3LISHER: McGraw-Hill 575.00
RELEVANT TO: Inter-related, industrial Copyright: 1971
TYPE OF "IDIA: Teacher guide, transparencies Reading levol: 11-12
STMECT CONTENT: Presentation of construction and operation of the follnwim, engine
syste.,--intake and exhaust -anifold and ::alifold heat control on injection; engine cooling; engine
lubricating and ignition systems.
COST: Average
TEAMING EFFECTIVENESS: Very good
COST-EFrECFIVENESS: Very good buy
CW!'IPIT: Transparencies are correlated with five McGraw-Hill textbooks and are to be used as an
1.id in presenting subject inaterial. The correlated texts should be available to students for the
transparencies to have the greatest effect.
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TITLE: LIME Y.E. l!ECI:11.11 ILE
PUBLISHER: University of Alabama, Industrial Ed. Dept. pp. 123-42.50RELEVANT TO: Industrial and School-leaver

Copyright date: 1972TYPE OF MEDIA: Study guide
Reading level: 9SUBJECT CONTENT: The guide l,as an analysis and progress record listing 1?2 lesson titles. There aremaey lessons involving excellent sketches around which question -'s are based. Most of the questionsare to 52 answered with sentence answers--essay. The study guide is quite comprehensive andthorougn. Answer key is available.

COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS Very good buy
COMMENT: Excellent individual instruction material. Some understanding of the automobile is re-quired of the related class instructor, but the answer key relieves this situation somewhat. Obtainthe study guide then order the references listed in the bibliography. Total cost of references is$35.00. There is some added value in writing essay type answers to questions.

CO 170 009

TITLE: AUTOMOTIVE SERVICE BUSINESS: OPERAII2Mita
AUTHOR: William H. Crouse
PUBLISHER: McIraw-Hill
RELEVANT TO: Inter-Related, induritrial, marketing, CWT
WECEP, School-leaver
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Explored the various kinds of automotive service businesses, the job opportunities
within them and the career ladder in this field. Explanations such as: how to go into business,
and how to succeed are discussed.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Very thorough picture is presented which will aid student it understanding. Can be corre-
lated with other texts and materials listed on front page of this book.

CO 170 010
pp. 146 - $4.95

Copyright: 1'173

Reading level: 11-12

TITLE: AUTOMOTIVE STEEPING SYSJEM$ CO 170 011AUTHOR: William Crouse and Jay Heisel
4 Transparency UnitsPUBLISHER: McGraw-Hill

$70.00RELEVANT TO: Inter - related, industrial
Copyright: 1972TYPE OF MEDIA: Teacher Guide, transparencies

Reading level: 11-12SaJECT CONTENT: Transparencies which present the fundamentals of front end align-
!nent and steering systers. Transparencies are con.;tructed so that they can demonstrate a steering-
linkage system and toe-iv. Other units do,inni.trate comber, coster and other alignment necessities.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
Cr"FNT: Best utilized with two correlated McGraw-Hill textbooks. Not easily applicable to indi-
vidualized instruction.
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TITLE: AUTOMOTIVE $USPENS1ON SYSTEMS, CO 170 012

AUTHOR: Willis Crouse and Jay Helsel 6 Transparency Units
PUBLISHER: McGraw-Hill $70.00
RELEVANT TO: Inter - related, industrial Copyright: 1972
TYPE OF MEDIA: Teacher guide, transparencies Reading Level: 11-12
SUBJECT CONTENT: These transparencies are directly correlated with two McGraw-
Hill texts: 1) Automotive Mechanics, 6th Ed., and 2) Automotive Chassis and Body, 4th Ed. They
are concerned with expTiTFTrirConstruction and operation of autdTiSnt an rear suspension systems,
including coil and leaf springs, and shock absorbers.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST- EFFECTIVENESS: Very good buy
COMMENT: Would best be utilized if the necessary correlated textbooks were used in the classroom.
This is an aid to the textbooks from McGraw-Hill.

TITLE: AUTOMOTIVE TRANSMISSIONS AND POWER TRAINS CO 170 013
AUTHOR: William Crouse and Jay Meisel 6 Transparency Units
PUBLISHER: McGraw-Hill $ 75.00
RELEVANT TO: Inter-related, industrial Copyright: 1972
TYPE OF MEDIA: Teacher guide, transparencies Reading level: 11-12
SUBJECT CONTENT: Transparencies which present construction and operation of
autonotive power train including clutch transmission universal joint, slip joint, and differential,
as well as actual shifting of gears.
COST: Average
LEARNING EFFECTIVENESS: Very good
CO': -EFFECTIVENESS: Very good buy
COmENT: Correlated with two McGraw-Hill textbooks which should be a part of the student's re-
quired reading for th? Transparencies to be most meaningful--these are an aid to explaining text
materials.

TITLE: BASIC ELECTRONICS CO 170 014
AUTHOR: Paul B. Zbar pp. 261 - $6.50
PUBLISHER: McGraw-Hill Book Company Revised: 1967
RELEVANT TO: Industrial Reading level: 13
TYPE OF MEDIA: Student Manual
SUBJECT CONTENT: Contains description of basic tune and transistor operation and gradually applies
these principle: in different situations. Also touches on integrated circuits.
COST: Average
LEARNING EFFECTIVENSS: Very good
COST-EFFECTIANESS: Very good buy
COMMENTS rOt book (manual) is perhaps one of the better written and organized. The material ex-
plained r,:re progresses into more and rore complicated material while utilizing the knowledge
iearneu in previous chapters. The only equipment that most schools would not have would be the in-
tegrated circuits described. A beginner's Electronics course should not advance farther than Exper-
iment 13.
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T I TLE BpF= P
AUPOR: Join, y, grid Maztara
PUBLISHER: McGraw-Hill
RELEVANT TO: Inter-related, industrial
TYPE OF MEDIA; Teacher guide, transparencies
SJEWECT CONTENT: A series of 5 sets of transparencies dealing with prin-
ciples and applications of fluid mechanics. The set c3vers topics: 1) Fundamental Fluid Laws;
2) Fluid Conditioning and auxiliary devices; 3) Fluid Power Input and Output Devices; 4) Hydraulic
Input Devices; 5) Energy Modulation and Control Devices.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COi'ENT: All transparencies are professionally done and would be an effective tool for teaching
these concepts. This would probably be better used in a formal preparatory class to complement
a textbook. They would be difficult to use in a related class composed of many types of occupation-
ally oriented students.

CO 170 015
5 sets of transparencies

SB5.00 each
Revised: 1972

Reading level: 11-12

riTLE: BAaIS,QXYACERL_REIEU21Li CO 170 016
AUTHOR: Ivan H. Griffin and Edward M. Roden

pp. 104 - $2.25
PUBLISHER. Delmar Puhlishers

Copyright: 1971RELEVANT TO: Applied Biological and Agriculture, Interrelated, Industrial Reading level: 11TYPE OF MEDIA: Textbook and workbook
SUBJECT CONTENT: Composed of job sheets and related information. For beginning students. Basic
operations are done in the flat position. Demonstrations by instructor are essential. Teaches boththeory and practice.
COST: Average
LEARNING EFFECTIVENESS: Very good.
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Better adapted to use in vocational school classes than coop education. By close correla-
tion of work experiences and the learning exercises in this text, excellent results could be obtained
in an Industrial oriented training station. Equipment is required for executing the exercises. Extra
references are "The Welding Encyclopedia" "The Oxyacetylene Handbook", "Standard Welding Symbols".
which could be ordered after obtaining this book.

TITLE: PLI1f,PRINT,READIttaz.8 Pyfilaa
AUTHOR: B. prArcangelo and J. M, uues
PUBLISHER: Oelmar Publishers
RELEVANT TO: Inter-Related, Industrial
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Material which explains 4 major areas in plumbing: piping drawings, isometric
pipe layout, residential blueprints, commercial building blueprints. After completion, the student
will be able to interpret drawings and make a mechanical plan of piping for residential or commercial
purposes.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVU:FSS: Satisfactory buy
COMMENT: This an advanced text-workbook for those who have mastered the fundamentals of reading
prints.

C9 p0 102
pp. 2 $.1.vo

Copyright: 1973
Reading level: 10
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TITLE: BRICKLAYING
AUTHOR: -tructurai ay Products Institute
PUBLISHER: Delmar Publishers
RELEVANT TO: Inter-related, industrial
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: One of three books in a series to be used during a three-year apprentice program.
Contains basic related Technical information and Shop Practice jobs on areas such as Cavity Walls,
Reinforced Brick Masonry, Progress record can be adapted to training plan,
COST: Average
LEARNING EFFECTIVENESS: Very good
COsF- EFFECTIVENESS: Very good buy
COMMENT: Should have Books II and III of the set in the Coop library. Suitable for individualizing
instruction.

CO 170 018
pp. 284 - $4.05
Revised: 1952

Reading level: 11-12

TITLE: CO 170 019
AUTHOR: P.R44-SLIVFLiliaw pp, 204 - $3.50
PUBLISHER: Delmar Publishers Copyright: 1951
RELEVANT TO: Inter-related, industrial Reading level: 11-12
TYPE OF 'IEDIA: Textbook
SUBJECT CONTENT: Second book of three in a series which includes topics such as Blueprint Reading,
Details of Construction Tools, Equipment and Safety. AL the end of each unit a Shop Practice job
enables learner to apply what he has learned. Prerequisite: Bricklaying I.
COST: Average
LEARNING EFrECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMmENT: Sooks Bricklaying I and III should also be a part of this program. Well organized material.
Suitable for individualizing instruction,

TITLE; CAREERS IN THE BUILDING TRADES
PUBLISHER: Coronet Films
RELEVANT TO: Inter-related,
and a Building trades class
TYPE CF MEDIA: Film
SUBJECT CONTENT: Orientation to various building
mason in addition to the various skills required.
COST: Abcve average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS Satisfactory buy
COMMENT: The film may be used by itself or with text in building
and current.

Industrial, CWT, CWT-Special

trade fields,

CO 170 020
Black and white (11 min.)--565.00

Color-4130.00
Copyright date: Up to date
Grade level: Junior- Senior

carpentry, plumbing, heating, and

T1TLE: CARPENTRY STUIPEOUla
AUTHOR: R. W. Battenberg
PUBLISHER: American Technical Society
RELEVANT TO: Inter-Related, Industrial, School-Leaver
TYPE OF MEDIA: Study guide
SLBJECT CONTENT: A complete study guide for carpentry for use with Fundamentals of Carpenyl-Vol. 2,
4th edition. Contains varied kinds of questions plus sketches and illustratiiiii
CCST: Below average
LEARNING EFFECTIVE:ASS: Normal

COST-EFFECTIVENESS: Very goad buy
COVMENT: Must accompany textbook of sere title and date. Would suggest other presentations of
carpentry instruction as well. No special equipment is required, though demonstrations with actual
steel square and other tools would improve over plates used.

trades class. Information is good

CO 170 021
pp. 108 - $1.80

Copyright: 1970
Grade level: 10-12
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TITLE: LOLLISION BERWULDE CO 170 022
AUTHOR: Robert C. Mac Pherson pp. 270 - $5.25
PUBLISHER: McGraw-Hill Copyright: 1971
RELEVANT TO:Inter-Related, Industrial Reading level: 9
TYPE OF MEDIA: Textbook
SUBJECT CONTENT; Describes and explains the fundamentals of collision repair. The material is pre-
sented in logical sequence and covers the analyses of damageu metal, use of hand tools, panel re-
placement, refinishing, and collision estimating.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This is excellent material for a student in a body shop.

TITLE: ELECIRICAL FUNDAMENTALS OR TECHNICIANS CO 170 023
AUTHOR: Robert L. Shrader pp. 475 - $11.50
PUBLISHER: McGraw-Hill Book Company Copyright: 1969
RELEVANT TO: Industrial Reading level: 13
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Starts cut with a basic fundamental coverage and goes on to more complex com-
ponents and theories in electronics. It is easy to follow an0 progresses well, and gives a good
over-all look at electronics.
COST: Average
LEARNING EFFECTIVENESS: Very gc:Id
COST-EFFECTIVENESS: Very good buy
COMMENT: It would not be necessary to buy a lot of equipment with this book, however, it might bene-
fit the students to see the circuits as they actually work. Th circuits are fairly well explained,
so you could get away without setting them up.

CO 170 024
TITLE: ELECTRICAL WIRING RESIDENTIAL 54.95
AUTHOR: Ray C. Mullin pp. 288
PUBLISHER: Delmar Publishers Copyright: 1973
RELEVANT TO: CWT, WECEP, School-leaver, industrial, Reading level: 12
TYPE OF MEDIA: Programmed learning materials, reference book, study guide, student
manuals.
SUBJECT CONTENT: It shows the pro,..er and practical way of installing outlets and fixtures. It
also backs up its reason by refering to the electrical hose.
COST: High-to-average
LEARNING EFFECTIVENESS: Very good
COST EFFECTIVENESS: Very good buy
COMMENT: This material is good learning for tnose who have had some knowledge of electricity and
would like to continue a more technical goal in the electrical field. Practical experience will go
well with the learning of the book.

TITLE: 'ELECTRONIC FUNDAMENTALS FOR TECRNICIANS CO 17$AUTHOR: 0....cqrt L. Shrader pp. 382 - $11.95
PUBLISHER: tcGraw-Hill Book Company Copyright: 1972
RELEVANT TO: Industrial Reading level: 13
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Starts with review of basic components and simple circuits and utilizes this know-
ledge to expand into more exotic topics (medical electronic) and offers. good survey of technician
fields.

CCST: Below Average
LEARNING EFFECTIVENESS: Normal to very good
COST-EFFECTIVENESS: Very good buy
CVMENTS: Would make a good textbook in addition to a practical lab course. But would be useful be
useful in a straight book course.
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TITLE: ELENESANLEIELIMOS CO 170 026
AUTHOR: Ailliam Crouse and Jay Hoi3e1 9 transparency units

PUBLISHER: McGraw-Hill $70.00

RELEVANT TO: Inter-related, industrial Copyright; 1971

TYPE OF MEDIA: Teacher guide, transparencies Reading level: 11.12

SUBJECT CONTENT: Transparencies which present nine areas of automotive engines

and fuel systems: 10 Piston, Connecting Rod, and Crankshaft; 2) Value train; 3) Four cycle piston
strokes; 4) Hydraulic Valve Lifter; 5) Carburetor float; 6) Carburetor choke circuits: 7) Carbure-
tor Accelerator Circuit; 8) Carburetor Full Power Circuit; 9) Fuel pump.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COWEN?: Correlated with three McGraw-Hill texts. Best utilizes as one aid to the correlated

texts. Not easily adaptable to individualized instruction.

TITLE: FLOOR COVERING - A STUDY GUIDE
CO 170 027

PUBLISHER: Trade and Industrial Education, University pp. 75--$1.50
of Alabama Copyright date: 1972
RELEVANT TO: Inter-related, Industrial, School-leaver Reading level: 8.5
TYPE OF MEDIA: Technical study guide
SUBJECT CONTENT: Includes forty-nine lessons on resilient tile and sheet goofs and twenty-five
lessons in carpeting. There is some math, measuring, sketching and estimating. A complete analysis
and a progress record are included. The questions are all in essay form, requiring answers written
in sentence form. An answer key is available.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Obtain the study guide then order the references shown in the bibliography. Total cost of
references is $11.00. The 1962 edition of Duffin was used in writing this study guide--a fact not
disclosed in the bibliography at front of the study guide.

TITLE: PAR' I, FUNDMENTALS BUILDIRLIRADES BLUEPRALREAnIAE CO 170 028
AUTHOR: Elmer Sundberg pp. 190--$3.15
PUBLISHER: American Technical Society Revised: 1972

RELEVANT TO: Inter-related, Industrial, School-leaver Reading 'evel: 12.5

TYPE OF MEDIA: Study guide
SUBJECT CONTENT: Developments in building trades as well as irproverents in drafting techniques are
covered. Contains self-check quizzes and trade competency tests besides a final exam, mathematics,
metric conversions, glossary and answer key.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
CC!"MENT: This combination text book and study guide is self-contained. Answer keys are available on
request. A student entering into most any of the building trades will profit from completing this
work. Book deals with heating and air conditioning, electrical, plumbing, Carpentry, masonry and
landscaping.
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TITLE : CiENERAL ABLIWELTURALD.RAItIfla CO 170 029
AUTHOR: W. E. Wayatt
PURLISHER: Charles A. Sennett Co., Inc.
RELEVANT TO: Inter-Related, Industrial
TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Describes building materials and explains construction principles, presents in-
formation necessary for building planning and design, and presents information necessary for draw-
ing building plans. Beautiful color renderings of homes. Excellent two-color illustrations.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: Excellent self contained text and workbook for Industrial Oriented related classes. There
is a study guide available--127 pages--51.32.

pp. 556 - $7.68
Copyright: 1969

Reading level: 11

TITLE: GRINDING TECHNOLOGY
AUTHOR: S.F. Kw and J.W. Oswald
PUBLISHER: Delmar Publishers
RELEVANT TO: Interrrelated, Industrial
TYPE OF MEDIA: Study guide
SUBJECT CONTENT: An excellent new work on grinding machines, materials and processes. Discusses
abrasives, wheel preparation, grinding machines, and recent developments. Each chapter ends with
review questions. Well illustrated.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFE:TIvENESS: Best buy
COMMENT: Excellent material for coop related class. No machines or other equipment required. No
additional references indicated. Instructor's manual available.

CO 170 030
pp. 270 - $4.50
Copyright: 1974

Reading level: College

TITLE: ATRODUCTION_TO OXYACETEYIENE WELDING CO 170 031
PUBLISHER: Library Filmstrip Center 54 frames-423.00
RELEVANT TO: Applied Biological and Agriculture, Copyright date: 1972
Inter-related, Industrial and School-leaver Reading level: secondary, college
TYPE OF MEDIA: Filmstrip and cassette adult, vocational
SUBJECT CONTENT: Historical development of welding. Hazards of storage of aceteyne, specialized
machines for use of oxyacet leyne equipment. Eighteen review questions and answers on frames at the
end of the strip.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Separate projection facilities required in co-op classes, s. .e not all student will bt
involved with type of training.

TITLE: IS A CAREER_IN MANINING FOR YOU?
AUTHOR: Fopke, Faust, Cote. and Atkins
PUBLISHER: Counselor Films, Inc.
RELEVANT TO: Inter-related, Industrial, and School-leaver
TYPE OF MEDIA: Film
SUBJECT CONTENT: One of a series of 40 films, primarily for grades 7 through 12. Excellent in color
with sound and technique. There is an occasional omission of safety glasses in some of the opera-
tiorc--in spite of the most careful production. Approximately 38 of the films take an objective
1::'0 at a r'ajor division of the world of work. One film surveys the whole world of work, while the
last film shows how a career develops.
COST: High
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy
COmPEW: A good film to show at thr beginning of the year for the coop students just getting into
the T.e0c;rAt!.

CO 170 032

Film (15.5 min.) - 5205.00
Grade level: 7-12
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TITLE: JOBS IN PRINTING CO 170 033
AUTHOR: JImes E. Ryan 8 filmstrips/4 records--560.00
PUBLISHER: Coronet Films or 8 filmstrips/4 cassettes
RELEVANT TO: Inter-related, Industrial, Marketing, CWT, extra handbocks (lots of 10)--53.00
and School-leaver Copyright date: 1972
TYPE OF MEDIA: Filmstrips, records and handbook Grade level: 9-12
SUBJECT CONTENT: Opportunities in the field of printing, levels of education needed and type of .

courses recommended for printing as a profession. The layout and graphic design of a typesetter is
discussed along with lithographic camera operation.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Unit may be used by itself with a discussion session following each film. An energenic
coordinator or instructor with background in the field would be extremely helpful. The einht titles
of the films are: Layout and Graphic Design, Typesetter, Lithographic Camer-amen, Photoengraver,
Offset Pressmen, Letterpress Operator, Bookbinding, and Assistant Production Manager.

TITLE; MANAGING MULTIPLE ACTIVITIES IN INDUSTRIAL EDUCATION
AUTHOR: G. Harold Silvius, Ed.D, and Estell Curry, M.S.
PUBLISHER: McKnight and McKnight
RELEVANT TO: Industrial teacher's education and handbook
for supervisors and administrators
TYPE OF MEDIA: Reference book and textbook
SUBJECT CONTENT: Deals with problems of managem,nt and organization of multiple activity programs.
Considers (1) the needs of the individual studel in a technological society, (2) exemplary in-
dustrial programs at all eJucational levels, (3) the evolving philosophical base and organizational
patterns for industrial education, and (4) the programming of essential multiple activities to fulfill
the establisned goals of a course.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: A good handbook fjr teachers and administrators.

CO 170 034

pp. 648-57.97
Revised: 1971

Reading level: Teacher material

TITLE: r'sANUAL OF INSTRUCTION ELMES1512
PUBLISHER: Prakken Publications
RELEVANT TO: Inter-Related, Industrial
TYPE OF MEDIA: Textbook/workbook
SUBJECT CONTENT: Presentation of the basic principles of die design and
construction. Contains 22 problems which are a cross section of the die design and metal stamping
irdustry. Illustrations, a detailed index and a "standards" section are included,
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COmMENT. Would best be utilized in a classroom equipped with laboratory facilities. Good source for
students interested in die design.

CO 170 035
pp. 247 - 56.95
Revised: 1970

Grade level: 12-14

TITLE: MATHEMATICS FOR PLUMBERS AND PIPEFITTERS CO 170 036
AUTHOR: Bartholomew D'Arcangelo, Benedict D'Arcangelo and pp. 193--$3.00

J. Russell Guest Copyright date: 19G8

PUBLISHER: Delmar Publishers, Inc. Reading level: 10

RELEVANT TO: Inter-related, Industrial, School-leaver
TYPE OF MEDIA: Technical study guide
SUBJECT UNTLNT: Reviews math fundamentals, teaches worker to calculate and measure rather than
"cut and try." Covers sheet lead work, volumes, Pressures, capacities, heat loss, and estiratinn.
the appendix gives aid in solution of problems of the text.

CncT: Average
lEAR%1NG ErFECTIVENESS: Very good

COST-::FFECTMNESS: Very flood buy

Co""FNT: No additional reference is necessary for execution of this study guide, hut other theory
work in nlumbinn should be made accessible to the student.
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T I T LE NATELIAL SLCII AISLIC JATI CARER KIT
C° 4245t7sPi;L:Si!Lk: National Coal Al,ociation

REIEVANT TO: Applied Biological and agriculture, inter-related, industrial Copyright: up to dateTYPE OF MEDIA: Career kit
Reading level: 7-12

!;oBaCT CYiIENT: Brochures, leaflets, booklets and wall charts that will aid
in developing a career interest in the coal industry, order forms for additional free teaching aidto free-loan film.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
CIMENT: Since careers in coal are not available in many areas of U.S., this will make an excellent
Presentation for someone interested in this industry.

TITLE: ELOBEWELL .a.11fa2nU2
AUTHOR: Harry Slater
PUBLISHER: Delmar Publishers
REILANT TO: Inter-related; industrial; CWr. School-leaver
TYPE. OF MEDIA: Textbook
SL.VECT CONTENT: First of 3-volume series which presents the information needed to supplement the
practical work experience perfored by c,nprentice plvibers. Provides a foundation in the areas of
Pipe and Fittings, Soil Pipe, Colt Water Supply, Drainage Systems, Hot Water Supply and Fixtures.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
re'lENT: Additional Volumes II and III might be utilized by advanced students or for more in-depth
study of a topic. Suitable for individualizing instruction.

CO 170 038
pp. 1Q8 - $3.15

Copyright: 1958
Reading level: 8-9

TITLE: PLUMBING I I --RELATED INFORM/1E2
AUTHOR: Harry Slater
!WISHER: Delmar Publishers
RELEVANT TO: Inter-related, industrial, CWT, School-leaver
TYPE OF MEDIA: Textbook
SINJECT CONTENT: A continuation and extension of information built on the cor-
resronding sections of Plumbing I. Items not included with book one presented in this book because
of the vast em'ount of information on the topics covered.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy

'.10!.1d be correlated with hook 1 and look 3 of the series to assure overall development
of ctiident's kNe4ledje in this technical area. Suitable for individuali/ing instruction.

CO 170 039
pp. 173 - $3.00
Revised: 1962

Reading level: 8-9

TITLE: pct./ER TRAIL;
Ai"S Iestro.tioral ,ervices

RLE%-%7 Inter-related, industrial, Ca
IYPE .)IA:

.uNTENT: Ani,ated film which rcveal% thP orirciples and mechanics
of !qe ..latch. jtnrhoi, universal joi6t, drive haft pd differential. The

and how of a.rto' o iI tr,ln, ;-:ion der,onctr,sted in an intriguing

V -ri ;0,,d

: Ltt;t: t roSet'ted. Lit,11' -!,
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CO .170 040
13 min.(col .,r) -$175

rental 1-3 day5-S20
5 days-$40

Copyright: up to date
Grade level: 9-12



TITLE: PRINCIPLES OF AIR CONDITIONING CO 170 041
AUTHOR: V. Paul Lang pp. 358 - $4.65

PUBLISHER: Delmar Publishers Copyright: 1973

RELEVANT TO: Interrelated, Industrial Reading level: 11

TYPE OF MEDIA: Textbook and workbook
SUBJECT CONTENT: Seven sections: Introduction, Psychrobletrics, Principles of Load Estimating, Air

Distribution, Applied Load Estimating, Residential and Commercial Equipment, Air Conditioning Controls

Balancing the System. The Appendix has nine tables, plus charts and a sample restaurant job estimate.

COST: Below average
LEARNING EFFECTIVENSS: Excellent

COST-EFFECTIVENESS: Best buy

COMENT: Excellent material for Industrial-Technical related. No additional references requiree un-

less desirable to learn about different thermometer scales. No shop equipment required. The expert

endes at the training station will make this material more interesting.

TITLE: PRINCIPLES OF REFRIGERATION CO 170 042
AUTHOR: R. Warren March & C. Thomas Olivo pp. 370 - $4.65

PUBLISHER: Delmar Publishers Revised: 1966

RELEVANT TO: Inter-Related, Industrial Reading level: 14

TYPE OF MEDIA: Textbook and workbook
SUBJECT CONTENT: There are five sections--Introduction, Heat and Temperature, Transfer of Heat,
The Heart of the Refrigeration System, and Electrical Control Requirements. Each section is broken

down into units, with comprehensive questions at the end of units. The appendix consists of nine

tables. !laterial is well illustrated.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Ideal for the Industrial Oriented student in refrigeration. No added references or work-

'ooks required. Very comprehensive. Attacks the subject from theory and illustrations--which are

good. The experiences on the job should add interest to this workbook.

IITLE: PRINTIELLAYOUT ANDIESEL CO 170 043
AUTHOR: Kenneth Orr pp. 201 - 53.45
PUBLISHER: Delmar Publishers Copyright: 1968

RELEVANT TO: inter- Related, !ndustrial, Yarketing Reading level: 10-11

TYPE OF MEDIA: Textbook
SUBJECT CONTENT: Provides a basic knowledge of the principles of layout and design in printing.
Nvided into units, the material is presented and then an assignment in layout is required to make
the student apply what he has learned.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
CO ?'ENT: Would also be a good resource book for a marketing program with students in ad layout or
newsnaper work. Suitable for indi,,idualizing instruction.
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TITLE: SCIERCEEACEEIz_MEASUREMENT AND THE METULSYSIEt CO 170 047
PUBLISHER: National Science Teachers Association Multi -media kit $3,00
RELEVANT TO: Industrial Copyright: 1973
TYPE OF MEDIA: Multi-media learning kit Reading level: 8
SUBJECT CONTENT: A brochure or pack of materials introducing the metric system in an interesting and
colorful way. Includes two metric rules, a cubic measure teaching device, plus an exhaustive list of
articles found in issues of the "Mathematic Teacher" and "The Arithmetic Teacher".
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENTS: This is very useful as an introductory media.

TITLE:
AUTHOR: W iam eppard
PUBLISHER: Gregg Division, McGraw-Hill
RELEVANT TO: Inter-related, industrial, CWT, WECEP, School-leaver
TYPE OF MEDIA: Teacher guide, transparencies
SUBJECT CONTENT: Small engines transparencies covering units: 1) Magneto;
2) Magneto Operation; 3) Two-Stroke Cylinder; 4) Carburetor; 5) 4-stroke Cycle; 6) Fuel Pump;
7) Outboard Systems 8) Gear Case; 9) Fuel Tank Prescore
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Would need to be used in lecture discussion (Large group) as an A-V aid. Very good way
of explaining the topics visually. Good unit on Outboard Engines, which is an area that is not al-
ways covered in other materials. Not good for individual learning.

CO 170 048
10 Transparency Units

$95.00
Copyright: 1972

Reading level: 11-12

TITLE: SMALL GASOLINE ENGINES - A STUDY filIDE
PUBLISHER: University of Alabama, Dept. of Industrial Ed.
PELEVANT TO: Applied Biological and Agriculture, Inter-
related, Industrial and School-leaver
TYPE OF MEDIA: Study guide
SUBJECT CONTENT: Contains an analysis of the trade and a progress record. There are seventy-seven
lessons, with sore devoted to outboard motors and lawn mowers. All the questions require essay type
answers, which will tend to improve the students' writing and spelling ability. Answer key is

available.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very flood buy
COMMENT: Good individual instruction waterial. Order study guide, then order references requi red.

Total cost of references is 520.00. Five primary references are listed in the biblionraphy.

CO 170 049
pp. 77--$1.50

Copyright date: 1969

Reading level: 9.5

TITLE: LTUDY GUIDE FOR AUTO MECHANICS CO 170 050
PUBLISHER: Lniversity of Yoissouri pp. 115--$2.50
RELEVANT TO: Inter-related, Industrial and School-leaver Copyrioht date: 1972
TYPE OF MEDIA: Study guide Reading level: 12

SUBJECT CONTEW: Uses assinnment sheets to give the technical related information on introduction to
the trade, components, engine design and servicing, testing and servicing electrical systers, drive
line, brakes, and air conditioning and job management is well covered with a variety of kinds of test
questions.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-LFFECTIVENESS: Very good by
Crr.VENT: Very good material for individual learning. Does need someone to supervise who under-
stands basic principles of power rechanics, electricity and the automobile internal ccroustion
cncire. Several references are required and snculd be ordered after acquiring the study guide.
Contains complete analysis of trade as well as training plans.
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TITLE: nUaL5ILIDE EQBAildiLEMMAii Co 170 051
feeBLISHEz: eniyersity of Texas PP. 113 -S3,15
eELL,AN1 10: inter-related, Industrial, and school- leaver Copyright date: 1964
TYPE (F MELIA: Study (node Readinn level: 12
sUBeECT CONUN1: Contains eueeeetione on the use of sunervised ctudy euides; a nronress recore;
stockroom orocedures; aierchareieino information: master plans for hanelino "arts; effective display;
and bibliography.
COST: Below averane
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: In the usual industrial co-op class, there will be ceitowotive referen:e material available,
but other materials (parts and books) will have to be sought out by the coordinator's dilinence. The
student will have to display some initiative, also. My employer-trainers have been of some help with
locat!ne materials, as has the post office and the express office with mailing regulations.

TITLE: STUDY GUIDE FOR BEAUTY CULTURE THEORY CO 170 052
AUTHOR: ronstance V. Kibbe

no. 152- -$5,00
PeBLISeER: Milady Publishing Corperporation

Copyright date: 1967RELEiANT TO: Inter-related, Industrial and School-leaver Reading level: text, 11TYPE OF mEDIA: Theory study guide rkbook, 9.8 and state board review, 14.5SUBJECT CONTENT: Meets the needs of students in apprenticeship and involved in a work study pronram.
Contains most types of questions, plus sketches of the skeleton with identification tests. Complet-ing this study guide and drilling with the state board exam review booklet, available from the same
source, will assure the average-to-better student of passing the theory portion of the state board
exam.

COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best huy
COMMENT: Better results are obtained when two or more students pursue the course tonether, espe-
cially when time co"es for repetitive drill. The text entitled Standard Textbook of Cosmetology from
the same source as the study guide is available and necessary. Theb-0-65TIi-P.:0117-The state
board exam review booklet at 53.00 is essential also.

TITLE: aluatliaLLEDIUDDIREPAIL CO 170 053
POLISHER: University of Missouri pp. 160--$2.50
RELEVANT TO: Inter - related. Industrial and School-leaver Copyright date: 1972TYPE OF MEDIA: Study nuide: technical Reading level: 11
S!.13JECT CONTENT: Contains twenty-one assinnre 4 'Fleets and four information sheets, covering the
repair business, safety, metals welding, I quiplaent, body ard frame, refinishing, etc. In-
cludes a cemplete analysis of the trade,

. dining plan and progress record.
COST: Below average
LEARNINe EFTECTIVENFSS: Very nood
COST-EFFECTIVENESS: Very good kuy
Ci";MENT: '.ory good material for individual learning. Several references are required and should be
ordered after acquiring the study nuide.

TITLE; A_SIUI GUIDE FOUNTEUDE. ELECTRIC CMG PART L RESIDEMIAL CO 170 054
AUTHeR: Kennard C. '",raham pp. 70--$1.25
PeeLl5qCP: Ae.erican Technical Society Copyright date: 1961
PELEVANT Inter-related and Industrial Reading level: 11.5+PE "IDIA: Study r!uide

C:N7PIT: Seventy ;)(10,, of progress cnecks and examinations with come sketches. Guide is to
ee -ld is deeeleeed b erahae's text, Interior i li.ctric Wiring, 6th ed., 1961, This is a
eeecifie reldtei guide coverioo codes, ftcorv, Tiod-to instructions and estimatinn.
-0e7: He, averane
7.eRNIN E:?!(.:TIANECS: very ,'red

:ery good !..u7
um'OENT: is a ea;ic cour.e in wIrtho. -,tarlioq with fuedaeental concepts of electricity and

ie well ace.eeed 'e 'veer:trial co-np des, Need,. only the reference text of the
ere fl 1! y tht, Ar, r Ivai lable.
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TITLE: LiIILLGUIDE - IINDERSIABDIREAMVEJILEBACIIML
HORSEPOWER ELEcuiLnamaa

AUTHOR: Sanford Sasser
PuGLISHER: American Technical Society
RELEVANT TO: Inter-related, Industrial, Fchool-leaver
TYPE OF PEDIA: Study guide
SLXJECT CONTENT: Title indicates content. Ninety-five Pages of completion and matching questions,
following the textbook of the same title. Answers are in appendix and probably should be removed
and kept in instructor's possession.
COST: Low

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Gest buy
COM!,ENT: Very good tool for individualized instruction, such as desired for related classes in
industrial co-op. No lab equipment is mandatory, since the student will have opportunity to work
with hcwds on experiences at his training station. Needs only the reference text of the same name
and published by the same company.

CO 170 055

np. 95--S1.25
Revised: 1968

Reading level: 10

TITLE: SUPERVISED STUDY GUIDE FOR RELATED INSTRUCTION IN PHOTOGRAPHY CO 170 056
AUTHOR: Paul O. Isbell

pp. 80--$3.15
POLISPFP: University of Texas, Industrial Education Department Cupyright date: 1968
RELEVANT TO: Inter-related, Industrial Reading level: 12.5
TYPE CF MEDIA: Technical study ouide
S'!11.1ECT Ui`4TENT: The progress record lists jobs or operations in the trade and related study topic,...
Discusses history of photography, types of careras, film, developing and finishing, correct exposure,
color and covpositien. Confined to still photography.
Cr.ST: qelcw average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy

Adapted to individual instruction. Close correlation with on the Job experiences would
improve effectiveness. Two references, costing under $15.00, are required. A unit
test bo'klet and an answer key is available and should be used with the course book.

TITLE: IEALER LIABILITY IN_SCKQL SHOP ACCIDENTS
AUTHOR: Dennis J. Kigin
P:J3LISHER: Prakken Publications
RELEVANT TO: Industrial, inter-related
TYPE OF !.!EDIA: Professional Library
SUbJELT CONTENT: Nature and extent of shop-teacher liability is discussed
along with safety, litigation, da.."age claims, and consequences of liability
are covered. Numerous court cases are cited throughout the text.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-LFFECTIIENESS: 3est buy
CO:1PENT: Each Gooperative and vocational education depar.ments should have a copy.

PP.

69

78

CO 170 057

148 - $5.20 cloth
$3.60 paperback
Copyright: 1973
Reading level:

Teacher material



TITLE: TECHNICAL METALS CO 170 058
4''!HOR: Harold .. ,;unnsul

op, 480--58.58PuBLISHER: Charles A. Rennett Company, Inc.
wkhk.--$?.82RELEVANT TO: :liter-related, Industrial and School-leaver

Revised: 1973TYPE OF MEDIA: Textbook and workbook
Reading level: 11-12cibBACT CONTENT: Covers planning, safety, occupational information, operations, tools and masure-ment. Proble-s in math are correlated with each unit. Many excellent illustrations and ohotonraphsare used, many i full color. The workbook is well illustrated and employs a variety of questionsand problems. Answer sheet co.:es with order. The material covered includes bench metal, wrounht

-ietal, Petal spinning, art metal, sheet metal, forging, foundry, welding, machining, and finishin ofmetals. Each section includes int Hog projc,:ts for further learning.
COST: Average
LEARNING [FFECTIESS: Very (loud
COST - =FEEL; I' /Et Best buy
COmMFNT: This book is well adapted to the ':eneral metals class. The best cooperation would be re-ouired of toe training station and employer for the Industrial Oriented student to derive the bestfrog. toe text. The related class would not be able to afford the opportunities for hands on ex-'werien,es detailed in the text. The workbook offers excellent opportunity fur technical relatedwork in the related class.

TITLE: TRIOKOL SMALL_MINE_UOAlcs P110rAALI
AbTmOR: Thiokol Chemical Corporation
PALISHEP: McGraw-Hill Book Co.
RELEvAW TO: Inter-Related, IrduStrial, CWT, CWT-Special, WECEP
SO,col-leaver, Adult Education
TYPE OF MEDIA: Reference book, student manues, sound tapes
SUKIECT CONTENT: The system includes six kits: Safety; Tools and Fasteners; Measuring Tools;
Fundamentals of Power; 2-Cycle Engine; and 4-Cycle Engine. Each kit is divided into short work
units and contains a text-workbook, cassettes, and visual booklets. The student works indepen-
dently through each unit usi:in his own equipment.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS:: Very c,00d buy
COMMENT: This comprehensive multi-media training system is designed to give students an employable
skill by training them to service and repair small enoines. It may also be used as an introduction
to oasoline combustion engines for courses in power mechanics and automotive technology. The pro-
gram has been thoroughly field tested in job corps training centers by the Thiokol Chemical Cor-
poration,

CO 170 059
6 kits-S25.00-$95.00 each

Copyright: 1973
Readino level: 9-12

TITLE: 11(;
P4;5LISHER: Litrary Fill5trip Center
RELEVANT TO: Inter- Related, Industrial and School-Leaver
TYFE CF mED:A: Filmstrip and cassette
SUBOECT COTENT: Explains equipment used, diller wire sizes, electrical
current use, hcw to weld. Ten frames at the end are devoted to questions and answers.
COST: Above averaf:e
LEARNING EFFECTIVENESS: Very mood
COST-EFFECTIVENESS: Satisfactory huy
COMMENT: For coop classes separate projection room required. Need cassette player and filmstrip
projection equipment,

CO 170 060
75 frames - $23.00

Copyrinht: 1972
Reading level: 9 and up
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11 TLE : LEADLANLIRDIIMALIELUCATIDN-ttiaaaa
AUTHOR: Thomas 0. Harris and Robert E. Scott

PUBLISHER: The Interstate Printers and Publishers, Inc.

RELEVANT TO: Inter-Related, Industrial, CWT, CWT-special

WECEP, School-leaver
TYPE OF MEDIA: Student manual

SUBJECT CONTLNT: An organized notebook which can be utilized by student as he progresses in the

coop program. Samples of forms, facts about jobs, orientation to cooperative education, trade ter-

minology and VICA (youth group) are presented.

COST: Average to above average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory to very good buy

COMMENT: May be a good resource for a coordinator to help build a notebook to fit individual pro-

grams and needs.

CO 170 061
10 sections - $3.00

Copyright: 1968
Reading Level: 12

TITLE: TURNING TEChJQLOGY
AUTHOR: S. F. Krar and J.W. Oswald

PUBLISHER: Delmar Publishers

RELEVANT TO: Interrelated, Industrial

TYPE OF MEDIA: Study guide

SUBJECT CONTENT: Discusses lathe types and their construction, between center work, chuck work,

special operations, the turret lathe and just a little about numerical control.

COST: Below average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENTS: Could be effective material for coop related classes. The illustrations are good. The

experiences at the training station should supplement the text. Questions at the end of the chapters

are ;cod, though not varied as to type --mostly essay. Answer key is provided.

CO 170 062
pp. 217 - 55.25

Copyright: 1971

Reading level: 13

TITLE: WIDEBEAKirdE_RADELELEMILCS. CO 170 063
AUTHOR: Milton Kaufman, Herbert Watson, Herbert Welch, and George Eby Op. 709 - S10.95

PUBLISHER: McGraw-Hill Book Company Copyright: 1972

RELEVANT TO: Inter-related, Industrial Readinn level: 13

TYPE OF MEDIA: Textbook
SUBJECT CONTENT: This is a beginner's text. It begins with a general introduction to the field of
radio zorrunications, including a bit about space-age communications. Covers both vacuum tube and
solid state circuits, with emphasis on solid stet:, printed circuits. VHF, UHF, and Super High
freqwencies are presented in relatively simple terms. Basic operation of FM receivers and trans-
itters is explained.

COST: Above average
LEARN:NG EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COY!'ENT: Excellent book for co-op classes. Coes rot require additional references or study guides.
Sore acquaintance with radio electronics on the part of the coordinator would be good. Each chapter
ccoclt.des with cucStions. Answers are supplied in back of book.

- 71 -
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TITLE: WELDINCLAICABULARI CO 170 064
4L7K'R: Charles G. Casey

63 frames-- S23.00PUBLISHER: Library Filmstrip Center
Revised: 1972RFLEvANT TO: Inter-related, Industrial, School-leaver, and formal Reading level: secondary,welding classes

college, adult, and vocationalTYPE OF MEDIA: Filmstrip and cassette
SJBJECT CONTENT: Discusses equipment, temperatures, gases, types of welds, types of flames, types of
-ods and cutting.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
::Cv?,Ct.T: Separate projection room is necessary for co-op class. Cassette player and filmstrip pro-
jector required.

TITLL: Fu HAulycLITLEL CO 170 065
r"..1 Milldy Publishing Company

pp. 152 - $5.00E-Lf.,,:ti7 TO: Inter-Related, Industrial, School-leaver Copyright: 1970ci "HIA: Study guide
Reading level: 9.8CO:;TENT: A thorcutffily proven guide for the preparation for taking stateLard exl7s for licensed beauticians. Covers all topics for preparation for the exam. All typesof ,.e,tic.rs Ire used, includinn skeletal drawings, with nomenclature tests.Averaue

LFAI;NI73 EFFECTIVEr.ESS: Outstanding
COST-EFFFC7IVE%FSS: Very good buy
r.,;-"F%l: With the reouired ninlmum hours practical experience under licensed beauticians as trainersaid diligent application to this raterial, the average student would have no difficulty passing thestate I-oard and accuiring his or her license. This study (wide can easily be mastered in their1.,strial oriented related class within the time required for apprenticeship. Answer key is.4 .4
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TITLE: IiiIEBEdt ELME. _
AUT.CR: Educational Materials Center Filmstrip ( 10 mln.)--$12.50
1JEL1S:ifk. %ational zestaurant Association

CO 090 001

Copyright date: 1971
RULVAW TO: persons('. and Public Services Listeninn level : High school
IY1-1 Of MLU1A: Filmstrip, record, study guide and teacher developed materials,
;i11)1c,T (:1NTENT: Preventing fires in food service establishments.

, COST: Average
LLAR:,r11; OTELTIVENESS: Outstanding
COST.EFFLCTIVENf.SS: Bost buy
COMMLiT: Lxcellent fur training fond service workers in taking care of fire enernencies.

T I TLF: : 13.111161110.12,SERV ILL KR10.--I.BAI h1Elfi LLOOD
SERVICE WORKER

AUTHOR: Hospital ilesearch and educational Trust
lif,:cISUR: Robert J. !Cady Compary
'LL17ANT 70: Persennel and Public Services

Pirt. gF MLOiA: Teacher guide, student manuals, and teacher
developed raterials (final exam, lesson plans, etc.)

:'.1JUCT CONTENT: Basic tasks and desirable iwhaviors for being
oucekeepinq and safety, nutrition, purchasire, food preparation,
service, cost, and control.
COSI: Averane
LL;.W,ING EFILCTIVEN[5$: Out.,tanding

c6:)%L'rEEL,11.-ri.ASS: :1est buy
2asic information is contained within the manual and guide so other supplies are not

needed. Some lab prepration would be wise. Excellent foe all students on-the-joh in areas of fond

service could !le used for individual study of specific related information in class.

CO 090 002
Student pp. 308--$4.50 ea.

Instructor pp. ?18--54.50 ea.
Reading level: 10

a food service worker; sanitation,
non food supplied, types of food

TITLE: 5EJALLHQUEEIEFIALLITc-IBAULIAa IH HOMKELEla
CO 090 003

ApTHeR: Hosltd1 eese,:wo and Lducatienal Irurt Student pp. 324-54.50
Pohert Cody Cnmpany Instructor pp. 276-56.00

--0:.iLiANT TO: Personnel and Public e'ervlees Revised: 1973
OF MEDIA: Teacher guide, studont manual, and teacher Peadinq level: 9

riterials (le;sen Hans and silueei.ted questions)
!.C1 1,C!,TC.T: Basic. hIr 110:0.,ekeeplen: erinciples of ,einitation, personal care, cleaning

eeioluees fee difficult 'sees, conteollin ner.ts, care and uekeep of equipment, cle,,inn patient
aril isnletion

Ayerape
AP*,:!,; gute,tandino

3est buy
T-1 -OT: Ali ' :sic infl:r.,-ItiOn roqtaieed withir the i4anuals and guide so other materials are not

1. reu:.! t)n Aed te ruppleeent on-the-job.



BEST COPY AVAILIBLE

TITLE: BEING A WARD CLERK-TRAINING THE WARD CLERK
AUTHOR: Hospital Research and Educational Trust
PUBLISHER: Robert J. Brady Company
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Teacher guide, student manuals, teacher
developed materials and textbooks
SUBJECT CONTENT: A guide for learning how to keep a nursing unit running smoothly; hospital records,
routines, vocabulary and laboratory procedures, hospital departments, and general information aboutpatient care.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Basic information is found within manual and teachers guide so other materials are notneeded. Could be used as individual study to supplement on the job.

O 090 004
Student pp. 290C--$4.50 ea.

Instructor pp. 278--$4.50 ea.

Revised: 1972
Reading, level: 11

TITLE: BETTY CROCKER FILM LIBRA& CO 090 005
AUTHOR: General Mills
PUBLISHER: Betty Crocker Film Library
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Filmstrips, student manuals and scripts
SUBJECT CONTENT: Step-by-step directions for pie-making, yeast breads, muffins, biscuits, cakes,
frostings, cookies, meal planning, packaging, convenience cooking and modern cookery.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COm:.!ENT: Can be used individually by co-op students to acquaint themselves with various mixing andbaking problems. Many home economics teachers may, however, have used this in'foods classes, and it
coild be "old hat" to co-op students.

9 filmstrips--55.00 per kit
Revised: 1973

Listening level: 8

TITLE: ZUYIZ NE CARE OF PILLOWS BUYING MD CARE OF SHIRTS CERTI-

FIEDMa Wittig4019 . 4 VIKCFOIO" itlakalgft i 1r rc CO 090 006
PLEMISHLR: International Fabricare Institute 34 frames (25-35 min.)--S5.00 each
RLLEVANT TO: Personnel and Public Services Grade level: 10-12

TYPE OF MEDIA: Filmstrips and scripts

SU!JLCT CONTENT: Covers the actual steps for caring for clothing in a dry cleaning establistnent.
Good pictures of equipment.
COST: Low

LEARNING EffECTIVENESS: Normal

COST-EFFECTIVLNESS: Satisfactory buy
COMENT: Very good for students working in laundries. Can observe different types of work and

.,?guiment used In care of clothing. Some sample titles are: Buying and Care of Pillows, Euying and
';are of Shirts, Certified Washable and Dry Cleanable Seal Laboratory, and Prufessional Care of fabrics.

TITLE: CAREER PLANNING FOR CHILD ORE
AUMR: Leni Donaldson
PUBLISHER: Salt Lake School District
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Learning activity packages and "concept cards"
SUC1ECT CONTENT: fulphasizes on day care training: applying for a job, exceptional children, infant
care, play, health and safety, food and eating habits, child care operations, boels, music, '.ienre,

and art. Ends with teacher and student evaluation.

COST: Low
LLAP%P.G EFFEC-IVENESS: Outstanding

COS7-Ef-ia7:';E:,ESS: test
StAcnts in child care can ;love at own s;:eed doing all or selected activities. Inforation

:!eats P:C1 e,erci:.ec.. can be done at any tie and in any order. Excellent P-aterial frx Ird!/!0.111-

izing instruction.

CO 090 007
pp. 165--.",3.00

Reading level: 10

714
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BEST COPY AVAILABLE

TIIIE: CARL RS IN HOILIMI6EITAI
AUTHOR: birinia B. McDunnell
PUBLIS.4'=R: Julian Messner, Inc./Division of Simon A Schuster, Inc.
RELEVANT TO: Personnel and Public Services
TYPE OF "LEA: Reference book
SUBJECT CWCW: Covers all aspects of hotel industry opportunities, family ventures, resorts, chains,
motor hotels, catering, sales, housekeeping, etc.
COST: Average
LEARNING EFFEU:VLNESS. Very juud
COST-EFFECTIVENLSS: Very good buy
COMENT: Excell,,,Nt reading for in-depth search for food and hospitality workers.

CO 090 008

PO. 190 - $4.50
Copyright: 1971

Reading level: 11

TITLE: LELUEDN'S STOY--HOW SBRTED UUENTS ON SUCCESSFUL

EDDR.SEEVIcE_CAREEK
%THOR: Herman A. Breithaupt
PUBLISHER: Cahners Books, Division of Cahners Publishing Co.

RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: The story of Herman Breithaupt, a European-trained
accomplishments at Chadsey High School, the first high s:hool in the

people for careers as cooks.
COST: High
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Can be used by individuals in food service to

standing.

CO 09Q 009
pp. 241 - 12.95
Copyright: 1972

Grade level: 11 t up

chef and food expert, and his
U.S. designed to prepare young

read for enjoyment and for more self-under-

TITLE: CHEF'S GUIDE JO aLARTITY_COOKERY
AUTHOR: J. H. Breland
PUBLISHER: Danl Publishing Co.
PELEV:iT TO: Personnel and Public Services
TYPF. !.!EDIA: Reference book

(:,0,2ECT CO!;TE1T: Recipes appropriate for commercial cooking.

COST: Average
LEAR:i:NG EFFECTIVENISS: Very good

C.:ST-EFFECTIVENESS: Very good buy
CC'!XL%T: Ex,:ellent source for recipes for restaurant cooking and lab work. Students ran Lompare

nrepration, cost, and portion control.

CO 090 010
pp. 470 - $6.50

Copyright: 1947

Redding level: 10

TITLE: call,D.SAIEJUDE, CO 090 011
TeAds 7-?ch. University Teacher: 510.00

71: Personnel and Public Services Student: $6.50

TOE ?F Tea er goide, pro!lramned l!drning materials, student Reading level: 11

teacner developed materials (tests and answer books) Copyright: 1969

C,',Jrso outlioe: job analysis, study units including these concepts: needs and

of chiHr.;:n, food and !':ati,:g habits, play, toys dnd gai.es, nature and science eyeeriences,
Iltn and 7!fety.

.1!:ove average

Oot..,taAion

st
Stir.nts employed in child care centers will be able to apply these techniques and infor-

-Ation i:.:medidtely with infants, pre,Lhoul and/or exceptional children.

/5
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BEST COPY AVAILAILI

TITLE: CLOTHINCLA COMPREHENSIVE STUDY
AUTHOR: Hazel Thompson Craig
PUBLISHER: J. P. Lippincott Co.
RELEVANT TO: Personnel and Public Services
TYPE OF 1101A: Textbook
SUBJECT CONTENT: Origin and evaluation of clothing and fashion and the garment industry.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
CUAIENT: Excellent source for individual help with overall clothing service and skills.

CO 090
pp. 68

Copyright: 1968
Reading level: 12

TITLE: 1QTIfttaialaTAI CO 09Q 013
";FILiS.41-.R: Texas Tech. University Teacher: $10.00
REFLIANT TO: Personnel and Public Services Student: $6.50
:vr.: OF MEDIA: Teacher guide, programmed learning L'aterials, student manuals, Reading level: 13
and t::70er developed materials.

Copyright: 1969
CMLNT: Includes complete unit: concepts of fitting ready-made clothing, equipment,

littq-at;:7s, repairs, pressing, dry cleaning, recordkeeping and fabric characteristics.
X:;T: Above average
LEARNING EFFECTIVENESS: Outstanding
COS'-EFFECTIVENESS: Best buy
CrENT: For students employed to repai: and alter clothing, work in dry cleaning establishments,
guide. customers in fabric selection, or co,struct garments for others.

TITLE: COLEITEES - SEAS FIELDS & FORESTS" GARDEN & FIELD CO 090 014

TO: Personnel and Public Services
TY7.. OF Filvstr'os

1.2:411,T: Directions for
of natural materials into floral
WST: Average
LEAP%ING LH-ECM:NESS: "corral

(.0Y.LfFLCIIESS: SatisOctory Fay
LAcellent for '.tudents interostcd in arts and craft. s area.

trotins for creatinq saljble items,

6 filmstrips - S14.00 per set
Copyright: 1970

Reading level: 7

pasting and putting together collections
arrangements, shadow box, and pressed prints.

TITLE : NszEiLuo civaoufauartuE400dyi I NS TRUCIQK
Division or ;o.atiohal 4nd et;hrica: liducILlun

State of Illinois
RELVANT TO: Personnel and PuLlic Services
TYPE OF EDIA: Pogra..4-.:d learninfj

S:i)1CCT CMOT: Contains units on genQral prinles aid consumer pJrchasin';, bufF;eting ad .an-
agi; oney, using consumer crecit, buying gon.!.. clothing and household furrhhings),
sorviLes, dutu.!otive orodo,..ts and ierviceq, irsurance,
rnsoonsibilitios, coNsur.,:r taxes, and saving-,
COST: Low

LEARNPIO LirECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COwENT: Gives an overall view of buying power ind respoosibiiities to cnorCrati:e ctudont.;.
P.00klets are excellent to have handy for students to pick rip and use in any "nit: a. to
bull units of teaching by the teachc:r.

Gives very detailed illus-

CO Y90 015
op. 50+ per buoxiet--freo

Copyright date: !F7!)

Grade level: 101:'

-76-
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TITLE: COOKIRQ EOLPLal CO 090 016
PUBLISHER: Gas Magazines, Inc. Cost: $10/yr. - monthly
RELE:ANT TO: Personnel and Public. Services Copyright: 1973
TYPE OF MEDIA: Magazine Reading level: 10
SUBJECT CONTENT: Information on food preparation, service, products, equipment,
and commercial estA*lishments.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIViNESS: Very good buy
COMMENT: Excellent for food service workers to read for enjoyment and information. Acquaints
students with up-to-date information.

TITLE: COOKING WITH UNDERSTANDING
AUTHOR: Herbert L. Nichols, Jr.
PUBLISHER: North Castle Books
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Reference book, (Textbook), Examination guide
..,UBJECT CONTENT: A full and detailed discussion of the whole field of work -- methods of cooking,
nature of different foods, facts about health and diet, and the tools and appliances in the kitchen.
Includes step-by-step instructions with explanation of reasons.
COST: Average
LEARAING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
CCIMENT: Cooks can refer to this book for skills and much technical knowledge needed for prepa-
ration of all types of foods.

CO 090 01Z
pp.bwa

Copyright: 1971

Reading level: 11

TITLE: THE CORRECT WAITRESS
AUTHOR: Susan M. Dietz
PUBLISHER: Ahrens Publishing Company, Inc.

RELEVANT TO: Personnel and Public Services

TYPE OF MEDIA: Pamphlets

SUBJECT CONTENT: A practical ranual for waitresses, written with an understanding of both employer

and employee problems. A good guide for training.

COST: Low
LEARNING. EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Could be used as a text for an entire foods service class training waitresses.

CO 090 018
pp. 58--25C

Copyright date: 1966

Reading level: 9

TITLE: DIETITIAR AIDE CO 090 019
PUBLISHER: Texas Tlch. University Teacher: $10.00
RELEVANT TO: Personnel and Public Services Student: S6.50
TYPE OF MEDIA: Teacher guide, programmed learning materials, student Copyrinht: 1969
manuals, and teacher developed materials. Readinn level: 10
SUBJECT CONTENT: Includes information on diet therapy, equipment, food preparations and service,
safety, sanitation and management.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: For students employed in hospitals, nursing homes, or other health care facilities.

TITLE: DRIVE-IN FAST SERVICE
PUBLISHER: Harcourt Brace Jovanovich
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Magazine
SUBJECT CONTENT: Articles about food industry: service, products, labor,

equipment, food preparation, and specific food chains and restaurants.

COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Excellent source for keeping up to date on quick food service and foods products and

equipment.
77

CO 090 020
Cost: $10/yr. - monthly

Copyright: 1973

Reading level: 10
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TITLE: ENJOYING LIIEBALUJILKILYOUNG CHILIRA
%THOR: Edited by Lelan0 B. Jacobs
PUBLISHER: Teacher's College Press
RELEVANT TO: Personnel and Public Services
TYPE OF MENA: Reurence book
SUBJECT CONTENT: C'scusses and gives examples for
children, reading aloud, choral speaking, creating
COST: Below average
LEt,R%ING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Child care aides and classroom assistants
sing as they work with children.

CO 090 021
pp. 63--$1.75

Revised: 1972
Reading level: 11

telling stories, selecting good literature for
settings, and dramatizing literature for children.

can get excellent ideas from this booklet for

i 1 rLL : rAsitio: A VISUAL HISTORY
Visxal Aids Studio

DIL!V24T TO: Personnel and Public Services
TY:r. 'ILDIA: Filmstrips

;1.T ,...%;1:11: Characteristics of the different fashions from 4th century
231..11 .untuy. Explains how politics, economies, religion, etc., intlLenced changes.

.1..)S7: Average
LtARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
CVMENT: Excellent for students in fashion design and merchandising.

CO 090 022
5 filmstrips - $35.00

Copyright: 1972
Reading level: 11

TITLE: FASHION_ AND YOU
P-JirP: Visual Aids Studio

F!i-VANT TO: Personnel and Public Services
Irl

iC C6N1ENT: Contains information for general understanding
..ses it.
COST: Average

LLARNM EFIECTIVENESS: Very good
COST-EMCMENESS: Satisfactory buy
C':/" ENT: Excellent for students interested in fashion selling. Script and filmstrip would stimu-
lte .;ood discussion. These could be for personal improvement or for relating to customer needs.

CO 090 023
3 filmstrips--$21.00 for all 3

Copyright: 1964

Reading level: 9
of fashion and how the individual

FASHION AS A CAREER
AurilR: Edith Heal
PUBLISHER: Si::on and Schu;ter, inc./Julian Messner . 'vision
pELLAkir TO: Personnel and Pu.lic SP.vi,:es
TYPE OF MEDIA: Recerence book
YMArT CONTENT: History of fashion, its influerre on modes and the

Below .1.veraqe.

EFFLCTIVENFSS: Normal
(TW-LFFECTIVENESS: Very ';nod huy

would be excelle0. readinif for a stent workine? 'n design
a joosiou about pur.,uing it with cltwe yhoolieg.

78

CO 090 024
pp. 190 - $3.q5

Copyright: 1966
Reading level: 12

rewards for th,se in the fiQld.
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BEST COPY AVAILABLE

T i TEE : FASji ION-COLOR, LINE AND DIN CO 090 025
P.!!!!')P. Leslie Ruth Pelty pp. 152--list, $7.30; education, S5.48; teacher's ranual, $5.00

Pai !SUR: ITT Educational Services, Inc. Copyright: 1971

REEE.ANT 70: Personnel and Public Services Reading level: 9

TYPE OF MIA: Textbooks, color chart and plastic styling figurine (included)

SUBJECT C'XiTENT: Fashion drawing, color, design matices, costume history, accessories, and site
ranges are covered with special projects for each area.

COST: Average
LEAR,,ING EFTECTIVENESS: Outstanding
COST - EFFECTIVENESS: Very good buy

COMMENT: For use with clothing occupations, specifically students needing work in fashion design.
This publisher also has a whole series of other fashion books.

TITLE: FILMS AND STUDY GUIDE PACKETS FROM NATIONAL EDUCAliONAL CO 090 026

MENA, inc4
PUBLISHER: Nationa Educational Media, Inc. Films (approx. 15 min. ea.)--$130.00

RELEVANT TO: Personnel and Public Services Rental: 2 days--$11.00

TYPE OF MEDIA: Films, study guides, instructor's information 1 week--$22.00

sheets, and post tests. 1 month--$50.00

SUl.,.JELf CONTENT: Thece present the responsibilities and duties of various areas of food service, as

well as ether areas of public service. Copyright date: 19/1

COST: High Grade level: 11-12

LEARNING EFFECTIVENESS: Excellent

COST-EFFECTIVENESS: Excellent buy

COMMENT: This series can be greatly valuable in the Personnel and Public Service area. The films

are very well done and are an excellent teaching tool. The following is a list of the specific

titles:

DEEP FAT FRYING
GIVE YOUR EGGS A BREAK
CARVI.6 ThE RIG ROAST

HAmHRCAR SAhOwIcH
I. AILING
A C.JOE HEAD FuR SALADS
SANDWICH PREPARATION AND PRESENTATION
FAST SANDWICH MAKING
KITCHEN SAFETY: PREVENTING FALLS
KITCHEN SAFETY: PREVENTING BURNS

KITCHEN SAFETY: PREVENTING MACHINE INJURIES

KITCHEN SAFETY: "RP/EATING CUTS & STRAINS
DINING ROOM SAFETY
CO,;RTESY: FOOD SERVICE IS PEOPLE SERVICE

COURTESY: THE INSIDE STORY
HO., DO YOU LOCK WHEN IT COUNTS?
TAKIN THE ORDER
PRESENTATION OF FOOD AND BEVERAGE
TABLE SETTINGS
'A_R. BUSBOY

PREVENTING WASTE
MR. DISH MACHINE OPERATOR

SANITATION: WHY ALL THE FUSS?

SANITATION: RULES MAKE SENSE
DINING ROOM SANITATION

THE NEW SYSTEM

USING STANDARDIZED RECIPES
RUSH HOPR SERVICE
CAFETERIA SERVICE

KITCHEN SAFETY: PREVENTING FIRES
ROASTING

BRAISING & STEWING
VEGETABLE PREPARATION

SANITATION: RODENT & INSECT CONTROL
SELLING WINE AND LIQUOR
SIMMERING AND POACHING

SHORT ORDER COOKERY
RECEIVING AND STORING

THE MAID. CLEANING THE BATHROOM
THE MAID: MAKING UP THE ROOM

THE FRONT DESK
THE BELLMAN
ROOM SERVICE

TELEPHONE MANNERS

TITLE: FOCUS ON FOOD
AUTHOR. Peck, M_oragne, Sickler, and Washington
PUBLISHER: !IcGraw-Hill--Webster Div'sion
RELEVANT 70: Personnel and Public Services , CW1Special needs

IYPE OF MEDIA: Reference book
SUBJECT CONTENT: This is a junior high text, whi. emphasizes nutrition,

consumer aspects, and careers in the food field.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENTS: While a junior high text basically, this boo., could be
fo.xl Service workers.

88
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used as

CO 090 027
pp. 422 - $5.97
Copyright: 1974

Reading level: 9

Grade level: 8-12
food fadism, world foods,

reference for beginning



TITLE: CO 090 028
AUTHuNS: wards, and Approx. pp. 125--Free
PUBLISHLR: Board rducatici, Salt Lake City, Utah Reading level: 8
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Teacher developed materials
SUBJECT CONTENT: Lessons with aids and lab outlines, bulletin boards, study sheets, etc. for teaching
K-6 grades and nutrition.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Classroom assistants and child care aides can use this handbook for developing their assign-
ments on the job. Helps them understand the level of work a younger child can grasp.

TITLE; FOOD SERVICE EMPLOYE CO 090 029
PUBLISHER: Texas Tech. University Teacher: $10.00
RELEVANT TO: Personnel and Public Services Student: $6.50
TYPE OF MEDIA: Teacher guide, programred learning materials, student Reading level: 12
rarqalc, and teacher developed materials

Copyright: 1969
:1:13JECT CONTENT: Includes units on sanitation, safety, commercial kitchens, equipment, food prepara-
tion, production And service, receiving and storing foods.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: For students employed in commercial or institutional food services.

NILE: FOOD SERVICE - INDIVIDUAL STUDY GUIDE CO 090 030
Instr:rticnal Materials Laboratory pp. 110

sliaISIFR: university of issouri/OeparUent ut Practical Arts and Voce- Revised: 1972
t:rJral Techlif.a1 Education Reading level: 12
Q-LCVANT TO: Personnel and Public Services
TYPE OF MtuIA: Student manual
SUBJECT CONTENT: A course of study, consisting of an analysis of food service, together with
assignIlent sheets.
COST: Average
LLARIING EFFECTIVENESS: Very good
COST- EFFECTIVENESS: Best buy
COmMENT: rood service wurers can study this individually in conjunction with their on-the-job
training. Food reference texts are required.

TITLE: FOOD SERVICE INDUSTRY-TRAINING PPOGRPS 8 FACILITIES
CO 090 031AUTHOR: U. S. Department of Health, Education & Welfare pp. 163Free

PUBLISHER: U. S. Government Printing Office Copyright date: 1961
RELEVANT TO Personnel and Public Services Reading level: Teacner material
TYPE OF MEDIA: Booklet
SOJECT CONTENT: Includes suggested teaching : ;.!Lerials and methods for train ng individua:s fur the
food service industry.
COST: Low

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very ,.:ood buy
COmMENT: Good for a teacher reference when studying scope of the industry, food:, sales, rt:5".:110-
bilities of workers, sanitation and safety. Tiver are many other yea. ly publictions treat
acquired

-80-
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TITLE: FOOD SERVICE MARKETIK
PUBLISHER: E.T.P., Inc., Headquarters
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Magazine, monthly
SUBJECT CONTENT: Monthly magazine with current articles about the food industry--service, prepara-
tion, new products, and equipment, and distribution.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Excellent for keeping abreast of current food service issues and events. Can be used

for class reports and individual reading.

CO 090 032
2 years - 57.50

Reading level: 14

TITLE: FOOD SERVICE CO J033
PUBLISHER: Delmar Put!rs pp. 53

090
- $1.05

RELEVANT TO: Personnel and Public Services and CWT , CWT-Special needs Copyright: 1970

TYPE OF MEDIA: Programed learning materials Reading level: 7

SAJECT CONTENT: Pre-vocational self-instructional manual covering duties and
responsibilities, employment opportunities, education and training required, wages and benefits, and

skills in working as a fond serviceworker.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: May be used for slower students in food service

TITLE: THE FREELOADERS CO 090 OA
AUTHOR: Educational Materials Center Filmstrip (10 1/2 min.)--)14.

PUUISHER: National Restaurant Association Copyright date: 1971

7,ELE,,ANT TO: Personnel and Public Services Listening level: High school

TYPE OF M7DTA: Filmstrip, record, study guide and teacher developed materials
SUBJECT CONTENT: Emphasizes factors which cause pests to ester, stay and multiply. Stresses good

practices which must be observed to deny entry.
COST: Average
LEARNING EFFECTIVENESS: OutstandIng
COST-EFFECTIVENESS: Best buy
COMMENT: Helps students realize the importance of good housekeeping and prompt removal of trash.

TITLE: RIDE TO
MODERN.AUTHOR: Sturn, 6russer, Lyle and Roberts

PUBLISHER: McGraw-Hill Book Company
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Units on developing creCivity, fabrics, care and selection, consumer responsibi-
lities, and fashion as.a career as well as construction techniques are discussed. Excellent unit on
wage earning in the fashion world.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: satisfactory buy
COMMENT: Excellent chapter on wage earring in the world of fashion for clothing design and service
workers.

CO 090 035
pp. 562- -$6.99

Copyright date: 1973
Reading level: 10
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TITLE ; MQDERLMEALS
AUTHOR: Shank, Fitch, Chapman, and Sickler
PuBLISHER: McGraw-Hill Book Company/Webster Division
RELEVANT TO Persennel and Public Services
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Units in book are on meal planning, preparation, foods
is a corvrehensive text.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT; This is a well-done reference book
a visually attractive Look.

CO 090 036
pp, 576 - 56.96

Copyright: 1970
Readinglevel: 11

for meals, and recipes. This

for the area of foods. Many pictures and charts make it

TITLE; HIY6L E.242Vig AjDE CO 090 03.7,Ji!;;LISHER: rexas Nnti. Lniversity
Teacher: 510.50

PP.EVANT TO: Personnel and Public Services
Student: $7.00

:YPE OF T.aacher guide, programnd learning materials, student manual.., Reading level: 101-1 ,'eveloped materials.
Copyright: 1969

business aspeccs, interior design, working with Llionts, drapery construe-
f,,rnishirqs, upholstery, care and maintenance of workroom or storage.

COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
E3MMENT: For students employed in interior design studios, departmrnt stores, drapery or upholstery
warkrooms.

TI 1.! !!fl!Tile.F.FPING '111N_ArIFYENTLAS5.J.SIANT
D'':.!L!7!!LR: rrYas Tech. University

:;iT POHL Services

li'arning materials, student manuals,
tec:Lher developed aterials.

SU,3J:CT CinTENT: Includes ti:sks and responsibilities, eguipmPrit and supplies,
and occasional duties, fluor care, laundry procedures, and :Are of children.
COST: Al:,ove average

LEARNING EFFEC1IVENM: Outstanding
WS7.EIFECTIVENESS: Best 1.4y

COMPENT: For students eiroloyed in hotels, motels, hospitals,
ntions.

CO 090 038
TrAcher: i1.00
Student: ':MO
Copyrinnt: 1964

Reading level: 11

mand:jement of daily

nursing homes, private homes, or insti-

TITLE ; IIOW TO INVEST IN PEDill
PUBLISHER: National Restaurant Associot;on
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Filmstrip, pamphlets, record':, sl .dy guide
SUBJECT CONTENT: Stresses the importance of trlining personnel and
ladders in food industries.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Good for showing students how they can move up
than just a job.
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CO 090 039
Filmstrip (12 min,)-514.95

3 pamphlets-5?-0C 'rich
Grade level: 12 to adult

makinr.! them wire of career
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BEST COP! MAN

I I T LE FOOD SERVICE MMARKET1I CO 090 032
PUBLISHER: E.T.P., Inc., Headquarters 2 years - S7.50

RELEVANT TO: Personnel and Public Services Reading level: 14

TYPE OF MEDIA: Magazine, monthly
SUBJECT CONTENT: Monthly magazine with current articles about the food industry--service, prepara-
tion, new products, and equipment, and distribution.
COST: Lew
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy

COMMENT: Excellent for keeping abreast of current food service issues and events. Can be used

for class reports and individual reading.

TITLE; EOOD,SERVI OE CO 03i
PUBLISHER: Delmar Puffsers pp. 53

090
- 51.0b

RELEVANT TO: Personnel and Public Services and CWT , CWT-Special needs Copyright: 1970

TYPE OF MEDIA: Programmed learning materials Reading level: 7

SUBJECT CONTENT: Pre-vocational self-instructional manual covering duties and
responsibilities, employment opportunities, education and training required, wages and benefits, and

skills in working as a fond serviceworker.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: May be used for slower students in food service

1. I 1. LE ME FREELOADERS CO 099
AUTHOR: Educational lateri4ls Center Filmstrip (10 1/2 min.)--;1 4.vb

PuBLISHFR: National Restaurant Association Copyright date: 1971

7:.ELEV.ViT TO: Personnel and Public Services Listening level: High school

TYPE OF MIA: Filmstrip, record, study guide and teaci. developed materials

SUBJECT CONTENT: Emphasizes factors which cause pests to enter, stay and multiply. Stresses good

practices which must be observed to deny entry.
COST: Average
LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy
COMMENT: Helps students realize the importance of good housekeeping and prompt removal of trash.

T I TLE II IDE 370 MODERft CLO CO 090 035
AUTHOR: Sturn, urusser, Lyle anIllairts pp. 562--$6.99

PUBLISHER: McGraw-Hill Book Company Copyright date: 1973

RELEVANT TO: Personnel and Public Services Reading lev6: 10

TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Units on developing creativity, fabrics, care and selection, consumer responsibi-
lities, and fashion as a career as well as construction techniques are discussed. Excellent unit on
wage earning in the fashion world.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Excell .t chapter cn wage earning in the world of fashion for clothing design and service
workers.
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BEST COPY AVAILABLE

TITLE; ausLamatilEta
AUTHOR: Shank, Fitch, Chaemae, and Sickler
PUBLIeeER: McGraw-hitl Book Company/Webster Division
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Peference book
SUBJECT CONTENT: 'nits in book are on meal planning, preparation, foods
is a comprehensive text.
COST: Average
,iARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory cuy
COMMENT: This is a well-done reference book for the area of foods. Many pictures and charts make it
a visually attractive book.

CO 090 036
pp. E76 - $6.96

Copyright: 1970
Readtrullevel: 11

for meals, and recipes. This

TITLE: HOME FUEN12.44ALE''
CO 090 037;"riLlShER: Teeas Tech. University Teacher: ,10.50

RELE'rANT TO: Personnel and Public Services Student: 57.00
'IL: OF Teacher guide, prcgraered learning materials, student manuals, Reading level: 10
lee eveloped materials. Copyright: 1969
ce.;s:P.1 Includes business .7.spect.;, interior design, working with clients, drapery construc-
i.i.,.,0, .-jecceltiv furnishings, upholstery, care and maintenance of workroom or stuage.
DST' :clave average
LEARNMG EFFECTIVENESS: Outstandirg
COST-EFFECTIVENESS: Best buy
COMMENT: For students eeoloyed in interior design studios, department stores, drapery or upholstery
workrooms.

TiT! F: l!CP7KEEPTP"- MANIArelPIT ASSicilVdT CO 090 038eeeLree!?. 'roves Teeh. Un4versity Teacher: $7.00
:O: roteonnel end Pehlic Servil.es

Student: '..4.F0
!vet: er TeI.4e T-ee.eer ee'Oe, rfee;remeed learning materiels, 's!udent manuals, Copyright: le(9
ied teai.her developed materials.

Readino level: 11
SOJECT ent...:NT: Includes '.asks and responsibilities, equipment and .,.,'plies, manageeent of dailyand eccasional duties, fiver care, laundry procedures, and f..are of children.

avraee
'..EARNING EFFECTIVENESS: Outstanding
eeer.EFIECTINESS: rrest eey
C;MMENT: Fur students ceeloyed in hotels, ootels, hospitals, nursing homes, private homes, or insti-tetiees.

TITLE: UN TO INVEST _11TEOPIE.
PUBLISHER: National Restaurant Association
RLLEV.!IT TO: Personnel and public Services
TYPE Or ED:A: Filmstrip, pamphlets, recove1s, eeide
SUBJECT CONTENT: Stresses the importance of te.,iiing eesonnel and
ladders in food industries,
COST: Average
LEARNING EFFECTIVENESS: Uutstanding
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Gocd for showing students how
than just a job.

CO 090 039
Filmstrip ;12 min.)--S14.95

3 pamphlets-52.00 each
Grade level: 12 to adult

making them aware of career

they can move up in 'ood service
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BEST COPY MALE

TITLE : LLL. ;NOB TLACJILWQME
AuTH0:?: hazel Spitzie (Editor)
Pu?1,1;JER: :Av. of Home Economics Education, Dept. of Vocational
and Tfj:rical Education, University of Illinois
RfLiVkir TO: Personnel and Public Services
TYPE OF 1-C:A: ' Magazine

SUBJECT LO7iTiNT: Published five times a
no:e ecoo..jc-, issues, teaching aids and
aqd vocational none economics.
COST: Low

LEA16ING EFFECTIVENLSS: Outstanding
COST-LFFECTIVUO.SS: Best buy

CVmENT: Much of the material is ready for duplicating and using
E.,cellent evaluation devices are included for individual or group

grqtip activity.

CO 090 040
pp. 1 ner issue

Copyright date: yearly
Reading level: Teacher guide

year with each publication continuing articles on current
learning experiences for classroom use in career education

T I TI F : 7PAV TLTPF STADS.11El!f.'15.CHOIr) ErrVila
Allison H. Dawson

%atioral Committee on Household Employment
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Handbook for teacher or community committee,
parphlets and study guide
SUBJECT CONTENT: Describes how tc organize a comrunity committee,
what sore ccanunities are doing, and a sample training curriculum.
COST: Low

LEA,RNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
rfl"!,ENT: rxrellont infer -atier for a coordinator who will be working
party aide ..-Arual is well organized and covers details. Suitable for

imediately in the classroom.
use. Also, simulated gales for

CO 090 041
pp. 54-51.00

Pevised: 1969

Reading level: 15

Party aide: 7

adapting a program, examples of

TITLE: INSTITUTIONS VOLUME EFTE_IfIii

with household airies. The

individualiziwj

CO 090 042
AjhOR: Volume Feeding !.'anage^ent Institution/Circulation Dept. Cost: $1 /iss., C20/yr. - 24/yr.

Fjr;LISHER: Cahners Publishing Co. Copyright: 1973

RELL'.ANT TO: .'ersonnel and Public Services Reading level: 10

TYPE CF MEDIA: Magazine
SUBJECT CONTENT: Up-to-date info^ atior about the food service industry -- recipes,
products, sanitation, job opportunities, and specific restaurant and institutional food operations.
CST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST - EFFECTIVENESS: Best buy
IL.rmENT: !..ay be used to keep abreast of food service in hotels, motels, restaurants, hospitals,
nursing horls, schools, cafeterias, etc. Excellent for individual reading, discussions, and
research for projects.

equipment, new

TITLE : IS A CAREER IN THE HOTEL OR MOTEL .BISINESS FOR YOU?
PUBLISHER: Counselor Films, Inc. Film (14 min.)--$200.00
RELEVANT TO: Personnel chu Pub:it. Services rent 530.00 per week
TYPE OF MEDIA: Film Grade level: 7-12
SUBJECT CONTENT: Takes a look at types of jobs in the lodging industry--housekeeping, guest services,
front office and managership.
COST: High

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Could be used for exploring job interests, stimulating more discussion on attitudes and
personal characteristics needed for successful employment.

CO 090 043
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TITLE:
41N144#4Loduf:ts Corportt4on

PUBLISHED: Sealtest, Inc.
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: A fountain manual of service operation and technique.
COST: Low
LEARNING EFFECTIVENESS: Normal
0ST-EFFECTIVENESS: Very good buy
UMMENT: Use for training in food service--counter waitressing and fountain workers. The illustra-
ted step-by-step instructions are easy to follow. Even though it is old, the steps are basically the
1.on.e. There may be a newer edition.

CO 090 044
pp. 44--354.

Copyright date: 1948
Reading level: 12

TITLE : LAKRAIORY_MEAL
AUTHOR: 'e le ompson
PUMSHER: Iowa State University Press
RELEVANT TO: Personnel and Public Services
pp': OF MiOIA: Student manual

C:.vers ,:esthetic qualities of meals, nutrition, portions and costs, and lab assign-
-tints 1rd prced..res.

COST: Aveedye
LEARNING EFFECTIVENESS: Normal
COST- EFFECTIVENESS: Satisfactory buy
C7JrMENT: Individual project work. Students would need laJoratory
out assignments.

CO 090 045
pp. 132 - S5.75

Copyright: 1966

Reading Level: 11

TITH: RETTEP PPOFITS
::1;f%1 h. lisick .!rd Peer E. 'ten erek

McGraw-Hill Cook Co.
7f1: re,.;onrel ard Public :;crvices

,r.

:WECT CC:11[V: Points out how the cenu is important to profit-making. Includes: tynes of I.:onus,
p.irchasing, standardized recipes, yield tests, precosting, production sheets, and detewining selling
rrices.

Low
LEARNM Ell-ECIVENESS: Nt,:tandier;

COST-EFFECTIVENESS: Best buy
CO!'!!FNT: Food service students could use this to solve problems on the job. They would see the
relaticrsnip between the enu and perscnrel.

equipment and supplies to carry

CO 090 046
PP.

Copyright: 1974
Peadine level: 11-12

TITLE: NIJELINN
AUTHOR: Kathleen Michaels Bernard, M.S.
PUBLISHER: OCA Educational Products, Inc.
RELEVANT TO: Personnel and Public Services
TYPE CF MEDIA: Teacher guide and transparencies
SUBJECT CONTENT: rovers basic nutrition- -why the body needs food and sources and functions of
nutrients.

COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: A basic text should accwpany these transparencies for maximum learning. Would be -orth-
while along with other manuals, etc. for dietary aides.

CO 090 047
20 transparencies-548.00

Grade level: 10-14
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TITLE ; QKLAHQMA V`OCAT I OVAL _HOME ECQNOMICLEDUCADO O. MO

C_Ci'liERCIAL FOODS-PRODUCTION ANC NANAGEMENT CO 090 048
A1'TrH Pcnald Meek pp. 500 +--$12.00

rklahora Statc %ard of Vocational and Technical Education Copyright date: 1972
PELL'iiM 70: Personnel and Public Services Peading level: teacher guide
TYPE 0; Teacher developed materials (Behavioral objectives, suggested
teacher and student activities, information sheets, visual aids, tests and answers)
SUBJECT CC%'ENT: A basic course of study including units on: job analysis, securing a job, personal
appearance, human relations, sanitation, safety, serving the public, use and care of equipment, renu
Planning and cost control, recipe use and costing.
COST: Below erage
LEARNING EFFECIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Excellent materials for training waiters, waitresses, counter and fountain boys or nirls,
busboys, cafeteria workers, and to give good background in skill training for all food service
workers. The trarsparency rasters, assignment sheets, job sheets, tests and answers are excellent
for use with little extra preparation time for the teacher.

TITLE: oppofuaumEsasiaauaG.
AUThOR: Irene McDermott and Jeanne L. Norris
PUBLISHER: Chas. A. Bennett Co.
RELEVANT TO: Personnel and Public Services
TYPE OF MEDIA: Textbook

CO 090 049
pp. 350 - S5.88
Revised: 1972

Reading level: 12

SUBJECT CONTENT: Emphasizes wage earning occupations in clothing--fe,hion, merchandising, and
industrial sewing.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Very good for study of fabrics, color, design, construction
stqdents on the iob.

and alterations by clothing

TITLE: PERSONA? HFA1TH & CONDUCT
PUBLISHER: Gamco Industries, Inc./Creative Visuals
RELEVANT TO: Personnel and Public Services, CWT, CWT-Special
TYPE OF MEDIA: Teacher filmstrips, sound tapes
SUBJECT CONTENT: Covers details of personal appearance, grooming health,
hygiene, and manners and illustrates the advantages to the student who improves in all of these
areas.

COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy
COMMEW: Discussion following each filmstrip is important. Resource speakers from the business

community could follow up with the ideas presented here.

CO 090 050
12 filmstrips - 5143.00
Copyright: Up to date
Listening level: 9-10

TITLE : PORTABLE WORKSHI1P_FOR PRE SCHOOL TEACHERS CO 090 051
AUTHOR: H. Cornelis Hollander 10 pamphlets
PUBLISHER: Doubleday and Co., Inc. pp. 16-25 ea. - $7.50
RELEVANT TO: Health and personnel and public services Copyright Date: 19E6
TYPE OF MEDIA: Pamphlets and study guides Reading level: 10
SUBJECT CONTENT: Ten practical guides in a plastic case.
Includes: "You in the Child's World, Scribbling and Finger Painting, Paper, Paste & Odds 'n Ends,

Clay and Flay Dough, Painting, A World of Words, People, Places & Things, Toys & Games, Music & Rhythm
and Eyes, Ears & Teeth."
COST: Low

LEARNING-EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Use as resource fcr individual study and as a guide for developing projects in kindergarten
and child care centers. Lots of pic'res and examples stimulate student interest in the various
activity areas.
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TITLE: *L41154041.24 C3 052AUTHOR; e nary nst tute or America, Inc. end the pp. 364-515.00
Editors of Institutions Maga3ine Copyright date: 1967
PUBLISHER; Institutions Magazine Reading level: 10
navAtir IT: Personnel and Public Services
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Well-illustrated beol, detailing the artistry of the chef. Includes recipes, tech-
ni4ues, charts, glossary Nenus, safety, sanitation, food costs, and tools and equipment.
COST: Average
LEARNING EFFECTIVENESS; Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Use as a reference fur training cooks and chefs.

TITLE (ILEMESSIMALLYEELBOKILLEEELS.
AUThOR: (Jeorge Waldner and Oraus Mitterhauser
PUBLIYiER: Institutions Magazine Volume Feeding Management

Revised; 1971QFLEvANT TO: Personnel and Public Services
Reading level: 10TYPE OF Reference book

S's.BJLT CChITNT: Bwffets, from the to rust elegant, are illustrated. Special attentioniiven to tedJy's requirerents for economy in matching modern materials and methods to the classiccwi3ine 'u,ffet. Twenty special the;:v buffets and 130 recipes.COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Excellent for use as a reference and for students training

as cooks to get stimulating andcreative ideas.

TITLE ERQ.E.EMMALLEITILliaLSERYILE CO 090 0514Min nrriS
pp. 99 - 53.'210

'li.nr1q-1:111 Co. of Canada, Li:..lited
Copyright: 1966kLLE,.,w 70: ri?Asounel and Public Scrvictfs Reading level: 101;11

1.,3ULCT COVILNT: Technical and personal aspects of foods service -- meeting the public, appearance,
duties, merA, tyres of service, costs and profits, legal rights and responsibilities, and applyingfor a position.
COST: 3olow average
LEARNING EFFECTIVENESS: Outstanding
COST-uncTivENcss: Best buy
COMMENT: rxcell?nt source for foods service studentsindividual reading or good reference for
using in solving job problems.

T I TLE EROGR,V _5111DEs ERIE CAE CLIITEK;
AUTHOR: Department of Children and Family Services
PUBLISHER: 5:ate of Illinois
RELEVANT TO: Personnel and Public Services
TYPE OF MYNA: Pamphlet
SUBJECT CONTENT: of eight pamphlets including principles of a good program, a suggested daily
program, creative materials, finger plays, arran.).;nent of playrooms, indoor play equipment,
ground, and qualities of a good teacher.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Can be ese.i for individual work by child care assistants and nursery <.chool or day care
aides and for spc.,if:c techniques in setting up a day care center for supervision of ,.hildron.

CO 090 055
8 pamphlets, 4 pp. each- -free

Revised: 1970
Reading level: 12
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li;W ne po. ?Ol - $6,30
CO 090 056

PUBLISHER: McGraw-Hill Book Co.
RELEVANT TO: Personnel and Public Services, CO-Special needs
TYPE OF MEDIA: Textbook

Copyright:

Grade level:
Reading level:

1972
11-12

II

SUBJECT CONTENT: Includes vocabulary, profit-making, personal promotion, premises promotion, publi-

city, advertising, and customer satisfaction.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS. Best buy

COMMENTS: The text can be used by all students in food service for better understandinn of the
total business and to identify personal habits and characteristics necessary for promotion in a

food service business.

TITLE: THE SCHOOL LUNCH
CO 090 (1;7

AUTHOR: Marion L. Cronan pp. 2

PUBLISHER: Chas. A. Bennett Co., Inc. Copyright: 1962

RELEVANT TO: Personnel and Public Services Grade level: 12

TYPE OF MEDIA: Reference book

SUBJECT CONTENT: Details regarding history of, policies, personnel, nutrition, menu planning,
purchasirg, production and serving, records, equipment, siltation, safety and recipes for a school
lunch program as a teaching area.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT; Good information for students working in cafeteria food service.

TITLE: Slall'ElfaZaralHALAtalTUDYauta CO 090 058
PUBLISHER: Iowa State university Press Text, pp. 106; study manual, pp. 67

RELEVANT TO: Personnel Ind Nblic Services Copyright date: 1970

TYPE OF nDIA: Reference hack and workbook Reading level: Senior high

SUBJECT CONTENT: SpPrial diets and modifications are described and meal patterns accompany them.
Study manual has exercises for the student to test his ability to write diets and modifications for

prescribed diets.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy

COMMENT: Use as a self-study guide. Dietary aides can work together and apply learning to work at

their training stations. 'fiery effective in helping the student interpret what he is learning and

doing on the job. Suitable for individualizing instruction.

TITLE: SIX KEYS TO BEING_ A BETTER WAITRESS CO 090 05q
PUBLISHER: Restaurant/Hotel Aids pp. 4 cassettes--$24.9:-
RELEVANT TO: Personnel and Public Services Copyright date: 1972
TYPE OF MEDIA: Teacher guide, sound tapes and tests Grade level: 10-12
SURJECT CONTENT: Covers six areas vital to good foodservice skills: attitude, appearance, cleanli-
ness, salesmanship, hogesty and personality
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-crucrIvu&ss: Very good buy
COMMENT: Students in food services can listen to tapes and test themselves. Or, the tapes ar,! good
for the entire class to listen together, discuss, practice skills and then test. Each Kit contains
4 cassettes storage binder, complete teacher's guide and program instructions, answer sheet and
15 6-page tests.
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KIT COPY MOAN

TITLE: THE SMART WRITREaa
CO 090 060PUBLISHER: National Restaurant Association

4 filmstrips and 4 records-459.50RELEVANT TO: Personnel and Public Services
Copyright: 1970TYPE OF MEDIA: Filmstrips, records, study guide, teacher Listening level: Junior 8 senior highdLveloped naterlals

SUBJECT CONTLNT: A cooplete dud entertaining audio-visual training program for food service em-ployees. Teaches skills evortent for sorving customers,personal
appearance, attitudes, salesmanship,ind twriwork.

-,:uST: Above average
LA/kW% EFFECTIVENESS: Outstanairp2
OST-EFFLUIVLNESS: Cost buy

C3::ENT: Excellent for training food service students in t'le skills necessary for top per!omance.Hforces ivtkurtance of relatiornips with oUiers and ould give all co-op students ir. otner areas..vPrview and anOer:,ta!Wky of tie iportance of good service.

lITLE: aiaDAM ELLLICEN5ED DALLABEENTERSAND NIGHT-
MLLE:NIERS.

Hoq: j,a. of Children ' Servi,es
:f

L.;_vA,If ;O: until

'YPE OF MEDIA: Pamphlets
Vii. ECT r:ONTENT: Minimum standards for licensed day care centers and night time centers. includes
te basic for appli,.atior of standards the organization and administrati'an, personnel, services
to chil1ren, planning and eouiprient, and reports.
!ST: Low

EFFECTIVUIESS: Outstandinn
',20Sr-LEFELTIVENESS: best buy

Students in en- the -job training pro)rams in child care can use this information to evaluate

CO 090 061
Souklut--rree

Revised: 1971

Rcading level: 'rather

NILE: ILEX TFES .00 U90 062
N:2LISHIx: Future Hoer.akers of Ainerica, National Headguirters
RELEVANT TO: Personnel and Public Senvicns

Cost: S?.00 yr. - qtrly;YPE Jr MrDIA: .Youth club :Magazine
Reading level: 10vs:.,,hcr CONTENT: Current inforwation about tha national ho'...* economics youthorcanizltion, its projects and acU.vities.

COST: Low
LENINLi EFFEC, IVENES. Outcfanding
CeST-L; FICTIVL%ESS: bas'. ray
Cam ENT: Excellent material for organidrq in FHmAi:Vi club. Excellent for individual reports,get tiny class project Irlf:as, ard for C!;let;r.

TITLE: TEXTILLWORKBOOK
CO 090 Q13WhCR: Leon Levy and F.ot.ert Fe1,1;:an

PUBLISHER: Pitman Publishing Corporation
PELEVANT TO: Personnel and Public Services, 'arketing
TYPE CF MEDIA: Student yanuals
T.T3JECT CONTiNT: Includes recent develoverts in the textile tield, infomation on citurs.
yarn construction, the loom, fabric printi.g, and the Textile Fiber Products tdentilinticr '

LEARNING EFFECTIVENESS: Outstanding
COMMENT: Very good workbook for gairir:..i infoatiov necessary for clothing service ..orl.erc.
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TITLE TOW" S BUSBOY, CO 090 064
PUBLISHER: Chain Store Publishin9 Corporation pp. 140 - 51.90
RELEVANT TO: Inter-Related, Personnel and Public Services, Copyright: 1971
CWT, CWT-Special, WECEP, School-Leaver Reading level: 9
TYPE OF MEDIA: Programmed learning materials
SUBJECT CONTENT: Contains pre-test, post-test, and programmed instruction 0 teach necessary essen-
tial skills for employment as a busboy. Covers all phases of the .;nb which 3 good busboy must know.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This easily administered, self - instructional manual provides quick, informal raining. The
corresponding Teacher's Guide details how the materials are to be used. Pre- and post-tests measure
learning progress instantly. This booklet has approximately 180 "instructional frames" which build
in difficulty, keeping the student involved and motivated.

TITLE: TODAY 'S CONS UMER-: A SEMESTER COURSE 19_ CONSUME 13. EDUCAT ION CO 090 065
AUTHOR: James L. Allen pp. 108--$1.35/per unit
PUBLISHER: Homemaking Research Laboratories Copyright date: 1970
RELEVANT TO: Personnel and Public Services Reading level: Junior units
POE OF MEDIA: Teacher guide, reference book, study units, Senior units
and teacner developed materials
SUBJECT CONTENT: Study units, teacher keys and references, tests and answers for: managing for
success, taxes, budgeting, and family goals and spending.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Use to stimulate more interest in real-life situations. After taking the tests, the T & F
statements are excellent for stimulating discussion. The students enjoy working the math problems
and referring Lo the answers themselves. This iN available in beginning, iltermedien and 1idvanced
units.

TITLE: TODAY'S DISHWASHING MACHINE OPERATOR CO 090 066
PUBLISHER: Chain Store Puolishing Corporation pp. 170 - $1.90
RELEVANT TO: Inter-Related, Personnel and Public Services, CWT, Copyright: 1971

CWT-special, WECEP, School-Leaver Reading level: 9
TYPE OF MEDIA: Programmed learning materials
SUBJECT CONTENT: Contains pre-test, post-test, and programmed materials to instruct learner in the
essential tasks of a dishwashing machine operator -- contains material that all dishwashers need to
know.

COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This easily administered, self-instructional manual provides quick, informal training. The

corresponding Teacher's Guide details how the materials are to be used. Pre- and post-tests measure
learning progress instantly. This booklet has approximately 180 "instructional frames" which build
in difficulty, keeping the student involved and motivated.
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T I TLE ILIDAV S WAITRESS CO 090 067
'NM-ISMER: Chain Store Publishing Corporation pp. 200 - 51.90
RELEVANT TO: Inter-Related, Personnel and Public Services, Copyright: 1971
CWT, CWT-special, WECEP, School-Leaver

Reading level: 9TYPE OF MEDIA: Programmed learning materials
SUBJECT CONTENT: Contains pre-test, post-test, and programmed materi,1 to develop a knowledr:e of
the proper procedures of being a waWess. Easily used by both Leacher and student. Covers situ-
ations and facts a waitress needs to know.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COWNT: This easily administered, self-instructional manual provides quick, informal training. The
corresponding Teacher's Guide details how the materials are to be used. Pre- and post-tests measure
learning progress instantly. This booklet nas approximately 180 "instructional frames" which build
in difficulty, keeping the student involved and motivated.

TITLE: IRAMINLYIUSFILEIMINISERYILE
CO 090 068r!,-.t.lurant-Hvto lfds

pp. 50--$2.A".)! Porwnnel and Public Sovicns
2-10 copies -51.75f,'L Jr guide prograd 1..lenilg materials, tests 11-25 copi,:s--$1.50.;rd answers, and certificates of achievement. Reading level: SeniorSUBJECT CONTEAT: Booklets of photographs with paragraph captions, omitting key words to be filled inby the reading. Self-checking post-test to be administered by the teacher. Grooming, better servicetcOniques, personality, and customer service are inrluded.

COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFETIvENESS: Very yood buy
CirMENT: CooU for training waitresses and also used to give all HERO students a quick look at theof :.aitro;s.

IIFLE: YOU. THE WAITRESS
CO 090 U69AUTHOR: Pauline Shaffer

65 frames - -57.50PUBLISHER: California State Polytechnical College
Additional script--51.00RELEVANT TO: Personnel and Public Services

Listening level: Junior-seniorYPE OF MEDIA: Teacher guide and filmstrips
Copyright date: Up to dateSUBJECT CONTENT: Describes the indivithial tasks in serving foods, setting up tables, and handlingthe customer requests.

COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: To train a student for going on the job, to introduce waitressing to others, and to review.



INSY COPY MINABLE

TITLf: Bompo
PUBLISHER: touca

pp
ona Projections Corporation

RELEVANT TO:
Inter R ed,

industrial, office, personnel and public services,
marketing, CWT, school-leaver
TYPE Or MEDIA: Multi-media learning kits
SUBJECT CONTENT: Discussed various sources and types of loans.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very good buy
COMMENT: Useful material--possibly to precede a unit on purchasing a car. A good supplementary
activity wou;1 be a talk by a bank loan officer. Everything is proviied but a filmstrip machine.

C13 000 001
$22.50

Copyright: 1970
Reading level: b

Grade level: 11,12

TITLE: BUILDING MAIKEUNICE_VOKKER
PUBLISHER: Delmar Publishers
RELEVANT TO: CWT, LAT-Special, WECEP
TYPE OF MEDIA: Programmed learning materials

SUBJECT CONTENT: Information on the duties of building maintenance worked,

typical materials and equipMent used and places where employed. Education and traininn as well as

wages and benefits are discussed.
COST: Below average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: There are also about 45 other books from this publisher using the same format which

might be worth investigating by the coordinators.

CO 000 002
pp. 52 - $1.05

Copyright: 1970

Reading level: 9

TITLE: CARE AND FEEDING OF MACHINE #73921 CO 000 003

AUTHOR: Sun Oil Co. $5.95

PlArcPER: Close Productions Copyright: 1972

RELEVANT TO: Inter-related, industrial, CWT, CWT special, WECEP, Grade level: 10-12

':Lhoo1-1.?iver

TYPE OF !iEDIA: lulti!:!edia learning kits

SUBJECT CONTENT: Presenta'ion on the need for lubrication and maintenance of machinery for efficient

operation. An explanation of why proper care is needed and the results of negligent ma.hine care

are discussed.
COST: Low
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

CO:INENT: Good information which should be easily understood by coop students.

TITLE: CMEERAWARENESS: LAW EnFOSEMENT
AUTHOR: Miller Productions, Inc.
PoBLISHER: AIMS
PELCANT TO: CWT, WECEP, School-leaver
TYPE OF mEDIA: Teacher guide, film's, student manuals
:r.',JICT CONTENT: Film about modern law enforcement careers and how to

tr.) if: fill.

COST: i'igh

LEARNINc, EFFECTIVBESL: Very good
COST-EfrECTIVLNESS: Satisfactory buy
COVENT: Ti!pely presentati. .I-includes a gale of e 'mock trial. Giles gond overview of an law
enforco..ent careers. Requires only a pi jecto^. Student manual dekicts trial and career information

CO 000 004
11 minutes - s18n.00

Rental: $13.00

Revised: 1973

Vicwing level: 3-12
obtain Grade level: 9-12

91

102



III IVY ANNUM

TITLE: CABEELEDUCATION AUTOMATION CO 000 005
AUTHOR: Fred W. Bond, Elton R. Lash and Rex Reynolds, Jr. $1.95
PUBLISHER: Allied Education Council Copyright: 1972
RELEVANT TO: CWT, CWT-Special, and WECEP Grade level: 8-12
TYPE OF MEDIA: Student manuals and worktext
SUBJECT CONTENT: Basic automotive vocabulary. Locates and identifiLs more than 200 parts. Visual
clues to work identity. Very high interest.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Best utilized as basic automotive vocabulary for automotive parts. Consumable worktext.

TITLE: CAREER INFORMATION LEAFLETS CO 000 006PUBLISHER: National Career Center
leaflet - freeRELEVANT TO: Inter-related, office,personnel and public services, Reading level: 12.5CWT, WECEP, and School-leaver

TYPE OF MEDIA: Pamphlets
SUBJECT COWENT: Pamphlets explaining careers in business, poking and cosmetology.
LOS': Low

!EARNING EIFEClIVENESS: Normal
CULT- EFFECTIVENESS: Best buy
COMMENT: Best used on an individual basis ith students interested in these careers. A list of
schools where students can go for training is also enclosed. It would seem that the National Ca-
reer Center would have other leaflets available.

TITLE: THE EEILLILIDURS CO 000 007
PUBLISHER: ACI Films, Inc. 13 minutes - $180.00
P!IP;,".Nr r0: Liter- related, C.T, CWT-spacial, ACEP, Copyright: 1172
School leaver, (9th and 10th Grade for Voc. Ed.) Reading level: 8-12

nr -1-0IA: Film

Ecpla;hs the vllue of vori!:-11 education as an alternAtive +a college.-
Actual interview with students and employers. Employers tell why Vocational Education graduates
are hetter prepared for the world of work.
COST: Average
LEARANG EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COITIENT: None

TITLE: afaCMIQULEE
CO 000 008PUBLISHER: Delmar Publishers

pp. 52 - $1.05RELEVANT TO: CWT, WECEP, School-leaver, CWT-Special needs Copyright: 1970TYPE OF MEDIA: Programmed learning materials, student manuals Readinn level: 7SUBJECT CONTENT: Inqu;ry into specific jobs. Stresses inquiry as to duties Grade level: 8-12of a worker -- working conditions, education, and slil;s training needed to enter
future type of job, pay, related occupations, and promotions. Relates personal qualities to occupa-t onal requirements.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Above Average buy
COMMENT: Provides individualized instruction. It has small increments of learning and vocabularyis not too difficult. Two other series booklets complete the program.
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MST COPY IMINABLI

TITLE: CONSUMER REPORTS
PUBLISHER: Consumers union of United States, Inc.
RELEVANT TO: Office, personnel and public services, marketing,
CWT, and school-leaver
TYPE OF lEDIA: Periodicals
SUBJECT CONTENT: Magazine for consumers giving evaluations of various
products available.
COST: Averaye
LEARNING EFFErlIVENESS: Very good
COST-EFFECTIVENLSS: Very good buy
COMMENT: Excellent resource material for all students--covers
needed to use it.

CO 000 009
Small magazine - $8/yr.

Copyright: monthly
Reading level: 12

Grade level: 11,12

all special interests--no resources

TITLE: COOKS CHEFS AND RELATED OCCUPATIONS CO 000 010
PUBLISHER: Sterling Educational Films, Inc, $90.00
RELEVANT TO: Inter-Related, Personnel and Public Servi^es, CWT, Copyright: 1970
CWT-Special, WECEP, School-Leaver Listening Level: 11, 12
TYPE OF MEDIA: Film Grade Level: 8 - 10
SUBJECT CONTENT: Brief overview of types of cooks, how they can move up in the field, types of
establishments that need cooks (i.e., hotels, hospitals, large companies, etc.). Shows unlim-
ited potential for those who are good. (i.e., own your own restaurant.)
COST: Average
LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Very Good Buy.
COMMENT: Especially good to show those students starting in entry level jobs (i.e., DuS boys)
that there is a realistic profitable future. Not likely to be outdated soon (no salaries).

IITLE: DIEMTMLYTIRSELE CO 000 011
Al2T,TR: Mi5T5F51-1-7-Warii-d-irma Unruh po. 72 - $2.40
POLISHER: SPA, Inc. Revised: 1969
RELEVANT IT: CWT, CWT-Special, WECEP Reading level. 8

TYPE OF MEDIA: Student manuals, teacher idea/awareness book Grade level: 7-9
SUBJECT CCNTENT: Booklet about YOU-understanding yourself, getting along with others.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This is an excellent book with great ideas for teachers in developing programs for atti-
tudes and building student self concepts. It could be used on individual basis as well as group
work for students.

TITLE: ELECTRONIC lEcHNIE,IAL
PUBLISHER: Educational Projections Corp.
RELEVANT TO: Inter-Related, Industrial, CWT, CWT-Special, WECEP,
School-leaver
TYPE OF MEDIA: Fil'strips
SUBJECT CONTENT: 'wo part filmstrip--Part 1 traces the career preparation of a boy .'ho reaches a
dear' end in his career vid then begins training and becomes employed as an electronics technician
Part 2 is an analysis of subject matter and requirements of a tu.hnician course. Promotion and
salary are also discussed.
COS': Average
LDIPiING EFFECTIVENESS:
C1;SI-EFFEC7I7P;ESS: Satisfactory buy
CO!-E7: lood addition to a "Career library'. Would complement Occupational Outlook Handbook.

CO 000 012
Filrstrip - $10.00

Copyright: 1970
Readinn level: 12

g3
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T I TLE ENT IONS SOC DILATTITUDES
CO 000 013SUBSET: EEAL:AIITROUBLIPLEt=

PUBLISHER: Creative VisLals 9 transparencies - $43.00
RELEVANT TO: CWT-Special needs, WECEP, School leaver Copyright: 1969
TYPE OF MEDIA: Teacher guide, filmstrips Grade level: 8-11

SUBJECT CONTENT: An unusual program designed to develop awareness of emotions present in everyone.
Defines emotions, hew to recognize own emotions, how to effectively deal with them.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Discussing intangibles such as emotions is difficult as there are no two people who react
alike. It is an excellent tool to make students aware of fear and it brings excellent response from
individuals about personal problems. Teacher's manual is well written and very helpful.

T I T LE FAMILY DEVELOPMENT SERIES: BUNG AN INFORMED CITIZEN
AUTHOR: Stephen S. Udvari
PUBLISHER: Steck-Vaughn Company
RIAPANT TO: School-leaver
irPt uF 4ELAA: Student manuals
EJ!!JECT CONTENT: Describes the rights and responsibilities of
differences between Information and propaganda.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
arMENT: Useful for students who will not be enrolled in Ameri

T I T FAMILY._DEYELOPMENT SERIES, _1UYJIIG GU I
Iul'OR: Stt:phen S. Udvari and Janet Laible
P!:!!!:!.IER: l'eck-Vanohn Company
161!.'iAN1 10: School-leaver
i4FE mioIA: Student mahuals
SUBJECT CONTENT: Contains practical consumer buying
and suggestions for the purchase of day-to-day items
COST: low

LEARNING EFFECTIVENESS: Ottstaneing
COST-EFFECTIVENESS: Best buy
COMMENT: Practical knowledge and actual practice in
will not be enrolled in economics in school.

.DES.

rn 000 n14
pp. 79 - $1.14

Copyright: 1913
Reading level: 8-12

Grade level: School leaver
a citizen, the

can Government as a course.

CO 000 015
pp. 112 - $1.44

Copyright: 1973
Reading level: F1-12

Grade level: School leaver
information
and larger purchases.

wise shopping--useful text for students who

TITLE: EMILY DEVELOPMENT SERIFS :_ FAMILY '"oN y "IAN AGEffili
AUTHOR: Stephen S. Udvari and Janet Laible
PUBLISHER: Steck-Vaughn Company
RELEVANT TO: School-leaver
TYPE OF MEDIA: Student manuals
SUB JECT CONTENT: Workbook of financial plannir,i for a family including
income, expenses, planning, credit and financial security.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Useful workboc.k for sndents who won't have economics. Can be
student.

94 -
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CO 000 076
pp. 95 - $1.44

Copyright: 1973
Reading level: 8-12

Grade level: School leaver

used and retained V the



TITLE: FAMILY DEVELOPMENT SERIES! HEALTH, SAFETY AND SANITATION
AUTHOR: Stephen S. Udvari and Janet Laible
PUBLISHER: Steck-Vaughn Company
RELEVANT TO: All areas (Especially gbod for Special areas)
TYPE OF MEDIA: Student manuals
SUBJECT CONTENT: Contains information on first aid, home safety plans,
sign of Illness and home sanitation.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
(OST-EFFECTIVENESS: Best buy
LUMML7J: Useful general knowledge far all students.

CO 000 017

pp. 96 - $1.44
Copyright: 1973

Reading level: 8 -12

Grade level: 10,11,12

TITLE: FAMILY DEVELOPMENT SERIES: UNDERSTANDING YOURSELF CO ow niF,
AUTHOR: Stephen S. Udvari pp. 95 - $1.44
PUBLISHER: Steck-Vaughn Company Copyright: 1973
RELEVANT TO: All areas (Especially good for Special areas) Reading level: 8-12
TYPE OF ADIA: Student Manuals Grade level: 10,11,12
SUBJECT CONTENT: Help in understanding who an individual is and in learning to accept
oneself and set ones' values
COST: 1.?,

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy
COMMENT: Good text for self-improvement and self-acceptance but this is difficult to do through
a book.

TITLE: EAMtLY DEVELOPMENT SERIES! WHERE TO GI WHO TO SEE,

kHAIJO DO
AUT!!OR: Stephen S. Udvlri
rildLISHER: Stock-Vaughn Company
RELEVANT TO: All areas (Especially good for Special areas)
TYPE OF v,,DIA: Student manuals
SUBJECT CONTENT: Information regarding available comunity services:
social, rldical, employmert, legal and recreational.
COST: Low
LEARNINC. EFFECTIVENESS: Very good
COST-EFFLCT!VENLSS: Best buy
COMMENT: Good general information for all students.

TITLE: E

AUTHOR: Stephen S. Udvari
PUBLISHER: Steck-Vaughn Company
RELEVANT TO: All areas (Especially good for Special areas)
TYPE OF MEDIA: Student manuals

I I

CO 000 019
pp. 96 $1.44

CODyriqht: 19/3

Reading level: 8-12

Grade level: 10,11,12

CO 000 C20
pp. 80 - $1.44

Copyright date: 1973

Reading level: 8-12

Grade level: 10,11,12

SUBJECT CONTENT: Contains suggestions for finding job opeinings, interviewing,
getting along on the job, figuring pay and benefits.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Useful workbook for students who are or will be job huning. Hay be used alone.
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TITLE: EIWN6 AND HOLDIKA-J08- CO 000 021
PUBL1$HLR: Delnar Publishers pp, 52 - $1.05
RELEVANT TO: CWT, WECEP, School-leaver , CO-Special needs Copyright: 1970
TYPE OF MEDIA: Programmed learning materials, Reading level: 7

SuBAC1 CONTENT: Where to look for a job, job interview preparation, proper Grade level: 8-12
attire, how to make a favorable impression, application forms, personal health
record, references, and components in keephg a job.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFEC'IVENESS: Very good buy
COMMENT: It provides individualized instruction. 1t has small increments of learning and vocabulary
is not too difficult. Two other series booklets complete the program.

TITLE: FINDING A JOB THROUKTRE NEWSPAPER
PuBL15hER: Defrar Publishers pp. 4E - $1.05
RELEVANT CwT, WECEP, School - '.-ever, CWT-Special needs Copyright: 1970
T`PE mEDIA: Programmed learning materials, student manuals Reading level: 8SA,ACT CN1ENT: Uses classified adv2rtisements, indexes of newspapers, Grade level: 8 -12
Pla':-1,11 a 'situation wanted" ad. Sa;:'ple sections of newspapers, practice pages
for learned and built in test at the conclusion. Large print, uncluttered pages. Samples of
!Iewspacer sections are very small, however.
COST: Below average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Useful in job hunting activities. Newspapers could also be utilized to extend learnings.

CO 000 022

TITLE: FOLLOWING DIRECTIONS--AN EXERCISE IN LISTENING- -PART 1 AND 2 CO 000 023PUBLISHER!'-GinC6-ratTsi75177nc./freative Tapes
1 cassetteRELEVANT TO: LAT, CWT-special, WECEP, School-leaver

55 minutes - S6.75TYPE OF MEDIA: Sound tapes and worksheets
Copyright: 1972SUBJECT CONTENT: Programmed tapes and worksheets stress listening, thinking, Grade level: 8-10and following directions--verbally given or printed. Two slides give complete

instructions for worksheets, stressing following directions. Cues are given for shutting off tapeswhile completing worksheets.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Accompanying worksheets m?., be duplicated or purchasedsame company for $6.00 per hundredsets. Can be easily incorporated int related class.

TITLE: af.BALIDISLIQUERIaitia112 CO 000 024AUTHOR: Philip J. Gearing, F. Daniel Althoff
45 lessons - 31.44PnLISHER: Steck-Vaughn Cowpany

Copyrigh,.. 1973RELEVANT TO: Office and school-leaver
Reading level: 8-12TYPE OF MEDIA: Programmed learning materials Grade level: School leaver512JECT CONTENT: General review of basic gra; :,r and punctuation rules,

organized in a workbook.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS Lest buy
COMMENT: Excellent review of GED Englilh testing. May be used alow or with other nre-testinqmaterial. Excellent material for individualizing instruction.
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TITLE: IILIVAL.11110.0111EPIES; LOWRY WILEUALS
AUTPOR: Philip J. Gearing, Sandra M. Mixon
Pu3LISi;ER: Steck-Vaughn Company
RCLEVAiir TO: School-leaver
TYPE OF lEDIA: Programmed learning materials
SUBJECT CONTENT: General review of literary material organized in
programmed material for student workbooks.
COST: Low
LEARNING EFFEC1:VENESS: Outstanding
COST-EFFECrIVENFSS: (lest buy

COMMENT: Excellent review material for the literature test of the GED test

consumable. Excellent material for individualizing instruction.

CO 000 025
25 lessons - $1.44

Copyright: 1973

Re4dinq level: 8-12

Grade level: School leaver

TITLE: GENERAL EDUCATION SERIESLAATHEMAIL5
AuTHOR: Philip J. Gearing and Robert W. Dennard
PJ6LISHER: Steck-Vaughn Company
RELEVANT TO: Schoolleaver
TYPE OF !1EDIA: Programmed learning materials
SUBJECT CONTENT: Ashort basic math review Ind a longer fundamenta.
COSr: Low
,EAKNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
CrANT: Excellent review book for GED math testiig.
structir n.

series. laterial is

Grade
of algebra

CO 000 026
pp. 40 - $1.44

Copyright: 1973

Reading level: 8.12

level: School leaver
workbook.

Excellent material for individualizing in-

TITLE: GENERAL EDUCATION SERIES: NATUM_ILIEME
AJTHOR: Philip J. Gearing and Craig Conrad
ru3LISiii:R: Steck-Vaughn Company
RE,EV4NT TO: School-leaver
TYPE OF EDIA: Programmed learning materials
.!!.JECT CONTENT: A general science and biology review workbook.

COST: Low

Li:ARNING ErFECTIVENESS: Outstanding
COST-:FFL,TIVUiFSS: Best buy
CO-"ENT: Exceilent review for (,ED Natural Scicnce testing. Use
Excellent !.;aterial for individualizing instruction.

with

TITLE: GENERAL EDUCATION SE
Auri3OR: Philip J. Gearing
PUbLISiiEP: Steck-Vaughn Company
RELEVANT TO: School-leaver
TYPE OF "EDIA: Programmed learning materials
S.AJECT LONTENT: Short review sections of each of thr: five GED tests'

cAlple testing in vch area is included.
COST: Low
LCR';ING EFFECTIVENESS: Outstanding

COST-EFFECTIVIUSS: rest buy

COn:NT: Excellent final review after completion of the other five
rial for individualizing instruction.
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CO 000 027
pp. 39 - S1.44

Copyright: 1973

Reading level: 8-12

Grade level: School-leaver

other GED .weparatory materials.

CO 00Q 028
43 lessons - .)1.98

Copyright: 1973

Reading level: 8-12

Grade level : Scholl' leaver

areas.

in the series. Excellent mate-



TITLE; .ENERAL pm:A.110N SERIES: SOCIAL STUDIES, CO 000 029
AUTHOR: Philip J. Gearing and Carol Lank Ford 39 lessons - $1.44
PUBLISHER: Steeh-Vaughn Company Copyright: 1973
RELEVA4T TO: School-leaver Reading level: 8-12
TYPE OF MEDIA: Programmed learning materials Grade level: School leaver
SUdJECT CONTENT: General review of social studies material in a programmed
student workbook.
COST: Low

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
CO!'.:1ENT: Excellent review of social studies section of the GED test series. Excellent material
for individualizing instruction.

TITLE; GENERAL MECHANICAL_ TRADES CURRIMUM_GUIDE - OKLAHOMA

ZJATE D.V.T.E. CO 000 030
%THOR: Selected Teacher Coordinators pp. 490 - $10.00
PU3LISHER: Oklahoma State Poard of Vocational and Technical Education Copyright: 1971
PELEVANT TO: Applied Biological and Agriculture, Industrial, CWT, Reading Level:
1.SIT- Special Teacher Material
T'fPE OF MEDIA: Teacher Guide (Corriclum Guide), transparencies (masters), objectives, assign-
ient charts, tests, and key.
!Jr;JECT CO%lENT: This is a curriculum guide for general mechanical trades inclusive of safety-
tools, r'easuring blueprint, leadership, gas and arc welding, small engines, and metal work.
LOST: Below Average
LiARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory Buy
COMMENT: The guide is quite complete, provided the cooperative instructor has a need to delve into
basic concepts in the mechanical trades areas.

LULE:_ A CILIRAL RELATED STUDY KLUE CO 000 031
AUTHOR: Howard McVickers pp. 160 - $2.00
PUBLISHER: Vocational Technical and Industrial Cepartment--Purdue University Copyright: 1971
'RELEVANT TO: Inter-related, Industrial, Office, CWT, School-leaver Grade level: 9-12
TYPE OF MEDIA: Study guide (general related)
SUBJECT CONTENT: The first 108 pages of this guide are composed of lesson topics similar to the
topics in the text book, Succeeding in the World of Work. The last section of the guide covers
safety, health, and hygiene plus a sectionor fFcboeriTron of cooperative work training programs.
The cuestions on the topics are thorough and varied as to construction. There is an answer key
available.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
CCMMENT: Mixed with current political and economic topics, visiting speakers and club activities
can be used for two terms, but used alone would pr:.,ably cover one semester. The text-reference
Succeeding in the World of Work is needed.

CO 000 032
AUT701Z: Florence Randall

roi:,!191t; ?.4;1;PUBLISHER: Lear/Seigler --Fearon Publishers
RELEVANT TO: CWT, CWT-Special needs, WECEP, `.school leaver Grade level: 9-11
TYPE OF MEDIA: Student manuals Peadino level: 3.6(c.v.mci:e)

SUBJECT CONTENT: Various job clusters and tasks in each. Explains forms, interviews, joh hurtino.
Perforated removable work sheets.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy
COMMENT: Shows students what kinds of jobs are available, how to read and use help warted
applications, go for interviews, and fill out forms. Discussef., on-the-joh trainino an, d nntH,1_11.;n:

programs, wages, taxes, Social Security, work laws, and the like.
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TITLE: FTTiu AppLimmuma co 000 033
AUTHOP: Jeri Schapiro 8 transparencies - $4.50

PUBLISHEP: Scholastic Book Service Copyright: 1973

RELEVANT TO: CWT, CWT Special, WECEP, School-leaver Readinn level: 8

TYPE CF MEDIA: Transparencies, ditto masters Grade level: C-11

SUBJECT CONTENT: Vocabulary on application forms. Forms include social security
form, Joh application, driver's license, savinos and checking accounts, credit, car loan, mail

order. Same material on transparency and ditto master.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: A good, ready source of material useful for teaching the basic forms. Can he used with

any unit on consumer education, and/or pre-vocational skills unit.

TITLE: GETTING READY ID an CO 000 034
AUTHOR: Ann A. Weaver pp. 5C - $1.65
PUBLISHER: Lear, Seigler--Fearon Publishers Copyright: 1974
RELEVANT TO: CWT, CWT-Special, WECEP, School-leaver Grade level: 8 -12
TYPE OF MEDIA: Teacher guide, student manuals Readino level: 2.R(Spache)
SUBJECT CONTENT: Practical kitchen skills. Buying and planning meals,
recipes, measuring, care of store, health and safety, setting up table, etc. Good illustrations,
simple sentences.
COST: Below average
LEARNING EFFECTIVENESS: Normal
COST EFFECTIVENESS: Very good buy
CCMENT: Useful for student in foods preparation courses leadinn up to work-related classes and also
in related class. Teacher's puic.1 is available free.

TITLE: GUIDANCE SERIES BOOKLETS £0 000 035
PUBLISHER: Science Research Associates 45 booklets - $36.50

RELEVANT TO: CWT, WECEP, School-leaver Copyright: up-to-date

TYPE OF MEDIA: Pamphlets Reading level: 9

SU°JECT CONTENT: A set of 45 booklets covering educational guidance, vocational
gv,Jance, personal and social guidance, for counselors.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Good individual guidance materials, useful for specific questions and general reference.
Good reference for career education and human relations. Would not be suitable as the only books.

TITLE: HOW SCHOOL HELPS TO PREPARE YOU FOR ADVANCEMENT CO 000 036
PUMSHER: Educational Projections Corporation Multi-media $22.80

RELEVANT TO: WECEP, School-leaver Copyright: 1970

TYPE OF '7EDIA: Filmstrips, study guide, student manuals, multi-media learnilg Reading level: 8

kits
Grade level: 8,9

Si; OECT CONTEN' Discusses grammar extensively-has a short section on the types

of jobs various lucational levels provide.

COST: Avere.ge

LEARNING EFFECTIVENESS: Normal

COST EFFECTIVENESS:. Satisfactory buy
CO' LNT: Useful for "potential" school dropouts as a slight motivator. Everything is provided but

filrstrip machine.
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NVIDAN;i0n0 ph. D.
PUBLISHER: President's Committee on Emploiment of the Handicapped
RELEVANT TO: CWT-Special
TYPE OF MEDIA! Student manuals
SUBJECT CONTENT: Choosing work, getting help, practical guide to things to know before and during
job seeking. Simple, basic.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This booklet could be used as a career orientation for students starting to secure a job.
Large type. Easily read. A handy guide for job seekers.

CO 000 037
pp. 28 - S.35

Reading level: 7

Grade level: 6-12

TITLE: a.Q I; I I I Ali Li IL

READING INTERMTUION TESTS CO 000 038
AUTHOR: Eugene J. Farley pp. 477 - $5.75
PUBLISHER: Barron's Educational Series, Inc. Copyright: 1970
RELEVANT School-leaver Reading level: 6-7
TYPE OF OJA: Textbook Grade level: 11-12
SUBJECT CONTENT: Preparation material for the Social Studies, Natural Science and Literature
GEO tests.
COST: Low

LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COTIENT: 'Material is intended to teach and give practice simulating the actual GED tests. This
would be useful for low readers (5-7), for initial practice and motivation but is far too elemen-
tary as an actual source for preparation. Suitabl: for individualizing instruction.

TITLE: If MI GET INTO TROUBLE
PUBLISHER: Educational Projections Corporation
RELEVANT TO: CWT, CWT-special, WECEP, School-leaver
TYPE OF MEDIA: Filmstrips, programmed learning materials, study guide,
study manuals, multi-medial learning kits, and answer guides.
SUBJECT CONTENT: How to deal with financial problems, problems on the job, where to go to get help.
One filmstrip and manual contain questions relating to reading comprehension, grammar, and functional
math in a work related setting
COST: Low cost
LEARNING EFFECTIVENESS: Very Good
COST- EFFECTIVENESS: Satisfactory buy
COMMENT: Good for related classroom instruction aim.] with other materials for teaching and practical
application. There is also a cataloging audio-visual kit available for the material. Programmed
material allows individualized instruction.

CO 000 039
Multi-media kit - $22.50

Copyright: 1970
Grade level: 9-12

TITLE: INSTRUCIIONAL klE111ING GUIDELINES
AUTHOR: H. L. Fordyce
PUBLISHER: U.S. Department o' Justice. %mot. of Prisoners
RELEVANT TO: Agriculture, Inter-Related, Industrial, CWT, CWT special
TYPE OF MEDIA: Student manual
SUBJECT CONTENT: The material covers the various weldments and situations
of arc, oxyacetylene, mig, and tig welding. Also coverod arc welding symbols, electrode chisifica
tion, and application.
COST: Above average
LEARNI'IG EFFECTIVENESS: Very good
COST-ErFECTIVEASS: Very (mod buy
CVMENT: Could be utilized with different types of students that are 1ndustri4l1y oriontol.

CO 000 040
pp. 213 -

Published: 1971
Peadihn

TeJrner
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II;LE: IS A CAREER IN ELECTRONICS HANVACTURIYI FOR YOU? CO 000 041

PUBLISHER: Counselor Films, Inc. Film (14-16 min.)--$200.00

RELEVAT IO: Industrial, CWT, and WECEP $30.00/per week as rental

TYPE OF MEDIA: Film Grade level: 7-12

. SUBJECT CONTENT: It shows the careers which one could go into in the world of electronics.

COST: Average
LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: The film is an excellent film and could not but help ary student in a co-op program in-

terested in electronics.

CO 000 042
TITLE: In IJP...1Q YOU
AUTHOR: S. Norman Feingold Film (11 min.)--S15.00 rent

POLISHER: Vocational Films Copyright: 1969

RELEVANT TO: WECEP and School-leaver Crade level: 9-10

TYPE OF MEDIA: Films

SUBJECT CONTENT: Outlines the problems of teenagers in setting a vocational goal.

COST: Below average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COMMENT: Points up the need for students to investigate various careers.

TITLE; JOB ATTITUIESt_ WHY WORK AT ALL? CO 000 D43
1 set - 519,50

PUBLISHER: Guidance Associates

RELEVANT TO: CWT, CWT-special,ACI:P, School-leaver
Revised: 1971

TYPE OF !IOLA: Teacher guide, filp:strips, records Listening level: 10-12

SUBJECT CONTENT: Discussion of the role of work in forming the personality. Grade 1Pve1: 10-12

Covers the basic reasons for work-independence, satisfaction.

COST: Below average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CO:1V.NT: Good way to open the "why work" discussi,ns. Opens the door for what you gain besides

Toney and a good opportunity to discuss the welfare system and circle. Requires only a filmstrip

projector and record player. Good for career education and those reluctant to work.

TITLE: THE.JOBL BOX CO 000 044
2UBLISHER: Lear 2iegler, Inc., Fearon Publishers 8-page booklets--$45.00

RELEVANT TO: Personnel and Public Services, CWT, CWT-Special, WECEP Reading level: 2-3 (Spache)
and School-leaver
TYPE OF MEDIA: Individual boxed briefs in a resource module
SUBJECT CONTENT: Job briefs with descr'ptive requirements for eight clusters including automotive,
clerical, food services, trades and services plus 3 other categories.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: The Job Box gives up-to-date, accurate infOrmation about working conditions, salary ranges,
possibilities for advancement, etc.

TITEE: :JOB EXPERtENCE KITS CO 000 045
'.;cience Research Associates, Inc. 20 kits--$140.00

.LLvA%," TO: CAT, CWT-Special, NECEP and School-leaver Copyright: 1)70
7/,E rF Study ':uine. student manuals and learninn activity packages Reading level: 7

c.!%r;T: eeperiences in 20 various john. Each kit includes activity tool and wirk-
..1.0r!;ir 6?11i;.;.;ent

IFiMIVENESS: Very good
-!!7-LFNCTIVLNESS: Satisfactory buy

r.cst ..,sd on al; individual 1,a:is for career exploration. All !qaterials necessary ire pro-
i HI .1-d -as/ to re-r;der. This is a Mond huy if it will be used cooperatively t)nildinn wide.
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BEST COPY AVAILABLE

T I TI E: JOB SURVIVAL SKILLS PRQGRAll CO 000 LAE
PUILISliuk: Singer/Society fur Visual Education, Inc. Total program kit - $449.95
RELEVANT TO: CWT, CWT-special, School- leaver Each filmstrip - SI.00
TYPE OF MEDIA: Filmstrips and sound tapes Each cassette - S6.00
yalccr CONTENT: Need for an education, ways to complete high school education, Grade level:
I.ecept )n of situations as inflienced by needs, how needs change and affect Junior-Senior High
ooint e view, prejudices and opinions.
COST: ,nigh

LEARNING EFFECTIVENESS: Very good
COST FFFECTIVENESS: Satisfactory buy
COMMENT: Useful for potential drop-out or school-leaver programs. Fifteen units available for cum-
olote total program of job survival skills. Total kit includes teacher's manual, overview manual,
.artitant workbooks, sioulation materials, thirteen sourd/filmstrips. The components of the kit
cm all !)(.1 purchased separately and this is all described in the company catalogue.

I I ILE: JOBS AU_ GENDER
Guidance Associates

iLLV.^.NT TO: CWT, WECEP and School-leaver
MEDIA: Teacher guide, filmstrips and records
:INTENT: Describes "traditional" jobs for the

fo," porior:s who crossed the barriers to ninplment.
Average

1:ARNINI1 EFEECTIVENESS: Normal
LOST-di iECTIVENESS: Satisfactory buy

Shcws stu,:ents they can cro: the traditional sexual barriers to employment
-,ould anticipate if they do. Requi.-es filmstrip projector and record player.

sexes--the

CO 000 047
2 filmstrips & 2 records--$37.50

Copyright: 1971
Grade levpl: Junior-Senior

barriers and stereotypes. Features

TI TLE: JOBS: AN_ UPDATED LOOK INTO THE FUTURE

and what they

000 0
1;R: Changing Tifs ppCO. 4 - $8

48
.00

,VEISPER: The Kipli-T1- Magazine Copyright: 1971
RELEVANT TO: CWT, wlrET, School - leaver Reading level: 12
'YPE Or MEDIA: Teacher :vide, paphlets, transparencies trade level: 10-12
SU'.'JECT CONTENT: Descr6ls the future job ...rket in terms of what will needed.
COST: Low
!!A7r;I:J, [FriCTIVENESS: good
C0)T-EIVECTIVLNESS: Verb .:ood by
Ccf1:!iAT: I.:seLl for c.ar:,..r fJui..ation refer;-n,:e 3turi31. ?his particular kit risks being outdated

TITLE: Ji) lycla !q\ Y.

r:UBL:SHER: eriing EclocP:inar Films, Inc.
RELEVANT TO: Inter-relater:, industrial, CWT, (V' WEr.E0, -,chr;r1
leaver
TYPE OF MEDIA: Film

SUBJECT CONTENT: Brief c4c.> view of what aork < tIone uy rope. r yen

!'uch they're needed and growth potential in scr.11,-.e field.
COST: Average
LEARNING EFFECTIVENESS: very good
COST-EFFECTliENESS; Very ';ood buy
COMMENT: Realistic job for students wno Are rot college-hound, like to work 04;th nds.
dealers are apt to nire ari train st:Ant-,--pc,n)t3 interest 'r an area '.hP2..v

ealily. Shows future potential.

CO 000 ii49

Copyricilit;

level: 11-1;.-

level: n.-1
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TITLE: JOBS IN THE AUTOMOTIVE TRADES CO 000 050
AUTHOR: U.S. Dept. of Labor ith U.S. Employment Service Film (10 min.)--5135.00
PUBLISHER: Sterling Educational Films, Inc. Copyright date: 1970
RELEVANT TC: Industrial, CWT, CWT - Special, and WECEP Reading level: Junior-Seior
TYPE OF MEDIA: Film
SUBJECT CONSENT: Discusses tne job opportunities in the automotive field (sales, mechanic, car wash,
etc.). Cclor. Presents prerequisites. preparation, and advancement in each area. Excellent action
shots.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-DFECTIVENESS: Satisfactory buy
COMMENT: The film is primarily an introduction to the field of automotive trades. The film works
well in small interest groups or individual study. The film may be used by itself with a discussion
period following.

TITLE: LEINElafEORE SCOPE/JOB SKILLS I

AUTHOR: Miriam Lee
PUBLISHER: Scholastic Book Services Revised: 1973
RELEVANT TO: Personnel and Public Services, CWT, CWT-Special needs, WECEP, Reading level: 4-6
School leaver. Grade level: 9-11
TYPE OF KDIA: Worktext
SUBJECT C)NTENT: Information concerning jobs, defining irterests, skills, finding a job, part-time
jobs, or full time. Five stories concerning people Pt work. Illustrations, pictures in black and
white.

COST: Below average
LEARNING EFFECTIVENESS: Normal
COST - EFFECTIVENESS: Very good buy
COMMENT: This is a good source of teacl.ing material that can be obtained at low cost.

CO QQ0
pp. /0 -

TITLE: K_NNLEVE__KEDEI11.0.__QB_TAIN_ WORK
AUMOR: Thomas J. Jacobson
PUBLISHER: Science Research Associates
PELEVANT TO: CWT, WECEP, Schcol- leaver
TYPE OF MEDIA: Transparencies
SUBJECT CONTENT: Transparencies covering general suggestions for finding
testing and interviews.
COST: Above average
EARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
:3 NETT: Useful as a discussion starter for job-hunting sessions.
practice at applications, interviews, or testing so best used as a
alryint of reading is required.

CO 000 052
64 transparencies -- S50.00

Copyright: 1973
Viewing level: 9+

jobs, applying, employment

Does not include any spe.ific
starter or reference. A minimal

TITLE; NOW. AT LAST, BETTER JOBS FOR _011Et1

Charying Ties
T;le Kiplinger :3ajazine

DELEANT TO: Inter-related, office, personne! and public services,
ark tin:;, CWT, ACEP, Scn.)ol-leaver

7YPF OF Teacher l'Jide, oauphlets, transparencies
) 'HEM OWEW: Discus-;ion of the improving job outlook f)r wol:en and

aor:,±ig en.

SST. I :iw
r:AFECTIVENESS: Very good

(.:'!..r;;ICiTiOESS: Very good Luy
'And 'aterial, fr,pocially for girls, detailing ofrortunities and

Ltd to loot/ t;eyond the traditional limited joh categories.

CO 000 053
PP. 3 $10.10

Copyright: 1972

Reading level: 12

Grade level: 10-12

the traditional idea; about
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TITLE : ORIENTATION ID EMPLOYMEE CO 000 054
FUBLISHER: Instructional Materials La.oratory--t!niversity of Texas $2.00,ZELE'vANT TO: Inter-Related, Industrial, Office, CWT, CWT-Special Revised: 1972'YPE OF MEDIA: Study guide

Grade level: 11-12SUBJECT CONTENT: Unit I tells what cooperative education is about; Unit II
covers club programs for personal development; Unit III describes how to study; Unit IV deals withemployee-employee relations. The study guide also covers taxes, insurance, legal problems, andlabor organization--for a total of eleven units.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: There are twelve references, four of which are hard cover texts. The ether eight refer-erces are Science ReseaL:h Association bulletins of nominal cost, plus a good part of self con-taired information sheets. Acquire a copy of the instructor's

manual, then order the referencesgiven and student manuals.

T I RE PREPARATION gimasELING FOR TiiiiiQUALEALEOBLEM.
ESEWILIII, PROJECT_ Z3-3026 CO 000 0.;5f,i11SnER: Fort Denton Schools

$5.00 course guiciPELL1ANT TO: CWT-Special and WECEP
$4.00 teacher supplement16 OF ?ED1A: Teacher guide, periodicals, pamphlets, records, Reading level: 11soJhd tapes, learning activity packages, teacher developed materials, Grade level: 8transoare,:cies

SUBJECT CONTENT: A series of Ani-courses in arts and crafts, culinary arts, sewing, horticulture,
lettering and layout, outdoor living, personal banking, photography, practical home repair, and
v,00dwurking.
CnST: Low

LEARNIN:; EFFECTIVENESS: Outstanding
CJT-EFFECTIVE:NESS: Best buy
CO"!!ENT: Seems to be excellent material for career education. Covers almost every interest area,
.ices man., different tools and classrooms. Needs art rooms, home ec areas, sewing rooms, outdoor
tld facilities, shops, field trips, so could he impractical program. Excellent for supplement or
entire curriculum for younger student. Requires materials from home.

TITLE: REFLECTIONS
CO 000 056

PUBLISHER: Guidance Associates 2 filmstrips with records: $37.50RELEVANT TO: CUT, CUT-Special needs, WECEP, School leaver 2 filmstrips with cassettes: 541.50TYPE OF MEDIA: Teacher guide, filmstrips, records, cassettes Listening level: high scnool
SUBJECT CONTENT: Writings in prose, or poetry of adolescents showing Grade level: 9-12
their feelings, attitudes and emotions. Subjective.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-LfrECTIVENESS: Satisfac.tory buy
COMMENT: Group discussion on adolescence as a vital universal period in life and establishment
of a sense of self-motivation. An aid to adults t- explore adolescent emotions and feelings also.

TITLE: RETAIL SALESCLERI:,=JAKEM CO 000 057
AOHOR: Clarion House

po. - 75c
Pu31.ISHER: Follett Educational Corporation Copyri9ht: 1967
RELEVANT TO: Inter-related marketing, CUT, ACEP. School-leaver Peadin,A l.01:
TYPE OF MEDIA: Studont
SUBJECT CONTENT: Short prog am on how to sell yard goods with majo emphasis on correct u,o of
charts, salesbooks, and tablr.s. Book contains narrative problems with answers a'.d Olen
problems at end of each part. A final r?.Jrn is also included.
COST: Low

LEARNING EFFECTIVENESS: 'Very good

COST-EFFECTIVENESS: Best buy
CO"!ENT: Has adaptability to any jrb :mere easurin.j, calculating, nd collpleting
re!ssary. r;est suited for retail yard vods for a Lrief entry level skill developer.
the point.
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TITLE! $R47 WIDENING occuPAJIMIL WES KIT,
.998tP.VPUBLISHER. SRA - Chicago

RELEVANT To: CWT, CWT-special, WI:CEP, School-leaver Revised: 1972

rYPL: OF ADIA: Teacher guide, filmstrip, programmed learning materials, Reading level:
referen,:e book, pamphlets, study guide, student manuals, sound tapes, Upper elementary
teacher developed materials, transparencies 3nd Up
SUBJECT CONTENT: Jot facts book - workscope - 300 or so briefs exploring c.cupations,
with additional references. One tape and two filmstrips. 4 SRA booklet:. - student workbooks
(disposable) could be used through the 12th grade.
COST: Above average
LEARNIN EFFECTIVENESS: Very good
CJST-EFFECTIVENESS: Satisfactory-to-very good Buy
COMMENT: Could be used very well by itself. Can be used !ch the Kuder Interest Inventory. Would
be a very good resource for career exploratory course. r, WECEP.

TITLE. SCHOOLS LIVE BETTER JOB TRAINING NOW CO 000 059
PUBLISHER: The Kiplinger Magazine, Changing Times Educational Service pp. 4 - 510.00
RELEVANT TO: CWT, WECEP Copyright: 1972
TYPE OF MEDIA: Teacher vride, pamphlets, transparencies Peadinn level: 12
SUBJECT CONTENT: Opens discussions of general vs. vocational training. Grade level: 10,11
Article covers job opportunities and income with various educational levels.
COST: Low
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
CO"MENT: Good material for discussion of the job rewards and opportunities that (ere from education.
Kit includes transparency and ditto mdster plus reprints of magazine article. Also, teacher guide
witn questions for discussion.

TITLE: SCOPE VISUALS #16, CAREEN CROSSWO 1)S

PUBLISHER: Scholastic Book Services
RELEVANT TO: CWT, CWT-Special needs, WECEP, School leaver
TYPE OF MEDIA: Transparencies, ditto masters
SUBJECT COdTENT: 16 career crosswords relating to student interests, appli-
cations, part-time jobs, communication, public services, health sciences,

trades among others, teaching suggestions included in book format.
:OST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Useful as an aid co stimulate discussion and provides a mars of 'fun" while learning. Not

a unit in itself be to be used intermittently in the classroom.

CO 000 060

16 transparelqes - S9.00
16 ditto masters
Copyright: 1973

Reading level. 4-6
Grade level: 8-11

TITLE: SERVICE STATION ATTENDANT CO 000 061
MHOR: Clarion House pp. 32 - 75t
PJUIVER: Follett Educational Corporaticn Copyright: 1968
RELEVANT r0: Inter-related, iNiustrial, marketing, CWT, WECEP, School-leaver Reading level: 7

TYPE ()F 'TWA: Studfmt manral
S.;;:lECT ONTENT: Narrative and exercises on the typical service station attendant's daily routine
ifcludin.) handlin; r-oney, waiting on customers, credit card sales, change-making. work orders,

.vd oil inventories, and order forms. Good exploration unit for this career.
COST: Low

IFFECTTANESS: Above average
M:-LFIECTIVENESS: ih4y

:nd buy - Quick, easy orientation to Service Station Attendant's job--shows nece..isity of
-a;ic ;MI5 ,Y,velovent for this job.
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TITLE: ,. 1: '11 11 1:1 I CO 000 062
PUBLISHER: Associated Educational Materials Company 12 filmstrips and 12 cassettes-- $97.50RELEVANT TO: Inter-related, Industrial, CWT, CWT-Special, WECEP, Copyright date: 1973
and School-leaver ,Marketing Grade level: Junior-SeniorTYPE OF MEDIA: Filmstrip and sound tape
SUBJECT CONTENT: Explains the practical aspects of working and selling in a service station. How to
handle the customer and salesmanship techniques are explained. Quizzes with review and study sheets
are also included.
COST: Below average
LEARNING EFFECTIVENESS: Vert good
COST-EFFECTIVENESS: Very good buy
COMMENT: Quite thorough and can be used by all types of students with an interest in this career
area.

TITLE: smil_aasaumlamEs
PUBLISAR: DCA Transparencies
RELEVANT TO: Inter-Related, Industrial, NT, CWT-Special
TYPE OF MEDIA: Transparencies
SUBJECT CONTENT: Series of transparencies associated with textbook
(S!malllasoline Engines) depicting principles of the internal combustion engine.
COST: above average
LEARNING EFFECTIVENESS: Normal
COST-EFFECT:VENESS: SatiVactory buy
COVENT: A good series of visual aios adding effectiveness to a lecture discussion situation. The
series shows the two-stroke ana four-stroke relationship of parts, valve systems, carburetion, cool
ing systems, lubrication systems, and electrical systems.

CO 000 063
18 transparencies - $64.50

Revised: 1968
Grade level: 11-12

TITLE: 1: 1 : ii
CO 000 064PUBLISHER: De mar Pub shers pp. 56 - $1.05

RELEVANT TO: CUT, WECEP, School-leaver, CWT-Special needs Copyright: 1970
TYPE OF MEDIA: Programmed learning materials Reading level: 6
SUBJECT CONTENT: Part one of a three part program. Overview of world of work. Grade level: 8-12
Shows need for early planning for future and how to avoid poor planning 1:, aware-
ness of aspect: of poor planning.
COST: Below Pveragr
LEARNING EFFECTIVENESS: Very good
COST-EFFELTI4ENESS: Very good buy
COMMENT: It provides individualizee instruction. :t ':as small increments of learning and vocabulary
is not too difficult. Two other series Ovklets tmolete the program.

TITLE: Pit S TOP,?_ ELLHEsla
PUBLISHER: Public Information Departr.ent,
RELEVANT TO: Office, Personnel and Public Sery ices, Marketing, CWT, and
School-Leaver
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Explains origin and uses of chks, hop' to rite them,
happens to the checks you write.
COST: Low (free)
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Best buy
CO!*MENT: Can be used as resource materill to banking units. Pequires no extra
entation. ExcelleAt material for individualizing instruction.

Federal Reserve Lank of Chica

whit
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CO 000 065
PP. 20 - free

Copyright: 1970
Pead:nq level: 11

ride level: 11.12
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TITLE: SDEPEAUDIBLIELAL1121011111
AUTIO: John A. Beck
PUBLISqR: Follett Educational Corporation
RELEVANT TO: Inter-related, CWT, WECEP, School-leaver
TYPE OF ANA: Textbook
SUBJECT CONTENT: Introduction to the automobile, Nine Automotive Systems are presented in

language. :lajor topics are: Engine, Fuel and Exhaust, Ignition and Electrical, Crankcase
tion, Coolfng. Power Transmission, Steering, Brake, Frame and Suspension.

COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy

COMMENT; Seems to be d good introductory text covering basic understanding of autoshould
for 9, 10 grade and WECEP and School-leaver and CWT especially.

CO 000 066
pp. 65 - $ 2.04
Revised: 1969

Reading level: 11-12

'beginners"
lubrica-

be good

TITLE: USING_DOLLARS AND SENSE - 2ND EDITION CO 000 067
AUTHOR: Charles H. Kahn and J. Brady Hanna pp. 112-51.80
PUBLISHER: Lear Seigler, Inc., Fearon Publishers Copyright: 1963
RELEVANT TO: CWT, CWT-Special, WECEP and School-leaver
TYPE OF MEDIA: Student manuals
SUBJECT CONTENT: Practical math problems--knowing the value of coins, buying, making change and
consumer buying. Consumable and very good illustrations.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Practical for unit ON money management either leading up to courses in consumer education
or related math units in on-the-job training classroom time.

Reading level: 2-3 (Spache)

TITLE; VOCATIONAL RELATED MATH GUIDE - OKLAHOMA STATEI,V.T.E.
AUTHOR: Selected teachers of the handicapped
PUOLISNER: Oklahoma State Board of Vocational and Technical Education
RELEVANT TO: CWT-Special, WECEP, School-leaver
TYPE OF MEDIA: Teacher guide, Student manuals, transparencies (masters),
Objectives, Assignment Sheets, Tests, and Handouts.
SUBJECT CONTENT: A curriculum guide for vocational related math for cooperative courses which
need to stress BASIC lath in students (add, subtract, divide, multiply).
COST: Below Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory Buy
COMMENT: This could be useful for cooperative teachers who have students with special needs who
need basic work in math areas.

CO 000 068
pp. 543 - 512.00
Copyright: 1971

Reading Level:
Teacher Material

TITLE: 4CALLOALBELAIED_UAIVI4LNE SPECIAL STUDENTS
AUTHOR: Mary snipe. Revised Dy woria homason
PUBLISHEP: Tennessee State Board of Vocational Education Program Services
RELEVANT TO: CWT-Special needs
TYPE OF MEDIA: Teacher guide
SUBJECT CONTENT: Sections include equipment and materials desirable; suggested
units of instruction for related classroom, suggested grading standards and add
COST: Average
[EARNING FFFECTIVENEI.S: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMmENT: Material is oriented to related classroom for secondary disadvantaged
regular class vocational students. Color-coded for easy reference.

-107-
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CO 000 069
pp. 224 - $4.25

Revised: 1972
Reading level: 10

Grade level: 9-13

itional references.
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TITLE: A WELL4ALANCED INDIVIDUAL CO 000 070
PUBLISHER: Educational Projections Corporation Multi-media kit - S22.50
RELEVANT TO: CWT, CWT-special, WECEP, School-leaver Copyright: 1970
TYPE OF MEDIA: Filmstrips, programmed learning materials, study guides, Grade level: 9-12
student manuals, multi -media learning kits, and answer sheets.
SUBJECT CONTENT: Programtd manuals include grammar, spelling rules, fractions, percentages, and dec-
imals. Programmed filmstrips deals with attribute' of well-balanced individual used in conjunction
with self-scoring pads in kit. Attributes of wellhalanced individual are related to present and fu-
ture needs and plans.
COST: Low
LEARNING EFFECTIVENESS very good
COST EFFECTIVENESS: Satisfactory buy
COMMENT: Prevocational orientation and guidance unit. Programmed material allows individual instruc-
tion.

TITLE: WHAT TO DOAFJER BIR CO 000 071
AMOR; Charles G. SpTegler, Wm. B.Siiial; pp. 75 - $2.59
PuBLISIIER: SRA Copyright: 1971
RELEVANT TO: CWT, School-leaver Reading level: 10
TYPE OF MEDIA: Student manuals Grade level: 1C-12
SUBJECT CONTENT: Gives the student many alternatives and suggestions for making
his vocational decisions and an orderly process for thinking about it.
COST: Low

LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
COmfIENT: Useful for small groups or individual discussion. Would best be used as a lead-in or
plan for career education on a larger scale. This book covers no specific career-only general steps
to decisions.

TITLE: bLORK1115. MAKES SENSE
AUTHOR: Charles H. Kahn and J. Bradley Hanna
PUBLISHER: Lear Siegler, Inc., FearGn Publishers
RELEVANT TO: CWT, CWT-Special, WECEP, and School-leaver
TYPE OF MEDIA: Student manuals
SUBJECT CONTENT: Practical problems In money computations and management- -all processes plus
fwictional application.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very good buy
COMMENT: Gives practice in deve^ning skills through interesting and relevant story problems in-
volving teenagers at work and at play. Strong vocational slant. Introduces fractions and percen-
tages. Teaches about payroll deductions, checking and savings accounts, and other important
practical matters.

CO 000 072

pp. 112--$1.80
Copyright: 1973

Reading level: 2-3 (Spache)

TITLE: YOUR_Fli AS AN AIRLINE SIDI
AUTHOR: Lyman RandITT
PUBLISHER: Richards Rosen Press, Inn.
RELEVANT TO: Inter-related, personnel and p
CWT-special, WECEP, school-leaver
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: An extremely true picture of the role of a steward/stvhardess accurately defiuiro
all aspects of the position of flight attendant.
COST: Average
LEMIING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
CO!.1,ENT: Anyone who is mildly interested in the field would get an intereStiro and true f,A1 for
the job. Authored by an experienced airline ran with a diverse and technical barkyound ir tLt
training of the...e young people. He has utilized working stewardesses/stewards' ouir'..ns 3d
Cons which adds to the interest and creditability of flight attendance as a real :t

the most asked questions about the field--the excitement of the industry, personal sati.:flr,
training, benefits, etc. His own excitement for the field comes through unobtrusively in the tuoi..
Excellent resources are provided for further exploration. Suitable for individualization.
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AHLSTEWARDESS CO 000 073
pp. 160 - S3.99
Copyright! 1973

Reading level: 10

Grade level: 9.14

ublic. services, CWT,
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TITLE; LliaLLIEllaikIll
PUBLISHE'!: Channing L. Bete Co,
RELEVANT TO: All areas
TYPE OF MEDIA: Booklet
SUBJECT CONTCNT: An overall presentation of all considerations of obtaining
work for are individual.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: As with the other material from this company, It could be purchased as
other materials that deal. with getting a job.

CO 990 001

pp. 15 - 51.00
Revised: 1973

Reading level: 11-12

TITLE: ACCENT/EMILY FINANCESON YOUP OWN
AUTHOR: Clarion House
PUBLISHER: Follett Educational Corporation
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher Ode, study guide, student manual
SUBJECT CONTENT: Teaches budgeting through the use of a checking account.
Features a girl living alone.
COST: Low
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COTIENT: Should be used 1 conjunction with total banking unit. Gives an

should expect when going I.,' :heir own."

TITLE: ACHIEVEMENT DYNAMICS
PUBLISHER: Achievement Research Assoc.
RELEVANT TO: All areas
TYPE OF MEDIA: Sound tapes
SUBJECT CONTENT: Self-motivational tapes design to enable a person to
realize his full potentials.
COST: Average
EEPANING EFFECTIVENESS: Normal
CPST-EFFECTIVENESS: Satisfactory buy
-clre.ENT: Tanes seem very dynemic and could be used individually and in a large nroup. Cover

interestino topics.

Supplement to

CO 990 002
PP. 32 - 51.50

Copyright: 1968

Peadinn level: P

Grade level: 10-12

overview of what a person

CO 900 003
S1C0.00

Copyright: 1972
Listening level: 11 ale UP

r*

TITLE: ACTIVITIES FOR SUCCEEDING IN THE_WORLD OF WORK CO 990 004

J!!nR: Grady Kimbrell and Ben S. vineyard pn. 265 - S1.98

PP-LISHER: !.1cKnight and McKnight Copyright! 1972

PELEANT TO: All areas Reading level: 12

TYPE OF !TOIA: Swdent nanuals Grade level: 11-13

S,;;JECT CONTENT: Consu,:able-perforated pages-checklists-quizzes, problem-solving activities-value

a2praisAl scale-visual discrimination tests, etc. Lorrelates with text oy same name and authors.

87 activitit's in all. Excellent

C.)ST: Low
LEARNIT3 EfFECTIVFNESS: Very good

west buy
!.!seful for related classroom instruction of a general nature. Use in conjunctior with

tdyt sa e author of Sw.ceeding in the WorldpfWprk,

1U9 -
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TITLE: THE ADOLESCENT .FIPERIENCE SEEIS
PUBLISHER: Guidance Associates
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher guise, filrstrips, records
SUBJECT CONTENT: Deals with areas of self-evaluation, self-image,
go41 setting. Student involvement through vicarious experience provides
off for discussion.
COST: Above average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMENT: This series includes six highly innovative units: Interpersonal Relationships,
standing Emotions, Shaping Identity, Setting Goals, Developing Values, Forming Beliefs.

take-

CO 900 305
8 min. each

with records-537.50
with cassettes-541.50

grade level: 7-12

1 ILE: APPLY1* FOR A JOB.
ISbio: Sterl in9 Educational Films, Inc.

ALE-ikiT TO: All areas
rypE OF MEDIA: Film
5,igJECT CONTENT: Color film. 'lurnorous Shows the common errors made by
ilso.q people during a job interview and how to correct the errors. Shows
COST: High

LEAPNING EFFECTIVENESS: Very good
COST-EITECTIVENESS: Very good buy
CrANT: This would be best u:ili;ed early in the year or
studonLs make the errors. Requires the usual film equipment.

Under-

CO 990 006
12 minutes - $135.00

Copyriaht: 1970
Grade level: 10,11,12

the proper ways to apply.

in prevocational courses before

T I TLE APTITUDES AND OCCUPATIONS CO 990 007
4:THC11: Education Collaborator - E. G. Williamson, Ph. D. 16 minutes
PJAISER: Coronet Films & W-597.50, Color-5195.00
"IELEVANT TO: All areas Copyright: 1964
TIRE OF !1EDIA: Film Viewing level: 10 - 12
SC%1ECT CONTENT: Guides i.ch as test results, interet..ts, scholastic rec- Grade level: 11 - 14
or.Js, references of job titles aid students to select occupations suited to student's abilities, etc.
Shows classroom and counselor with aptitudes and interest tests-SAT Interpretation of test scores.
A variety of occupational categories are depicted.
OST: ,Average

LEARNING EFFELTI:ENESS: Very good
OST-EFFECTIAUSS: Very good buy
CP'ILNT: Useful in related ciasse,:. S:loulo be used ic conjunction with other related riaterials.
Creer orientation and .;uidance.

TITLE: ARE YOU READLEJ1 A 0?
AUTHOR: Charles Cahill and Associates Release rr.,ducers
PUBLISHER: Distributed by Aims Instructional m.e,Jia Services, Inc.
TYPE OF YEDIA: Films
RELPiANT TO: All areas
SUBJECT CONTENT: InT,ortance of vocational counseling in school. 7portance
of school Subjects for job preparation. Need for preparation and taininq for
better and higher-paying jobs.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
CG!'!-'ENT: Useful in job orientation/exploration units. Also career guidance and
ful in first weeks of vocational courses or related classes.

110

121

CO 990 008
10-12 minutes

$125.00 (color)
Rental: 515.00

Revised: 19E6-69
Grade level: P-12

int'nrmation. Use-



TITLE: ALILINSURANCf AND ail co 990 009
AUTHOR: A. erican Mu6ual Insurance Alliance 1 filmstrip and tape--free

American Mutual Insurance Alliance Copyright date: 197:

RELEVANT TO: All areas Grade level: 9-12

TYPE OF ADIA: Filmstrips and sound tapes
SUbJECT UnTEN7: 300 high school economics students kept track of the cost of their auto accidents

for a year. they then understood the reason for the seemingly terribly high premium cost for auto

insurance fvr teenagers. Students will watch and listen to this filmstrip and sound combilation.

COST: Low
LEARNING EFFLUIVENESS: Outstanding

CUST-LFFLTIVENESS: best buy
COMMENT: This film and sound tape will furnish and interesting and informative interlude in the
usual related class routine.

TITLE: AWARENESS-INSIGHT INTO PEOPLE
AUTiiOR: Tducational and Consumer Relations Department
PUBLISHER: J. C. Penney Company, Inc.
RELEvANT TO: All areas
TYPE OF MEDIA: Filmstrips, records, student manuals, and
learning activity packages.
SUBJECT CONTFNT: Presentation of human relations. How to better understand one's own personality

and that of others. Not specific to anyone category of job.

COST: Lou
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy

COMMENT: Good material for any class. Includes 2 games, 1 filmstrip, case studies, and 3 activity

sneets. Requires filmstrip machine and record player.

CO 990 010
$11.50

Copyright: 1970

Reading level: 9

Grade level: 11,12

TITLE: BANK RECONCILIATION PROJECTS CO 990 011
AUTHOR: mcc.ullough and Everard pp. 12 projects-41.W

POLISHER: Pitman Publishing Company Revised: 1973

RELEVANT TO: All areas Reading level: 9

SUBJECT CONTENT: Twelve regular projects and one test project take students through realistic

situations, working with a check stub record, cancelled checks, and a bank statement. The projects,

in groups of three, cover: partnerships, proprietorships, personal account, and corporation.

COST: Low

'7.ARNING EFFECTIVENESS: Normal

LUST-EFFECTIVENESS: Very good buy

COMMENT: No machines needed except perhaps an arithmetic machine to check calculations.

TITLE: BORROWING
PUBLISHER: EducationWiejections Corporation

RELEVANT TO: All areas
TYPE OF MEDIA: Multi-media learning kits
SUBJECT CONTENT: Discusses various source and types of loans
COST: Average to low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Useful material--possibly to precede a unit on purchasing a car. A good supplementary
activity would be a talk by a bank loin officer. Everything is provided but a filmstrip machine.

CO 900 012
kit - $22.50

Revised: 1970

Reading level: 8
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TITLE: BUSINESS MATHEMATICS (3RD ED., REVISED) CO 990 013
AUTHOR: R. Robert Rosenberg
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: All areas
TYPE OF MEDIA: Textbooks and workbooks
SUBJECT CONTENT: Included is a survey test--exercises starting with fundamental skills, review and
work through all types of business math including and into data processing and auditing projects.
Also includes civil service and employment test problems.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Seems to cover all areas of math which seem to be problems for students.

pp. 186-42.79
Revised: 1970

Reading level: 10

TITLE: BUYER BEWARE
PUBLISHER: Guidance Associates
RELEVANT TO. All areas
TYPE OF MEDIA: Filmstrips, records
SUBJECT CONTENT: Unit pricing is explained (price per unit, how to figure
"best buy" and what things to avoid).
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Filmstrip projector and record player are needed. Excellent for consumer economics
and economics classes. Lends itself well to discussion and class trips to local food stores.

CO 900 014
1 filmstrip, 1 record

Copyright: 1972
Reading level: 8-12

TITLE: BUYING. INSURANCE. SECURITIES, CREDIT BANKING,

AND BUDGETING CO 900 015PUBLISHER: Aetna Life and Casualty 6 Films - 11 to 20 minutes
RELEVANT TO: All areas $600.00 all together,6110.00 each
TYPE OF MEDIA: Films Copyright: 1972
SUBJECT CONTENT: Credit - deals with all types of credit available, Reading level: Senior high
including explanations of loan sharks, interest, charge accounts, collateral,
and establishing and using credit.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFFCTIVENESS: Satisfactory buy
COMMENT: Very informative and explains at a level of understanding of high school students. The
film is new, colorful and entertaining. Additional references could be secured at low cost. The
high cost of the entire film series is a disadvantage. Develops a source where they can be obtained
or rented. On the whole, the films are very good resources because they point out important items
in each specific subject represented by the film.

TITLE: CALL ME MISTER CO 900 016
AUTHOR: Jries, Berry pp. 383 -

PUBLISHER: Milady vublishing Corporation Revised: 1)69

RELEVANT TO. All areas Reading level: 12

TYPE OF MEDIA: Reference book Grade level: 12,13,14

SUBJECT CONTENT: Dedicated to personal development essential for successful interpersonal relation-

ships. Units on grooming, social skills, wardrobe, personality, speech, business skls (ner;nn,11),

physical fitness.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy

COVENT: May be best used as a reference boo', Special problems are dealt with 1-lividually, SA!

AS 'jrooming needs, nutrition, manners, etc. Useff.11 for pointing to individual deficits for correc-

tion of same.
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TITLE; CAREELAcianzi....._EBILE, GETTING. AND 1:Elj'Ilia
A JOB

AUTHOR: Prepared by Lducation and Consumer Relations Department
PoBLISUR: J. C. Penney Company, Inc.
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher guide, filmstrips, pamphlets, records, study uuide,
multi-media learning kits, transparencies
SUBJECT CONTENT: Probes job attitudes in the world of work. Explores influences on career cycles,
involves student in self-analysis of strengths and weaknesses, familiarizes with job application,
interviews, job responsibilities.
COST: Below average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Material can best be utilized in career exploration. Career awareness programs. No spe-
cial equipment other than that found in most schools. Student worksheets may be used for master
dittos and reoroduced. The unit is complete with no need of additional references. Teacher's guide
gives an up-to-date bibliography of additional teaching resources.

CO 900 017
Multi-media - 511.00

Copyright: 1971

Reading level: 10

Grade level: 10-14

TITLE; _CAREER EDUCATION PROLRAM, VOLES
I) 1 4 Co 900 018

AUTHOR: I, Charles W. Ryan; II, Glenn A. Sa tzmanrillti41: Eugene Wysong 3 Ring-Binder Books
PUBLISHER: Houghton Mifflin Co.

$15.00 each
RELEVANT TO: ALL AREAS Copyright: 1913TYPE OF MEDIA: Teacher Guides, Pre-printed duplicated masters for class- Reading Level:
room use and sample letters for Otaining other resources for class and Teacher Material
program.

Grade Level: K - 14
SUBJECT CONTENT: 3 books (in leaflet form) to initiate program development from Kindergarten
through 12th Grade. Each section has great classroom ideas (any of which can be adapted to an-
other grade. Ideas for community and family involvement. PR materials and other inter-related
materials for a ,..00rdinated program.
COST: Average-to-Below Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best Buy
COMMENT: For beginning conrHinators, especially CWT, WECEP, early Crhoc'-Leaver. These three
binders are full of useful and creative ideas (any of which can be easily adapted to any com-
munity, program, student, individual or group, and grade leve1.1 There is some duplication of
course objectives at ditferent grades, but there arc different methods to achieve these - all
of which should be explored.

TITLE: CAREER EXPLORATIOILAND PLANNING
AUTHOR: Bruce Shertzer
PUBLISHER: Houghton Mifflin Company
RELEVANT TO: All areas
TiPE OF MEDIA: Teacher guide, student manuals

SUBJECT CONTENT: The workbook and accompanying text covers the area of human

behavior, decisionmaking and educational and vocational planning.

COST: Below averane
LEARNING EFFECTIVENESS: Very good to noroal

COST-EFFECTIVENESS: Very good to best buy

COMMENT: The workbook is to accompany the text Career Exploration and Planning. This workbook

covers the neneral areas of career planning so itcould -be used-riCae aiii-bortion of coop

education.

CO 900 019
pp. 122-workhnnk S4.80

pp. 74 teacher guide - $1.50
Reading level: 8

Revised: 1973

113

12j



TITLE: CAREE 14FORMATI0LKII
AUTHOR: A. H. Edgerton
PUBLISHER: Science Research Associates
RELEVANT TO: All areas
TYPE OF MEDIA: Career information kit
SUBJECT CONTENT: An index of occupational information on jobs. Alphabetically
filed by job families, cross-references to other related reading material. Vocational library.
COST: High

LEAKAING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: For classroom use, this is an expensive proposition. It would he a good tool for use in
the library for the whole school's use--not just vocational educational students).

CO 990 020
600 information sheets

$246.00
Copyright: 1971

Reading level: 9

TITLE: CAREERARLa
PUBLISHER: Curriculum Innovations, Inc.
RELEVANT TO: ALL AREAS
TYPE OF MEDIA: Programmed learning materials, Reference book, Textbook,
Periodical, Study Guide, Student Manual
SUBJECT CONTENT: Contains all kinds of career descriptions.
COST: Avove Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very Good Buy
COMMENT: Excellent resource material. Attractively written and material Is up to date. Stu-
dents like it for the most part. Of special value are the listings of addresses that students
can use for more information. It is published each month and contains career information that
is pertinent.

CO 990 021
pp. JO - $2.95

Copyright: 1974
Reading Level: 11

Grade Level: B - 12

TITLE: CAREERS IN DEPTH,
AUTHOR: John R. Rider
PUBLISHER: Richards Rosen Press, Inc.
RELEVANT TO: All areas
TYPE OF MEDIA: Reference books
SUBJECT CONTENT: Well-written series of books that describe different
careers and the various aspects of these careers.
COST: Average

LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: These books give very complete
in the backs of some books for obtaining
books in this series covering areas such
business/technical, etc.

1171E: CATS AND DOGS
AUTHOR: Paul Gurian
PUBLISHER: A C I Films, Inc.
RELEVANT TO: All areas
TYPE OF MEDIA: Film

SUBJECT CONTENT: Describes two people living together, their erotions, and their eventual brLak-up.
COST: High

LEARNING EFFECTIVENESS. Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Excellent for discussiun of a modern dilenna--living together vs. wdrriagn--the emotions
and risks involved. Can begin a variable hunian relations discussion.

CO 990 022
PD. varies - $3.99 each

Copyright: 1971
Reading level: 8-12
Grade level: 7-11

pictures of different career areas. Sources are included
further inf.)rmation. There are over a hundred career
as business/service, medical services, natural science,

CO 990 023
(1) film

23 min. - S250.
Viewing level: 9-12

-114-
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TITLE: THE CHANGING WORK E.THIC,
PUBLISHED: Guidance Associates
REVELANT TO: All areas
TYPE OF MEDIA: leacher guide, filmstrips, and records
SUBJECT CONTENT! Discussions of one person and his world of work;

and workand society and work. Helps students decide their values
plus their place as a worker in society
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Good discussion of the traditional work ethic versus some modern employee ideas. Helps
students set their values in terms of work. Requires filmstrip projector and record player.

CO 990 024

(2) filmstrips
(2) records - 537.50

Copyright: 1973
Grade level: Junior-Senior

TITLE: CHARM AND POISE FOR GETTING MEAD
AUTHOR: Ruth Tolman
PUBLISHER: Milady Publishing Corporation
RELEVANT TO: All areas for girls
TYPE OF MEDIA: Textbook

CO 990 025
pp. 423 - 56.30
Revised: 1972

Reading level: 9.5

SUBJECT CONTENT: Covers grooming, poise, wardrobe planning, personality development, voice improve-
ment, body care, and a section on being successful on the job.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This book would best he used in a laboratory type class where the material could be exper-
imented with the role playing conducted.

TITLE: COMMUNICATING FACE TO FACE
PUBLISHER: Universal Education and Visual Arts
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher guide, Filmstrips, records
SUBJECT CONTENT: 3 basic elements of communication--sender, message, and
receiver, organization of the message, the message itself and accuracy, and making sure the message
is received accurately.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Good for related class in preparation for minimal conflict and misunderstandings because
of poor communication skills.

CO 990 026
multi-media - 525.u0

Copyright: 1972

Grade level: 11-12

TITLE: CDISUMER BE WARNED CO 990 027
PUBLISHER: urrent Affairs 6 filmstrips
RELEVANT TO: All areas Copyright: up to date
TYPE OF MEDIA: Filmstrips, records Viewing level: 11-12
SUBJECT CONTENT: Defines fraud, deception, bait and switch. Discusses agencies that protect the
consumer and methods to avoid fraudulent and deceptive practices.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: To be used as a supplement to lecture and/or reading on consumer education. Good introduc-
tory material on frauds, motorcycle/car purchases or any area included in consumer education. They
are current and hold the students' attention.

-115-
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TITLE: C4SUMER CREDIT (TEACHERS_(IT) CO 990 028AUTHOR: Car W. Hawver
kit - $1.00PUBIISHER: Educational Services Div., National Consumer Finance Association Copyright: 1972Finance Association

Reading level:RELEVANT TO: All areas
teacher materialTYPE OF MEDIA: Teacher guide, pamphlets, student manuals

SUBJECT CONTENT: A unit designed to promote better understanding of the role of consumer credit andrnney -lanagement. The kit contains a catalog of available materials and lists of A-V material avail-able to teachers.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COrMENT: Excellent resource from which to plan a unit for the related class. Teacher can select andorder any materials desired.

TIRE: M
I AGE OF ADAPTATION CO 990 029

Sdlly R. Campbell
pp. 105--$2.00ilJaLISAR: Sears, Roebuck and Company

Copyright date: 1971RREVANT TO: All areas Reading level: teachers only, level 15
TYPE CF MEDIA: Teacher guide
'SUSJECT CONTENT: Covers such materials as educational objectives in major content areas; adapting to
moet students' needs; devices for identifying, maturing, and avaluating students.
LOST: Low
LEARNING EFFECTIVENESS: Normal
r.OST-EFFECTIVENESS: Very pod buy
CCTAMT! rives general information concerning various suggested methods a teacher can use to in-
struct students in consumer education areas.

TITLE: nIES,ONSEErailiErapEaAa
CO 990 030AUTHOR: Leon Levy, Robert e dman, Simpson Sasserath

pp. 470 - S7.84PUBLISHER: Pitman Publishing Company
Copyright: 1970RELEVANT TO: All

Reading level: 11-1?TYPE OF MEDIA: Teacher guide, reference book, textbooks
SUBJECT CONTENT: Basic text on consumer education(economics).

Covers budgeting, purchasing, laws,protecting the ronsomer, insurance, and credit.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS; Satisfactory buy
CCMMENT: Probably utilized as an idependent study !,4anual or for individual instruction. Could beused as a handy reference book, ShCrt unit hLrk, or wrester or two semester course. Could uti-'lize other reference or supplementary materials with each unit of instruction.

TITLE: CASUNER RELATED MATHEATES
CO 990 031AUTHOR: Wallace W. Kravitz and incent "runt

pp. 312PUBLISHER: Holt, Rinehart, and Winston, Inc.
Revised: 19;1

RELEVANT TO: All areas
R.adinn level: 1TYPL OF MEDIA: keference book

SUBJECT CONTENT: Probler:1, based or actual ex;.yi .ence,a that a person f'.s as wisumer.
savings and investments, burying goods anal cr.: , tAAPS, and feistiv',';nr:e.

COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Best buy
CC'MENT: Can be used for vocabulary :IA computation skills. The t..1-aL.Irir on rc'or
tolese actual problems ,lurin,j any unitthey Are situdtions sir,ilar to those frp,,i y the
person in his everyday experiences.
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TITLE; CONTAINERS--HOW TO COMPARE THE PRICES OF THEIR IDBTENTS

ACCENTJANLY FINANCE
AUTHOR: Clarion House
PuBLIYIER: Follett Publishing Company

RELEVANT TO: All areas
TYPE OF :1L:;IA: Teacher guide, student manual

SUBJECT CONTENT: Consumer problems and solutions to comparative shopping.

Teaches how to tigure prices of containers.
COST: Low
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Useful in consumer units as a

supplement.

CO 990 032
pp. 31 - $1.50

Copyright: 1968

Redding level: 0
Grade level: 11-14

guide to comparative shopping. Can be used alone or as a

TITLE: COUNSELING FOR CAREER DEYELDEMENI CO 990 033
AUTHOR: E. L. Tolbert pp. 340 - $9.95
PUBLISHER: Houghton Mifflin Company Copyright: 1974
RELEVANT TO: Vocational Educators Reading level: Teacher
TYPE OF MEDIA: Teacher Text Grade Level: Teacher Aide
SUBJECT CONTENT: A book incorporating the total process of career education--for organization,
group counseling, using other educational personnel, evaluation--overall usefulness in running
a successful vocational program.
COST: Below Average
LEARNING EFFECTIVENESS: Very Good
COST-EFFECTIVENESS: Very Good
COMMENTS: The usefulness of this book in the classroom would be indirect as applied to Student
effectiveness. The teacher could use the information for program development; upgrading ar,d con-
tinued evaluation of students; educational personnel assistance. It's a bcok that should be kept
for reference for the teacher.

TITLE: DESK-TOP CAREER KIT
CO 990 034

AUTHOR: Joint effort 1,000 career items-5135.00
PUBLISHER: Careers Copyright date: updated yearly
RELEVANT TO: All areas except CWT-Special Reading level: 12
TYPE OF MEDIA: Teacher guide, programmed learning materials, reference hook, records, and study
guide

SUBJECT CONTENT: Contains a short resume of most career areas; indicates job opportunities and
gives guoa addresses for anditional information
COST: Above average
LEARNING EFFECTIVENESS; Outstanding
COST-EFFECTIVENESS: Satisfactory
COMMENT: Material is best used as a reference for a quick look at careers. The cost is high but it
lasts, if properly handled, for a long time. Easy to find information wanted also. Kit can be kept
up to date by specific careers service each year (3 times a year) for a varying price.

TITLE: D
u

AUTHOR: Prepared in cooperat on w th V sua ducation Corporation

P:.:3LISHER: Scholastic book Services
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher guide, filmstrip, student manuals,

multi-media, sound tdpes.
5!.1ECT CONTENT: Career exploration program - Units aid student in self-assessment, personality

and work choices; job characteristics, fields of work. Filmstrips have excellent photoyraohs, pres-

ent etnnic v.oups in work areas and dialogue indicates why they chose their jobs. Sound tapes are

e:cellent in enunciation.

COST: Average
EFFECTIVENESS: Very good

C,JST-E. ECTIVENESS: Very good Buy
Fxcel1e::t for the student who is searching for a goal, seeking to discover his interests.

,02ekin.1 to identify his strengths. May 1.2e used as reource materials in vocational guidance or in

oplandtion units in subject matter area. 8 filmstrips, 8 cassettes, 1 teacher's Ode, 30
ourchised sonir4telv.
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Multi-media(cassettes)S135.50
Multi-media(records)-$119.50

Revised: 1974

Grade level: 7-10



BEST COPY AVAILABLE

T I T LE : EASTMAN Ail= PACKET ON I;AREERS
PualyicR: Eastman Kodak Company
k).i ANT TO: All areas
TYPE OF 'IEDIA: Pamphlets
t,u[ JLCT CONTINT: Resource material with
fields. Job roquiremohts, opportunities
tion are presented.
COST: tow
LEMP,ING UFECTIVErIESS: Normal
:)ST-EFFECTIANESS: Very good buy
cOm"ENT: might be better if a Guidance Counselor had this or it would be a good addition to a
'Careers Library". Suitable for individualizing instruction.

CO 990 036
5 brochures - $1.00 per 50

Copyright: Up-to-date
Reading level: 11-12

inforvation on careers in the Photography and Graphics
fur advancement and a listing of schools offering instruc-

T I TLE LOIS & SOCIALAIULUDES
AuTH-;R: A. W. Blue, W. R. Looft, O. M. McMillian
is l.ISi+Ert: froatiye Visuals
Pi.LOAW TO: All areas
TYPE i'JF Teacher guide, Transparencics
r.UNICT CONTENT: A discussion of emoticns. attitudes and values from children to adults.
rOST: Above average

EFFECTIVENESS: Very good
..C'ST-Ei-FECTIWiES: Satisfactory buy
"iNT: food Iaterial to institute hur:on relations discussions. Provides very thought provoking

30,I realistic questions about getting along and understanding others. Requires only an overhead
:wojector--although ogazines such as FsyshologyTpk and a TV would be valuable.

CO 990 037
23 transparencies - $43.00

Copyright: 1969
Grade level: 8-12

I T LE : EMPLOY;iENT lauDox FOR FORTY-FIVE SELECTED OCCUPAT I ONS.
State of Illinois, Department of Labor

2ELLIANT TO: All areas
!PE "EDIA: Reference book

S';'6JECT CONTENT: Described the employment uutlook for 45
1,1 the state of Illinois. Concise and accurate reference
LOST: Low (free)
LEARNI:6 EFFECTIVENESS: Very good
C^5T- EFFECTIVENESS: Post :Fay

Usatul reference. especially for nre-vvatienal or undecided students.
furthIT ro.z.)urces. F.xcellvnt ;;:ateri;il for individualizing instruction.

occupations

CO 990 038
pp. 48 - free

Copyright: 1973
Reading level: 10

Grade level: 10,11,12

Usable without

T I TLE : WINTER TAPES FM_ ELP_I-01E,LANLILAILIESEL0P Bil CO 990 039
5LISAR: Interpersonal Co.runicatlon Concepts, Ic. 10 tapes arid 36 student ,4nuals--$149.00

i,!LEVANT TO: All areas Copyright date: 1969
MEDIA: Teacher guide, student !^anuals and topes Listiminn level: 12 & on

SAJECT CONTENT: This kit is d0,ned to impic,4t a course of study to build up students' capaci-
ties in roup reaction encou'rters and to facilit bettor employre relations.
COST. Above average
EARNING EFFECTIMESS: Normal

COST- EFFECTIVENESS: Satisfactory buy
CQm!AENT: Provides excellent opportunity to diielop needed human rulotion skills for ceneral and
future emplopent.
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TITLE LtifiLLSILILME_LIRILLS _ANDIIERCISES.
AUTHOR: Brendel and Leffingwell
PUBLISHER: Gregg Division, McGraw-Hill Book Company
RELEVANT TO: All areas
TYPE OF MEDIA: Programed learning materials
SUBJECT CONTENT: Covers: word functions; pronouns; possessives; subjects and sentence stru7ture.

Tests are included at the end of each part.

COST: Low
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Well constructed for students with problems with English or who just need a refresher of

the basic rules. Can be used without a typewriter. Suitable for individualizing instruction.

CO 990 040
pp. 122-41.68

Copyright date: 1968
Reading level: 8

T I TLE EVERYTHING HAS A PRICE,
PUBLISHER: Illinois Retail Merchants Association and
WLS Radio of Chicago
RELEVANT TO: All areas
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Contains case studi3s
"everything has a price and shoplifting
COST: Low (free)
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Can be used for buzz sessions as an introduction to consumer buying and product costs.

CO 990 041.
pp. 6--free

Copyright date: 1973
Grade level: 9-12

relating to shoplifting and presents facts to prove that
can cost you plenty."

TITLE: FAMILY FINANCIAL EDUCATION PROGRAM_ 1 - MANAGIRG PERSONAL INCOME CO 990 042PUBLISHER: Continental Illinois National Bank & Trust Company pp.
RELEVANT TO: All areas booklet!-3U
TYPE OF MEDIA: Teacher guide, pamphlets, text and workbook teacher guide--60t
SUBJECT CONTENT: Includes information and problem situations for students--covering checking
accounts, savings accounts, and types of bank services. Copyright date: 1970
COST: Low Reading level: 11
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Very good buy
COMMENT: Booklets are supplied to you through a bank in your area. The bank pays for copies
ordered from the Continental Bank in Chicago. Good basic information, which all students should
know. All forms needed are provided.

CO 900 043TITLE: FAMILY FINANCIAL EDUCATION PROGP,AM 2 - ACCEP,RESPONSIBILIT.Y.
PUBLISHER: Continental Illinois National Bank and Trust Company pp. 63
RELEVANT TO: All areas booklet--35t
TYPE OF MEDIA: Teacher guide, pamphlets, text and workbook teacher guide--60t
SUBJECT CONTENT: Covers types of credit, cost of credit, credit ratings, budgeting, with explana-
tions and problems to be solved. Copyright date: 1970
COST: Low Reading level: 13
LEARNING EFFECTIVENESS: Normal
COST-EFFFCTIVENESS: Very good buy
COMMENT: Booklets are supplied to you through a bank in your area. The bank pays for copies or-
dered 'ron the Continental Bank of Chicago. Good basic information which all students should know.
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TITLE: FINDING YOUR J(41
PUBLISHER: Finney Company
RELEVANT TO: All areas
TYPE OF MEDIA: Reference books
SUBJECT CONTENT: Describes 60 jots. Tells what the job is like, earnings,
hours, skills necessary, schooling needed, advantages and disadvantages and
helpful subjects to take in school.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Can be used as reference throughout year as different jobs are discussed
one unit of six. Total set contains 30 books covering 360 job titles.

CO 990 044
pp. 60 - 5 books
$24.50 per set
Revised: 1973

Reading level: 7

. This is just

TITLE: GEMILICUBBEWalUE_MLI CO 990 045
PUBLISNLR: Society for Visual Education, Inc. Multi-media - $58.50
RELEVANT TO: All areas Copyright: 1971
TYPE OF MEDIA: Teacher guide, filmstrips, sound tapes, Grade level: 8-14 and
and reading script adult education
SUBJECT CONTENT: Consumer know -how, Introduces good basic principles of money manage-
ment. EvAminoc rnmn1Pvitie5 of consumerism, buageting, credit buying, savings, and buying selec-
tively. Consumer fraud, etc. Excellent color and pictures. Sound tapes very well enunciated.
QJestions and discussion ideas included.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good Buy
COMMENT: Useful in related class for correlation with other units. Also useful to teachers of con-
sJmer education courses. May be used with automatic projectors or manually operated equipment.

TITLE: GUIDANCE TALKS ON HUMAN RELATIONS,
AUTHOR: W. K. Lasher
PUBLISHER: American Technical Society
RELEVANT TO: All areas
TYPE OF :1EDIA Pamphlets
SUBJECT CONTENT: Vocational guidance booklets -- cleverly
workers on the job. Desired behaviors made palatable.
COST; Average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good
COMMENT: May be purchased as a bound volume or separate

CO 990 046
pp. 14 - 5.6

Copyright: 1970
Grade level: adult, in-service

related incidents in human relations for
Illustrations.

chapter units.

TITLE: HANDBOOK FOR YOUNG DP,KERS
AUTHOR: U.S. Department of Labor
PUBLISHER: Bureau of Labor Standards, U.S. Goverrrent Printing Office
RELEVANT TO: All areas
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Guidance material con^ernirg V e oerson and work, need for
high school education, planning for a career, labor laws, services to young worker-,,(i.e., employ-
rent agencies, vocational rehabilitation, and various governrient and community training programs.1
Also hazardous occupations and labor offices.
COST: Low
LEARNING EFFECTIVENESS Normal
COST-EFFECTIVENESS: Sctisfactory buy
COMMENT: Would be useful as a personalized copy for each student's reference file. Should be ..isd
in conjunction with booklets on state labor laws, union requirements, and other handbooks on job
opportunitier

CO 990 047
pp. 29 - 5.20

Copyright: 1965
Peadinc level: 12

Trade level: 9-14
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TITLE: HANDBOOK OF JOB FACTS CO 990 048
AUTHOR: Carole J. Lang 300 Occupations - $5.75
PUBLISHER: SRA Copyright: 1972
RELEVANT TO: All areas, except CWT - special Peadinn level: 12
TYPE OF MUIA: Reference book Grade level: 9-12
SUBJECT CONTLNT: Reference book of specific job facts -- duties, where employed,
number of workers,.education & training, special qualifications, entry, advancement, earnings, sup-
ply b demand.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Excellent reference for career explorationwould be used throughout the year as a refer-
ence.

TITLE: HiffrANnEMELOYMERIACERCY TO FIND YOU A JOB? CO 990 049

hangAUTHOR: Cg mes pp. 4 - $3.00

KIBLISHER: The Kiplinger Magazine Copyright: 1971

RELEVANT TO: All areas Reading level: 11-12

TYPE OF MEDIA: Teacher guide, pamphlets, transparencies Grade level: 11-12

SUBJECT CONTENT: Review of how employment agencies operate, the benefits and

disadvantages of using an agency.

COST: Low
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Valuable knowledge for anyone who will be working. Students can find out how agencies

work. Requires only an overnead but better used as lead-in to study of the local employment aclency

scene.

TITLE: RQW MUCEI DO "FRINGES" BOOST YOUR CO 990 050

AUTHOR: Changing Times
pp. 4 - $10.00

PUELISHER: The Kiplinger Magazine
Copyright: 1972

RELEVANT TO: All
Peadinn level:

TYPE OF MEDIA: Teacher guide, pamphlets, transparencies Grade level: 11 -12

SUBJECT CONTENT: Magazine reprints explaining the most typical fringe benefits

and how they boost (or don't) your pay.

COST: Low
LEARNING EFFECTIVENESS: Very good

COST-WECTIVENESS: Very good buy

CO:1NT: Good unit for 311 working students to learn the benefits of "fringe benefits." Useful as

a beginning; for students to investigate their own job benefits and to help them evaluate future job

opportunities. Requires only an overhead.

TITLE: HOW ON _EARTH DO WORKING WIVELEANAGEZ
AUTHOR: Changing Times
13;.1.1S;,LR: The Kiplinger Magazine
RELEVANT TO: All, except agriculture And CWT-special

TYPE OF '.1EDIA: Teacher guide, pamphlets, transparencies

SUECT CONTENT: Describes the average life of a working wife and her family.
Opens a valuable discussion of family responsibilities and values.

CO!T: Low
LEA3%hO EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

CO'VEN1: Gbod opener for human relations discussions about family relations and values. Can pro-

vide basis for forming v,Ilues and ideas about your students' futures. Require, oral; an overhead as

eAva oquip.J!nt.

CO 990 051
op, 4 - $8.00

Copyright: 1972

Peadinn level: 12

Grade level: 10-12
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TITLE: HOW ILUEEUMBLEEEFSIRM
PUBLISHER: Universal Education and Visual Arts
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher guide, filmstrips, records
SUBJECT CONTENT: Concepts relative to listening actively; emotional factors
involved; presents principles involved in effective listening, and ways to build good listening
skills.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Useful for related class or vocational lead-up courses for purposes of developing
skills in listening for following job instructions and other related skills. Also in social skills
development, for inter-personal relationships with persons on the job.

CO 990 052
multi-media - S25.00

Copyright: 1971

Grade level: 11-12

TITLE: IF YOU BECOME DISABLED
AUTHOR: U. S. Department of Health, Education and Welfare
PUBLISHER: U.S. Government Printing Office
RELEVANT TO: All areas
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Explains disability benefits, defines disabled workers, medicare, special rehabili-
tation services and procedures for application for disability benefits.
COST: Low (free)
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: This pamphlet is free and informational.

CO 990 053
pp. 26 - free

Copyright: July, 1973
Reading Level: 14

TITLE: WEASE YOUR CAREERIDWER CO 990 054
PUBLISHER: Universal Education and Visual Arts pp. 39 - S9.98-set
RELEVANT TO: All except special areas Copyright: 1973
TYPE OF MEDIA: Progrlmred learning materials, student manuals, sound tapes Reading level: 12
SUBJECT CONTENT: Four steps -- developing a career profile, using it; Grade level: 10-12
skills and interests, what jobs they make, finding a job, utilizing them
and then using skills to land the job.
CCIT: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
CCPENT: This set can he utilized best in a work-related class or by vocational guidance counselors.

TITLE: .INQUIRY -ORIENT IEULAILLACHAIGING_Till

P141191UERUCEAUTHOR: ang ng !tes

PUBLISHER: The Kiplinger Magazine
RELEVANT TO: All except agriculture A CWT-speci)1
TYPE OF ADIA: Pawphlets, transparencies
S;JBJECT CONTENT: Set of 6 mini-units covering: School-job training(310),
Working Wives(S8), Jobs-the future(58). Better Jobs for Wcplen(S10), Exployment agencies(53),
bi,nefits(S10).

COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
LtY Six units of tirely subjects based on reprints from Kiplinger's Changing Tines. These
::lay be purchased separately or as a set for S54.00. All six are good for promoting discussions
of current topics for working people.

CO 999 055
6 Units - .54.00

Copyright: 1971-72
Reading level: 11

Grade level: 11,12
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THU: INSURANCE FOR THE HOLI
CO 990 056

POBLISHEP. Educational Division, Insurance Information Institute pp. 4--free

RELEVAIIT :0: All Copyright: up to date

TYPE CF MEDIA: Pamphlets Reading level: 15

SUBJECT CONTENT: A brief pamphlet (including test with answers) concerning property (household) in-

surance. Includes types of coverage and liability coverage. Also general information about cost.

COST: Low
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Very good buy

COMMENT: Provided by the Institute.

TITLE: INSURANCE II FORMATION INSTITUTE KIT ON AUTO, _PROPERTY,

AND LIABILITY INSURANCE CO 990 057
PUBLISHER: Insurance Information nstitute free

RELEVANT TO: All Revised: 1972

TYPE OF MEDIA: Teacher guide, programmed learning materials, reference book, Reading level: 16

periodicals, pamphlets, student manuals and career manuals.

SUBJECT CONTENT: Wall charts on auto and home insurance and an illustrated booklet explaining

home and car insurance. Two, six-page leaflets including information and a test on autorobile and

home insurance.
COST: Low
LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy
COmMENT: Two filmstrips at $5.00 are related materials that could be used. The packet is updated

annually which adds to its effectiveness. Good information on careers in this field.

TITLE: THE JOB AHEAD - -NEW ROCHESTERACCUPATIONAL READING

SERIES CO 990 058

AUTHOR: H. Hunter Frazer np. 168 - S5.15
P,IBLISHER: Science Research Associates, Inc. Copyright: 1963

RELEVANT TO: All areas Grade level: 8 - 12
TYPE OF MEDIA: Teacher guide, textbooks, and st.ident manuals Reading level: 6

SYRJECT CONTENT: Stories are high interest, real-life situations. Cook is divided into 5 units- -
Starting Work--On the Job--Keeping the Job--Working for the City--and Leisure Time. Excellent ma-
terial.
COST: Average
LLAWANG EFFECTIVENESS: Very good
COST- EFFECTIVENESS: Very good buy
CV7TNT: This series has textbooks; workbooks, and teacher's guide. Textbooks are obtainable at
three different reading levels. Sane selections in each one. Each textbook has five workbooks to
accoopany it. Coded by bars on spine and front of workbooks.
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BEST COPY AVAILABLE

1(11E: daILIITUDE SERIES CO 990 059
AuTHOR: Richard Greenfield (Consultant) Multi-media
PUBLISHER: Guidance Associates

. Copyright: Up-to-date
RELEVANT TO: All areas except WECEP Viewing level: 11-12
TYPE OF MEDIA: Teacher guide, filmstrips, records
SUCJECT CONTENT: Four problem areas--hazing, getting the "dirty" jobs, lack of communication,
absenteeism, and lack of ambition. Each problem is viewed from two viewpoints and allows for group
discussion following each segment. Teacher's guide gives activities and suggestions for role-play,
Discussion, questions, etc.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
Crm*AT: This series consists of five programs:
1. A :oh That Goes Someplace - -2 parts /$37.50
2. Liking Your Job and Your Life--4 filmstrips, 2 LP's/$37.50
3. On tre lob: Four Trainees - -2 parts/537.50
4. trouble at Work--4 filmstrips, 2 LP's/$37.50
5. .hy Work at A117--1 part/519.50

TITLE: a EXPERIENCE_ KiIa CO 990 060
D'.:UISPER: Science Research Associates 20 kits - $140.00
EI.E.7ANT TO: All areas Copyright: 1970
TYPE OF !TWA: Study guide and learning activity packages Grade level: 8 - 10
S:;BJECT CONTENT: Twenty different kits provide simulated work experience in twenty different
Qcc,:pations. Problems in different areas allow the student to solve them as they might on a job or
in 4n o,..cupation. Twenty titles include Accountant, Automobile Mechanic, Beautician, Designer, Elec-
trr:,ic Technician, Eleeentary School Teacher, Lawyer, Librarian, Medical Technologist, Motel Manager,
%Hee Officer, Salesperson, Secretary, Truck Driver, Veterinarian, X-ray Technician, Appliance
Silesman, Carpenter, Draftsman, Plumber.
COST: Average
lEAkNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Kits contain all components needed to solve problems or to complete assignment. Answer
pads, sfrulated letters, battery, nails, ruler, circuit tester, charts, maps, report forms, etc.
ConswAble items are usually replaceable locally. Answer pads may be reordered as may individual
kits for replacement. Free choice, exploratory experiences. May be used in conjunction with same
pu;flisher's kits on Occupational Roles and Occupational Exploration.

TITLE: Jolt HUNTING! AERE_TD EMU CO 990 061
PUBLISHER: Guidance Associates multi-media - $37.50
RELEVANT TO: All areas Copyright: 1972
TYPE OF MEDIA: Teacher guide, filmstrips, records Listening level: 9-10
SUBJECT CONTENT: Clarifies student understanding rs,' erployment sources. Grade level: 9-14
Explains the various types of employment agencies, role of the job counselor,
civil service exams. how to answer want ads and n,ndle job i.tterviewe,
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Applications, job hunting procedure=,, etc., is a process ' WECEP kids (and everpre) go
through periodically. The records and slides will help students go through the procpc; of finding
new jobs. Excellent 'prep' for applying for a job and great review--crien at the end of the year.
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TITLE: ORI.ENTATION
AUTHOR: Harry R. Moon CP1t920$PN
PUBLISHER: rilady Publishing Co. Copyright: 1973

RELEVANT TO: All areas Reading level: 11

TYPE OF 1EDIA: Teacher guide, student manual, transparencies
SUBJECT CONTENT: Areas of Job Orientation such as: individual needs, sources of job information,

making job apelications, a job interview, starting a job, understanding co-workers, and your future
on the job.

COST: Average
LEARNING EFFECTIVENESS: Very good

COST - EFFECTIVENESS: Very good buy

COMMENT: Well-organized material. Good transparencies. Ajood additional reference would be The

Employment Interview" published by the same company.

TITLE: KEYS: _CAREER EXPLORATION CO 990 063

PUBLISHER: Science Research Associates Multi-media - $106.00

RELEVANT TO: All areas Additional career manual - $1.08

TYPE OF MEDIA' Teacher guide, filmstrips, sound tapes, manual Copyright: 1972

SUBJECT CONTENT: Investigates individual occupations within the Grade level: 6-13

10 Kuder interest categories, outdoor, mechanical, etc. A manual
on Career Guidance and Kuder Interests inventories allow study in occupational clusters for schools
which do not use Kuder Interest. Includes interviews with men and women in various occupations.

COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Correlates with Kuder interest inventories. May be used with other occupational lit-

erature and by guidance counselors to aid student understand Kuder results by explaining score
patterns. Useful also for awareness of various occupations and encouragement of student to clarify
his goals, career choices, and self-evaluation. (10 filmstrips, 5 cassettes, 1 career guidance and
Kuder Interest Inventories Manual, 1 teachers guide.)

TITLE: LEARNING DISCUSSION SKILLS THROUGH GAMES CO 990 064
AUTHOR: Gene Stanford and Barbara Dodds Stanford pp. 75 - $1.65

PUBLISHER: Citation Press--Professional Relations Division, Scholastic Magazine Copyright: 1969

RELEVANT TO: All areas Grade level: 9-12

TYPE OF MEDIA: Teacher guide and reference book Reading level: Teacher

SUBJECT CONTENT: Interesting activities are provided for development of proper discussion techniques

and group dynamics. Ten individual discussion skills such as careful listening, organizing, for-
olulating agreement, etc.
COST: Low
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This is an excellent tool to use for developing these necessary basic skills.

TITLE: MAKING ENDS MEET
PUBLISHER: Guidance Associates
RELEVANT TO: All areas
TYPE OF MEDIA: Filmstrips, records

SUBJECT CONTENT: Presents a family budget situation. How to prepare

a budget acceptable to the whole family.
COST: Above average
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy
COMMtNT: Ine Gonzales family prepares a budget and shows how budgets applies to each family member.

Record is both automatic and manual.

CO 990 065
(1) filmstrip

with cassette - $17.50
record w/cassette - $19.50

Copyright: 1972

Grade level: 8-12
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TITLE: mAgly6 YALUE JUDGMENTS CO 990 066
AUTHOR: Carl A. Elder pp. 186 - S2.25
PUBLISHER: Charles E. Merrill Publishing Co. Copyright: 1972
RELEVANT TO: All areas Reading level: 10
TYPE OF MEDIA: Teacher guide, textbook
SUBJECT CONTENT: The nature of values and steps in the decision making process provided in the book
are a definite aid to help students develop their own guidelines for making personal value judgments.
COST: Below average to low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: This is an excellent book for group discussions and self-actualization realization for
each individual involved. It can be very effective if a teacher fully familiarizes h!mself with
the book and knows his students. Especially effective for socially malajusted students.

TITLE: MANPOWER
CO 990 067PUBLISHER: U.S. Department of Labor, Manpower Administration, U.S. Government Free

Printing Office
Copyright:

RELEVANT TO: ALL AREAS Monthly Journal
TYPE OF MEDIA: Periodical Reading Level: 12
SUBJECT CONTENT: A monthly journal of Manpower Administration reflecting Grade Level: 9 - 14
up-todate information on careers, labor needs and projections of future job markets.
COST: Below Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Outstanding buy
COMMENT: This magazine is best utilized by having copies available in classroom at all times.
The teacher may point a specific article to students as it applies to their situation.

TITLE: MICHIGANalaiRali
AUTHOR: Michigan Employment Security Commission
PUBLISHER: State of Michigan
RELEVANT TO: All areas
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: Fifty-one jobs explained as to nature of work, working
conditions, employment outlook, earniqs, requirements for entry, etc.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFFCTIVENESS: Very good buy
COMMENT: Good explanation of about 51 different jobs in Michigan that apply
country.

TITLE: MINI-UNITS FOR VALUES, EZUCATION. CAREER EXPLORATION
PUBLISHER: Channing L. Bete Co.
RELEVANT TO: All areas
TYPE OF MEDIA: Leaflet/Booklet
SUBJECT CONTENT: Small unit presentations concisely (..efining attitudps
and understanding yourself by the use of many pictures.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: these booklets would be excellent idea sources for a slide
contest. The ideas on these few pages are concise, and to the point
a class presentation.
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CO 990 068
pp. 150 - free

Revised: June, 1973
Reading levels:

Small pamphlet 8-9
Large pamphlet 15

to other parts of the

CO 990 069

pp. 15 - S.25
Revised: 1973

Reading level: 11-12

presentation or a poster-
and very good for formulating



TILE: LiRNIOWLLEMATIDa
PUBTLISHER:

a
'prEoller Educational curpurdtion

RELEVANT TO All areas
TYPE CF MEDIA. Teacher guide, filmstrips, reference book, study euide,

student flanuals, sound tapes
SUBJECT CONTENT: Consumer education unit dealing with buying food, cars, clothes, housing, furni-
ture, health care insurance, life insurance, car insurance, legal issues, salesmen, and nuarantees.

COST: High

LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This unit, if well planned, can, without much supplementary materials, fulfill the State
of Illinois requirement for 40 hours of consumer education. The unit allows flexibility for the
individual needs of the student and can be made to fit both the slow learner and fast learner. It

is ideal for socially disaffected students in C.W.T. proorams.

muld-redCOia -
9

4 .19

p7Q
0u

Copyright: 1972

Grade level: 10-12

TITLE: MONEY MANAGEMFNT CO 990 071

PUBLISHER: 8. F. A. Educational Media multi-media - $78.00

RELEVANT TO: All areas Copyright: 1968

TYPE OF MEDIA: Filmstrips, records Grade level: 11-12

SUBJECT CONTENT: These filmstrips and recordings introduce the student to the
basics of managing his/her money; bank loans, finance company, credit unions, charge accounts,
charge cards and statements, and the retail merchants credit association.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: The quality of production appears to be good. The topics are done well and seem to hold

interest of the students.

TITLE: MONEY WELL SPENT, CO 990 072

PUBLISHER: Guidance Associates
RELEVANT TO: All areas
TYPE OF MEDIA: Filmstrips, records
SUBJECT CONTENT: Presents basic ideas of budgeting, also shows sales

techniques to beware of Excellent film for consumer education class

or economics class for budget unit.
COST: Below average
-EARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: Films may best be used with small group or class situation. Sales techniques are presented.

The conflict of ''to spend or not to spend" is presented well. Record may be automatic or manual.

Multi-media--cassette - $17.50
Record w/cassette - $19.50

Copyright: 1972

Listening level: 8-12

TITLE: T1EYSWORTH CO 990 073

PUBLISHER: Moneysworth Subscription-55.00

RELEVANT TO: All areas
Copyright:

TYPE OF MEDIA: Newsletter Monthly newsletter

SUBJECT CONTENT: A :Tenthly consumer newsletter--articles on how to save Reading level: 11

money, invest wisely, product comparisons.
COST: Low
LFARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMmENT: This can be a part of an up-to-date magazine file that a teacher keeps in his roof; for stu-

dents use any time. It is a way of keeping them aware of economic situations always affecting them

and thinking about their wise use of money.
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TITLE: MR. GREY, CO 990 074
AUTHOR: W. M. Dear, Robert Dyke 10 minutes - 5150.00
PUBLISHER: AC1 Films Copyright: 1969
RELEVANT TO: All areas Grade level: 11-Adult
TYPE OF MEDIA: Films
SUBJECT CONTENT: Symbolic representation of how modern man has been regimentalized in his daily
work routine. No audio other than background music. Extremely significant to youth today.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory
COMMENTS: Should be a movie that will bring out discussion about our highly technical and regi-
iaerfted society.

TITLE : eit PE RSONALF1OF I LE CO 990 075
AUTHtIR: Robbi Ray

pp. 136 - $2.97
FoiDI 1SHER Milady Publishing Corp.

Copyright: 1973RELEVANT TO: Classes for girls
Reading level: 9TYPE OF 1EDIA: Study guide

MJECT CONTENT; Helps one analyze herself through a series of questions on grooming, wardrobe selec-
tion, manners, personality, nutrition and health, and poise.
COST: Average to below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENTS: This workbook goes with the book TEEN,. PROFILE, but it is for the individual analysis.

TITLE: NEW CAREER EDUCATION PROCPAM CO 990 076PUSLISHER:- CoToniaI FITms
$197.40RELEVANT TO: All areas

Copyright: 1973TYPE OF MEDIA: Filmstrips, Programmed learning naterials, sound tapes Listening level: 9 and upSUBJECT CONTENT: An exploration of 15 occupations in easy-to-understand
lannuage describing skills and background necessary for the job. Many types of jobs are discussed
in each field.
CCST: Above average
LEARNING EFFECTIVENESS: Outstandinq
COST-EFFECTIVENESS: Very nood buy
UYMENT: These tapes and filmstrips were excellent. They were not too technical, yet they nave
adequate descriptions of 12 johs and various position, available within each catenory. The posi-
tions were introduced positively (including entry level positions and other jobs which requiredlittle education). The total kit cost--197.40--is exoensive for one class. The test application
would he in a vocational-awareness section of the library or career counselor office.

TLE : RELLUCIEHLFOP TEE_SILIPPUMIn.
AUTHOR: Bernard Yabroff and Vare-A-.--Matland
PUBLISHER: U.S. Department of Health, Educatic", and 'v!elfare
RELEVANT TO: All areas
TYPE OF MEDIA: Pamphlets
SUBJECT CONTENT: A discussion of issues in the development oc sub-
professionals--nontechnical introduL.tior intc various fields and how rme can progress !e ni-hrr
levels of employment through trainingfurther education.
COST: Low (free)
lEARNING EFFECTIVENESS: Very rood
COST-EFFECTIVENESS: Very good buy
COMMENT: Extremely helpful in introducing a palletable choice for those who do not oualify for
technical/professional jobs. A nontechnical introduction for the subprofessimial tir(as orr-p 1rd
future potential.

CO 990 077
pp. 23 - S.3C

Copyright: 1970
Reading level: 9- 12

Grade level: 10 an0 up
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CO 990 078T RE: E$5011PaL .2,10. An forruna foumucirrNT
pp. 138 - $25.00413IfTv: lifiTh-Ver

PUHLIS14.R: H.C. Johnson Press, Inc. Revised: 1972
RELEVANT TO: All areas Reading level: 10
TYPE OF Teacher yuide, reference book, student manuals
SUBJECT CONTENT: Through planned lessons and activities students discover their attitudes, how to
look for dqd ..ecure jobs, succeeding on the job, self-evaluation, leaving a job. Also covers social
security.

COST: Low
LEARNING EFFECTiVENESS: Very good
COST-EFFECTIVENESS: Ve.y good buy
COMMENT: Consvnable workbooks and references for students. Economical way to cover general work
information within a specific subject area. This workbook could best be used as individual study
by the student about to secure a job. Most of the work to be done in the units can be done by the
student, but he or she may need the library for some of the work.

TITLE: OCCUPATIONAL GULDAta CO 990 079
PUBLISHER: Finney Company pp. 100 - 8 books
RELEVANT TO: All areas S43.50 per set
TYPE OF MEDIA: Keference books Revised: 1971
SUBJECT CONTENT: Overviews of 160 occupations. Describes work, earnings, Reading level: 11-12
working conditions, abilities required, education and training required, advantages and
disadvartages, suggested high school courses to take.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: Should be a resource available thro 'hout the year as different occupations are discussed
and researched. Other visuals and materials i.e suggested for studying each occupation, but not
required. This is just one set unit of five. Total set contains 40 books covering 800 careers.

TITLE: OCCUPPIT.1011AL GUIDE INDEXES CO 990 080
AUTHOR: State of California Briefs - Free

PUBLISHER: Department of Human Resources Development Revised: up to date

RELEVANT TO: All areas Reading level: 12-13

TYPE OF MEDIA: Occupational briefs Grade level: 8-14

SUBJECT CONTENT: Occupational guides--classified by occupational area

(noted by volume and label color) with alphabetical occupational key.

COST: Low(free)
!.EARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy

COMENT: Considering the high cost of career indexes on the market today, the careers covered in

these quides are diverse within each vocational area and give more than a broad choice to students.

It is an excellent project for students to write for those they are interested in.

T I I LE : (ICCUPATIONAL ERLOPATI ON KIT CO 990 081
MHOR: Laurence L. Belanger 400 4-pane briefs-$123.00

PUBLISHER: Science Pesearch Associates Conyrinht: 1971

PELEVANT TO: All areas Peadinn level: 10

TYPE CF NEDIA: Career infomation library kit

SUBJECT C(7ENT: Description of individual jobsqualifications, traininn, earnings, and outInck

and refererces for further exploration.
UST; !'4nh

LUWIINc3 EFFECTIVMS: Very nnod

CGST-EFF.CT:'iENESS: Satisfactory buy

C,'""PiT: The cost of this kit, as well as others like it, p.ay be a little hinh for the classroom

tev.her. This is excellent for the whole school's use in the lihrary career centers or for con-

tin-ued use by the guidance counselor ( Department).
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TITLE: OCCUPATIONALMANPOWER REQUIREMENTS--PRQJECTIONS FOR

ILLINOIS 126D-1975
PUBLISHER: Illinois State Employment Service
RELEVANT TO: All areas
TYPE OF MEDIA: Reference book
SUBJECT CONTENT: Lists the needs for particular skills in the work world for
the years 1960-1975. Pre-vocational information especially useful.
COST: Low (free)
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Good reference especially for pre-vocational students as yet undecided on a career.

CO 290 082
pp. 21 - free

Revised: 1970
Reading level: 11-12

TITLE: OKLAHOMA COOPERATIVE VOCATIONAL EDUCATION--CURRICULUM

IMIERIALALBASIC COURSE OF SAHA CO 990 083
AUTHOR: Ronald Meek pp. 553--$10.00
PHPLIShER: Oklahoma State Board of Vocational and Technical Education Copyright date: 1971
RFIEVANI TO: Personnel and Public.Services Reading level: teacher guide
TYPE OF MEDIA: Teacher developed materials (behavioral objectives, teacher
and student activities, information sheets, visual aids, tests, and answers)
SUB JFCT CONTENT: Contains units on orientation to employment, personal development, employee rela-
tions, communications, financial management and insurance.
COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST- EFFECTIVENESS: Gest buy
CW.V.ENT: For making transparencies, developing re-evaluation devices, and writing objectives. Rook

loose-leaf and can be added to easily. Provides an excellent outline of information needed in
each of the units.

TITLE: A ONE-WEEK ADVANCED TEACHING UNIT ON CONSUMER CREDIT CO 990 084
AUTHOR: National Consumer Finance Association Teacher's Kit - $1.00
PUBLISHER: Educational Services Division Copyright: 1970
RELEVANT TO: All areas Reading level: 13
TYPE OF MEDIA: Teacher guide
SUBJECT CONTENT: Kit containing teacher materials such as lesson plans, film guides, listings of
available materials on teaching a one-week unit on consumer credit. Samples of student booklets
and quizzes are included for inspection before ordering.
COST: Low
LEARNING EFFECTIVENESS: Above average
COST-EFFECTIVENESS: Best buy
CCMMENT: A must resource for coordinators. Numerous current materials are available. One of the
really up-to-date resources on consumer education,

TITLE: ON THE JOB
AdTHOR: Joseph L. Norton
PUBLISHER: J. G. FArguion Publishing Company
RELEVANT TO: All
TYPE OF Reference book and textbook
SWECT CONTENT: Gives job descriptions for 65 jobs by peopli: tow, actually
do them. Realistic descriptions and appraisals of jobs.
COST: Above average
LLARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory buy
CrANT: Useful as relerence book ::ore than as text. flood for car,er
not require extra materials to use.
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f I TLE : CO 990 086
FU2LISHO: Creative Visuals multi-media set - $71.00
RELEVANT TO: All areas Copyright! Up to date
TYPE OF MEDIA: Teacher r'uide, filmstrips, study guide, sound tapes Listening level: 9 and up
SUBJECT CONTENT: Six pronramed filmstrips, 6 tapes and 1 teacher's
ranual concurred with development of oral comunication skills and value of listening in relationship
to job success and social achievement. Transcripts are also included of the listening practice
tapes and quizzes and answers.
COST: Avera9e
LEARNING EFFECTIVENESS: Very hood
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Instruction may be individualized and laboratory situations provide for practice and
reinforcement. "ay be used alone effectively.

TITLE : IIILLUCHECILELIZZLE
PUBLISHER: Guidance Associates
RELEVANT TO: All areas
TYPE OF MEDIA: Teacher guide, filmstrips, records
SUBJECT CONTENT: Cartoons provide some humnr, explain deductions
from paycheck. Also stresses job responsibility and employee benefits.
COST: Below average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Humor-filled case study helps students retain key facts about payroll deductions and
employee benefits. Part I explains basic automatic and voluntary payroll deductions. Part II
examines types and variations of benefits young workers may encounter. The program illustrates
key forms and documents; increases confidence by building base of information.

CO 990 087
(2) filmstrips/cassettes $42.50

/records $37.50
Each filmstrip - 10 min.

Copyright: 1973
Viewing level: 11-12

TITLE: PERSONAL DEVELOPMENT FOR GIRLS, CO 990 088
PUBLISHER: The Instructional Materials Laboratory, University of Texas pp. 146
RELEVANT TO: Inter-Related, Industrial, Office, Personnel and Revised: 1968

Public Services, Marketing, CWT Reading level: 9

TYPE OF MEDIA: Study guide, Student manuals
SUBJECT CONTENT: Developing personal health, personal appearance, skills, and behavior.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT. Individual use by girls in unit on personal development.

TITLE: PERSONAL DEVFLOPMENL_EiIii YOUNG ffig
PUBLISHER: Instructional Materials LaboratoryUniversity of Texas
RELEVANT TO: All areas (Male students)

TYPE OF MEDIA: Stuay guide, Student manual, answer book
SUBJECT CONTENT: Developing personal health, appearance, skills, and behavior.
COST: Average
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Individual use by boys in unit on personal development.
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pp. 119
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Reading level: 11



T I TIE : PERSONALQUELIZZLIBANS MENU IES
AUTHOR: Garth A. Hanson & E. Charles Parker
PUBLISHER: South-Western Publishing Co.
RELEVANT TO: All areas
TYPE OF MEDIA: Transparencies, teacher guides
SUCJECT CONTENT: Transparencies geared to introduce various personal traits
necessary for entrance into the world of work.
COST: Average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
CWMENT: The transparencies provide a continuity for an effective discussion of each unit trait
arc} allow open class discussion with proper introduction to each transparency. It is a good way
tc introduce units on personality and ch.racter ability. Supplemental lessons can be added
accordingly to the vaunt of time available/desired for unit. Five of the ten sets were evaluated
and tested on a WECEP class.

CO 990 090
10 sets - 5180.00 for all

Copyright: 1970
Reat.ing level: 9-10

Grade level: 8-11

I I ILE : pERsoriALITY DEVELOPMENT Mit BUSINESS. CO 990 091
AUTHOR: Allien R. Russon pp. 248 - $4.40
PUBLISHER. South-Western Publishing Co. Copyright: 1973
RELEVANT TO: All areas Reading level: 10
TYPE OF MEDIA: Reference book, textbook
SUBJECT CONTENT: A book designed for a more mature student to evaluate himself--needs and ambitions- -
and realize himself. A transactional analysis approach to preparing for the business world.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Satisfactory to very good buy
COMMENT: To be effective, a teacher should supplement the material with individual projects for
self improvement. The ideas are very easily adapted to a younger group

TITLE: PERSONALLY YOURS, CO 990 092
PUBLISHER: lilady Publishing Corp. pp. 268 - $3.46
RELEVANT TO: All grades for girls Copyright: 1966
TYPE OF MEDIA: Study guide Reading level: 9.5
SUBJECT CONTENT: Covers personal grooming, poise, wardrobe planning, personality
development, voice, goals in jobs and body perfection.
COST: Below average to low
LEARNING EFFECTIVENESS: Very good

COST-EFFECTIVENESS: Very good buy
COMMENTS: Good for individual instruction. One problem is that hair styles and clothing go out of
style very fast and outdate the book.

TITLE: PRACTICAL MATHEJEICS SERIES
AUTHOR: Hobbs, McKenny and Dalzell
PUBLISHER: American Technical Society
RELEVANT TO: All areas
TYPE OF MEDIA: Textbook and pamphlets
SUBJECT CONTENT: The book has been serialized into small pamphlets, which might tend to encourage
the student to tackle the enigma of studying 'lath in small lurps. There are 14 pamphlets in the
series, covering the fundamental processes, factoring and cancellation, fractions, decifrals, per-
centage, denominate numbers, powers and roots, ratio and proportion, equations, graphs, lenoths,
areas and volumes, and use of logarithms.
COST: Below average
LEARNINn EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very good buy
COMMENTS: Could be used in COhjunctioh with about any occupation in the co-op spectrum. PrActice
nroblerm and trial examination proolers are answered in each pamphlet, but no answers to fh,:0 exa4:
problems are listed.

CO 990 093
p'. 4)0 total--75C for each of 14

Copyright date: 1930

Reading level: 9
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TITLE: TKE PRICE OLLREDII CO 990 094
PUBLISHER: Guidance Associates multi-media

RELEVANT TO: All areas filmstrip/record - $17.50

TYPE OF MEDIA: Filmstrips, records, and sound tapes filmstrip/cassette - 519.50

SUBJECT CONTENT: Dramatizes a used car "deal" to demonstrate Copyright: Up to date

deceptive sales practices; underscores the importance of reading Reading level: 8 -12

all sales documents and insisting they be completed before signs
Explores credit problems; suggests comparison shopping for best credit terms.
COST: Below average
LEARNING EFFECTIVENESS: 0'..4tanding

COST-EFFECTIVENESS: Very good buy
COMMENT: This is useful in related class since many students have the goal of buying a car and
living on their own.

TITLE: PUNCTUATION: A PROGRAMMEDIEKKH CO 990 095

AUTHOR: W. E. Perkins pp. 207-42.52

PUBLISHER: South-Western Publishing Company Copyright: 1972

RELEVANT TO: All areas Reading level: 11.5-12

TYPE OF MEDIA: Pr3rammed learning materials

SUBJECT CONTENT: Material to help students learn and apply 27 basic punctuation rules.

COST: Average
LEARNING EFFECTIVENE. ; Very good

COST-EFFECTIVENESS: Very good buy

COMMENT: Excellent for particular students with problems in this area.

TITLE: PUNCTUATION DRILLS AND EXERCISES (PROGRAMMED FOR THE TYPEWRITER) CO 990 096

AUTHOR: Brendel and Near pp. 108--$1.68
PUBLISHER: Gregg Division. McGraw-Hill Book Company Copyright: 1970

RELEVANT TO: All areas Reading level: 13

TYPE OF MEDIA: Programmed learning materials
SUBJECT CONTENT: Reviews all areas of punctuation rules in addition to capitalization and number
usage. Includes tests at the end of each of the six parts.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Should do well for students with problems in this area or who need a refresher of the
various rules. A typewriter need not be used. Suitable for individualizing instruction.

TITLE: S R A JOB FAMILY SERIES CO 990 097

PUBLISR: Science Research Associates, Inc. 20 booklets, pp. 50 - 524.25

PELEVANT TO: All areas Copyright; 1973

TYPE OF OIA: Reference book Grade level: 7 - 14

SUBJECT CONTENT: Each booklet in series gives an indication of the kinds of Reading level: 10

jobs available in each job family and needed personal qualifications for success in that specific

job field. A bibliography in some booklet provides further sources for reading on the job category.

Attractive presentation of material.

COST: Average
LEARNINI.: FfFECT1VENESS: Normal

COST-EFFECTIVENESS: Satisfactory
C)1ANT: Information reference source for student use. Student will need to explore some areas in

otner reference sources.
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TITLE: aRA OCCL °AT1ONAL BRIEFS CO 990 098
PUBLISHER: Science Research Associates, Inc. 400 briefs - $97.00
RELEVANT TO: All areas Copyright: 1573
TYPE OF MEDIA: Occupational briefs Reading level: 11
SUBJECT CONTENT: Occupational briefs--dr,cribing job, various Jobs incorporated
in field, working conditions, reguireme.ts, pay, outlook and additional information section.
COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: The kit consists of 400 briefs that very completely and comprehensively describe various
Jobs. The kit ca?' be kept current with a subscription to the SRA Guidance Service.

TITLE: SIMULATION WHEELS CO 990 099
r1BLISHER: Paul S. Amidoo A Associates, Inc. Game - $40.00
RELEVANT TO: All areas Reading level: 11
TYPE OF MEDIA: Teacher guide, study guide, and student manuals Grade level: 11,12
SUBJECT CONTENT: Game simulating experience and maintaining a car successfully,
includes buying, insurance, funning expenses. random accidents, repairs, unexpected events. Uses
computer or "grab bag."
COST: Below average
LEARNING EXPERIENCE: Outstandifv:i

COST-EFFECTIVENESS: Best buy
COVENT: Game approach to the entire process of car buying and maintenance. Events happen on a
random chance basis. fou can use the Lxylinter if available or numbers provided on cards. Can be
used by up to stuoents at a time--takes several days gel you need a place that won't be disturbed.

TITLE: SOCIAL INSURANCE CO 990 100
AUTHOR: H. Mac Bohlman & Edna Bohlman pp. 48 - $.87
PUBLISHER: Follett Publishing Company Copyright: 1912
RELEVANT TO: All areas Reading level: 11
TYPE OF MEDIA: Teacher guide, student manual Grade level: 10-12
SUBJECT CONTENT: Discussion of all social insurance and how it applim to
various jobs.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
LOSE - EFFECTIVENESS: Best buy
COMENTS: Excellent for consumer education units. Concise description and Informatinn. Useful
alone or as supplement.

TITLE: SOCIAL SECLRITY FOR YOUNG uEOPLE CO 990 101
PUBLISHER: Department of Health, Educ. Inn and Welfare, Social kit - free
Security Administration Revised: 1973
RELEVANT TO: All areas Reading level: 11-12
TYPE OF MEDIA: Teacher guide, pamphlets, wall chart, magazine
SUBJECT CONTENT: leacher kit with wall chart, brochures and outline for teaching Social Security.
A listing of available films and other material is also enclosed.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST - EFFECTIVENESS: Best buy
COMMENT: Material 11 very current and there are many additional items that can be ordered free of
charge to accompany the kit.
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TITLE: SIAADARDPAYROLL PROJECT (5TH ED,) CO 990 102
AUTHOR: NaNissy 4-week payroll problem--$1.60
PUBLISHER: Pitman Publishing Company Revised: 1971
RELEVAUT TO: All areas Reading level: 11
TYPE OF MEDIA: Teacher guide and practice set
SJBJECT CONTENT: One problem with all necessary background information, flexible enounh to be used
periodically. Covers salary, hourly and piece work as they work out a four-week payroll for a
manufacturing companywith lg employees.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST-CFF,;(771v:NESS: Best buy
COMMENT: No particular machine is needed--could be used with arithmetic machines, however.

TITLE: TioiR POWER co 990 103
AUTHOR: K. uary an rts pp. 15 - $25 kit
PUBLISHER: Western Behavioral Sciences Institute Revised: 1971

RELEVANT TO: All areas Reading level: 10

TYPE OF MEDIA: Game-simulation
SUBJECT CONTENT: A game in which a low mobility, three tiered society is built through the distri-
bution of wealth in the form of tapes.
COST: Below Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMMENT: Excellent activity for getting student involvement and participation. Simulates many as-
pects of today's society.

TITLE; SUCCEEDING IN TtIE WORLD OF WORK CU 990 104
AUTHOR: Grady Kimbrell and Ben S. Vineyard pp. 484 - $5.97
PUBLISHER: McKnight and McKnight Copyright: 1970
RELEVANT TO: All areas Reading level: 12

TYPE OF MEDIA: Textbook Grade level: 9-13
SUBJECT CONTENT: Textbook for ,slated rlaccroom instruction covering items necessary for job suc-
cess, i.e., employee-employer relationships, personal qualities, money management, credit, banking
services, etc. Excellent bibliography contains addresses of vocational guidance materials.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST- EFFECTIVENESS: Lest buy
CO!.MENT: '1seful for related classroom instruction of a general nature. A student manual for ac-
tivities is also available from same source. Also available is a teacher's manual.

IITLE: ,r,PEpvisoRs SURVIVAL KII CO 990 105
AUTHOR: Elwood Chapman pp. 172 - $3.24
PUBLISHER: Science Research Associates, Inc. Copyright: 1970
RELEVANT TO: All areas Reading level: 11
TYPE OF MEDIA: Student manuals
SUBJECT CONTENT: Text material, case problems and simulations of beinn a supervisor. Involves the
student in the decision making process of a supervisor.
COST: Low
LEARNING EFFECTIVENESS: Very good
COST- EFFECTIVENESS: Satisfactory buy
CVMENT: This is an excellent resource for coop students interested in management.
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TIME: JEEP PkOFILE
AUTHOR: Robbi Ray
PUBLISHER; Milady Publishing Corp.
RELEVANT TO: All programs for girls
SUBJECT CONTENT: Concerned with the areas
grooming, poise, gracious living, wardrobe
men t.

COST: Below average
LEARNING EFFECTIVENESS: Very good
COST- EFFECTIVENESS: Very good buy
COMMENTS: Good for individual instruction. Not a discussion type book.

CO 990 106
pp. 317 - 56.30

Copyright: 1973
Reading level: 11

of personal development. Includes
planning, nutrition and health, and personality develop-

TITLE: TIPS TO IMPROVE PERSONAL STUDY SKILLS
CO

54
990 1JUi7AUTHOR: CFfiubert w. Houghlon

pp. - 5 . 6PUBLISHER: Delmar Publishers
Copyright: 196b

RELEVANT TO: All areas Reading Level: 9
TYPE OF MEDIA: Student manuals Grade level: 9-12
SUBJECT CONTENT: Ten tips include working conditions for study, health habits, scheduling time, ex-
aminations, note taking memorization, writing skills, students, reading, and use of resource mater-
ials. Built in tests fur each unit provide feedback. Illustrations and single color highlights im-
portant ideas.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECT VENESS: Very good buy
COMMENT: V,!ry useful as a unit in the work- related classroom course relating to study skills.

TITLE: TRANSACTIONAL ANALYSISSOCIAL TRAINING AND COMMUNICATION CO 990 108
AUTHOR: David S. Abbey, Ronald H. T. Queston multi-media - 549.50
PUBLISHER: Interpersonal Communication Concepts Copyright: 1973
RELEVANT TO: All areas Reading level: 9
TYPE OF MEDIA: Teacher guide, sound tapes, game book, figure book
SUBJECT CONTENT: A miniture program presenting basic transactional analysis program.
COST: Below average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS:' Best buy
ZOMMENT: The usefulness of this material is extremely adaptable to various age groups and reaches
all types of groups. The trainer, however, should have some more formalized training in trans-
actional analysis. It's an excellent kit.

TITLE : MF.ESTPIDINLTAXES.
PUBLISHER: U.S. Tax Administration
RELEVANT TO: All areas, except Health
TYPE OF MEDIA: Student manual

CO 990 109
Poollet - Free

Yearly, available at tax time
Peading level: 12

Grade level: 9-14SUBJECT CONTENT: A self-teaching booklet on individual tax returns.
History of taxes is discussed as well as source :f income and how
conies are dispersed.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: An excellent instrument for teaching tax
included are enlarged charts cf tax return forms.

. An instructor's manual is included with each--
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I I I LE : AT_AFE TAX.ES_ALLAROUT
PUBLISqR: Carousel Films,
RELEVM TO: All areas
TYPE OF MCDIA: Film

SUBJECT CO:iTCiT: Explains why we have taxes and follows a CGS executive
through a story of where his tax money goes, how the Internal Revenue Service
happens to ni; return. An excellent presentation on income taxes.

COST: Above lverage
LEARNING EFFECTIVENESS: Outstanding

COST-EFFECTIVENESS: Best buy

COMMENT: One of the better films to explain the Internal Revenue Service and

CO 990 110
25 minutes - 5325.00

Copyright: 1973
Grade level: 11-12

operates and what

our tax structure

TITLE: SERE ERE? CO 990 111
AUTHOR: Logan V. 61APinfillert C. Winn pp. 76 - 51.73

PUBLISMCR: SRA, Inc. Copyright: 1972

RELEVANT TO: All areas Readinn level: 10

TYPE OF MEDIA: Student manual
SUBJECT CONTENT: A booklet emphasizing the continuous updatinn of vocational awareness and channing

environment. Work--self--future are keyed.
COST: Low
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Best buy
COMMENT: This enlightening teaching aid supplements all curriculums well. It is extremely adapt-

able for groups or individual courses. Modern thought underlies the entire book and the teacher
methods incorporated in the book should he utilized.

TITLE klEly WORK?
PUBLISHER: vocational Films
RELEVANT TO: All areas
TYPE OF MEDIA: Film
SUBJECT CONTENT: Stresses work as "an attitude...a process we all go
through to becor'e a beautiful human being" from a teacher's point of
view. Three groups of students discuss work and the reasons for working.
Involves ideas of personal fulfillment, setting goals, developing good self-concept and importance of
work to society and to the individual.
COST: Average
LEARNT: 1G EFFECTIVENESS: Very good
COST - EFFECTIVENESS: 7ery good buy
C'!:1E%T: Discussion stimulation - Vocational auidance.

CO 990 112
12 minutes - $150.00, Color

Rental - $15.00
Copyright: 1973

Viewing level. 6-12
Grade level: 8-12

TITLE: WORONG IN A SERVICEINDUSTRY
AUTHOR: Raymond J. Grandfield, Ed.D., and Fay Gold

PUBLISHER: Fairchild Publications, Inc.
RELEVANT TO: All areas
TYPE OF MEDIA: Student manual
SUBJECT CONTENT: Worktext centers around job try-outs as bank teller, counter clerk, dry cleaning,

service station attendant, office clerk in motel, waiter, waitress, ticket agent. Information, job

description and worksheets on skills such as handling money transactions, billing, working conditions,

etc.

COST: Average
LEARNING EFFECTIVENESS: Normal to outstanding
COST - EFFECTIVENESS: Satisfactory buy

COMMENT: Career orientation and exploration.

CO 990 113
pp. 145 - $2.25
Copyright: 1972

Grade level: 8-11
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TITLE: IGLAIAL121110LSERIES (APPLYING FOR A J08) CO 990 114
AUTHOR: Rath, Patricia Mink, Ralph E. Mason, Lloyd J. Phepps 72 cards - $3.45
PUBLISHER: The Interstate Printers and Publishers, Inc. Copyright: 1968
RELIVANT TO: All areas Reading level: 9
TYPE OF MEDIA: Programmed learning materials, Study guide
SLBJECT CONTENT: A series of 4x6 cards prcgranied for learner to cover decisions upon which em-
ployers hire job applicants. Students will learn yoeeoures for job application, interview. Also
includes directions for a "job application" game.
COST: Average
LEARrING EFFECTIVENESS: Very good
COST - EFFECTIVENESS: Very good buy
COMMLNT: May be used as supplement to classroom text or as a teaching tocl in itself. Programmed
features allow for immeeiate feedback to student.

11TLE: YILLIIIIIIILABSERiES (SUCCEEDING ON THE J08) CO 990 115
AUTHOR: Ratn, Patricia Mink, Ralph E. Mascn and Lloyd J. Phepps 102 cards - $3.45
PUBLISHEF: The :nterstatc Printers add Publishers, Inc. Copyright: 1970
RELEVAN1 TO: All areas Reading level: 10
TYPE OF MEDIA: Programmed learning materials, study guide
SUKECT CONTENT: Emphasis is upon those skills which are basic to job success--getting along with
others. aceeptine criticism, positive work attitudes, etc. Series of 75 (4x6) cards. Programmed
also include a Job Success game.
COST: Average
LEARvING EFFECTIVENESS: Very good
COS'-EFFECTIVENESS: Very good buy
COMMENT:May be used es a supplement to textbook, class discussion, etc. Motivational, good feedback.

TITLE: MILANJUQ11Lai SERIES (SUPERVISING CN THE JOB) CO 990 116
AUTHOR: Rath, Patricia Mink, Ralph E. Mason and Lloyd J. Phepps 93 cards - $3.45
PUBLISHER: The Interstate Printers and Publisher, Inc. Copyright: 1971
RELEVANT TO: All areas Reading level: 10
TYPE OF MEDIA: Programmed learning materials, study guide
SUBJECT CONTENT: A series of cards (4x6) teaching student some basic concepts of supervision,
duties of a supervisor, personal qualities needed and variety of jobs requiring supervision. Can
also be used as a game for high motivation.
COST: Average
LEARNING EFFECTIVENESS: Very good
COST-EFFECTIVENESS: Very good buy
COMmFNT: May be used to supplement instructional discussions and other student activities and
projects. Programmed features allow for immediate feedback. Instructions for game provides good
motivation. Guide included.



TITLE: YOUR JOB SERIES CO 990 117
AUTHOR: Ddniel H. Kruger 6 films - color-$175
PUBLISHER: Coronet Films B A W-587.50
RELEVANT TO: All areas Copyright: 1968
TYPE OF MEDIA: Films Grade level: 9-12
SUBJECT CONTENT: Interview technique. Depicts good work habits in relation-
ship to safety, work quality; quantity of production and personal satisfaction; stresses personality
needs of frienJliness and courteousness; shows importance of planning, accuracy and consistent level
of performance.
COST: Average
LEARNING EFFECTIVENESS: Normal
COST-EFFECTIVENESS: Satisfactory buy
COMMENT: Excellent for vocational guidance in work-related classroom. Includes the following
titles; 1) You and Your Boss, 2) Your Job: Applyiny for It, 3) Fitting In, 4) Getting Ahead,
5) Finding the Right One, and 6) Good Work Habits.

TITLE: YOUR PERSONAL CAREELVEYELOPMENT PPt(JRAM
AUTHOR: Arthur R. Pell
PUBLISHER: Management Games Institute
RELEVANT TO: All areas
TYPE OF MEDIA: Reference bock, learning activity packages
SUBJECT CONTENT: A home study or individual guide for determining career possibilities and pre-
paring for a job.
COST: High
LEARNING EFFECTIVENESS: Normal

COST-EFFECTIVENESS: Satisfactory buy
COMMENT: This would be effective as an individual guide. It appears to be well written ind easy

to follow. It would be a good reference for anv cooperative class.

CO 990 118
524.00

Copyright: 1972
Grade level: 11-12

TITLE: YOUR PERSONALITY: THE YOU ONERS KNOW
PUBLISHER: Guidance Associates
RELEVANT TO: All areas

TYPE OF MEDIA: Teacher guide. filmstrips, records

SUBJECT CONTENT: The filmstrips tell about habits the worker should avoid

on the job and point out features 'it a personnel dirctor looks for.

COST: Above average
LEARNING EFFECTIVENESS: Outstanding
COST-EFFECTIVENESS: Very good buy
COMMENT: One needs a filmstrip projector and record player. The filmstrips

for the beginning worker. Excellent for occupational orientation.

CO 990 119
2 filmstrips/records-537.50

with cassettes-S41.50
Copyright: 1969

Reading level: 11-12

Grade level: 9-12
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ADDRESSES OF PUBLISHERS

Thank you is extended to the 700 publishers who were so willing to cooperate with this
project. A special thank you to those publishers who sent complimentary materials. The follow-
ing list of publishers are those who have materials listed in this publication.

A.C.I. Films, Inc.
P.O. Box 24297
Speedway, IN 46224

Achievement Research Associates
P.O. Box 462
Hinsdale, IL 60521

Aetna Life and Casualty
151 Farmington Avenue
Hartford, CT 06115

Ahrens Publishing Co., Inc.
50 Essex Street
Rochelle Park, NJ 07662

AIMS Instructional Media Services, Inc.
P.O. Box 1010
Hollywood, CA 90028

Allied Education Council
Distribution Center
P.O. Box 78
Galien, MI 49113

American Association for Vocational
Instructional Material

Engineering Center
Athens, GA 30601

American Hospital Association
840 N. Lake Shore Drive
Chicago, IL 60611

American Journal of Nursing
10 Columbus Circle
New York, NY 10019

American Medical Association
353 N. Dearborn Street
Chicago, IL 60610

American Mutual Insurance Alliance
Communications Department
20 North Wacker Drive
Chicago, IL 60606

American Osteopathic Association
Department of Public Relations
212 E. Ohio Street
Chicago, IL 60611

American Supply Association
22 N. LaSalle
Chicago, IL 60601

American Technical Society
848 East 58th Street
Chicago, IL 60637

American Trucking Association, Inc.
1616 P Street N.W.

Washingt n D.C. 20037

Associated Educational Materials Company, Inc.
Box 2087
Raleigh, NC 27602

AuVid Incorporated
P.O. Box 964
Garden Grove, CA 92642

BFA Educational Media
2211 Michigan Avenue
Santa Monica, CA 90404

Barron's Educational Series, Inc.
113 Crossways Park Drive
Woodbury, NY 11797

Bell Telephone Companies
(contact your local business office)

Betty Crocker Film Library
9200 Film Center
P.O. Box 1113
Minneapolis, MN 55440

Business Builders
Division of Food Services Guides
P.O. Box 709
Rocky Mountain, NC 27801

C. V. Mosby

32u7 Washington Boulevard
Si.. Louis, MO 63103

Cahners Publishing Company
270 St. Paul Street
Denver, CO 80206

California State Polytechnical C)11ege
San Luis Obispo, CA 93401

Careers, Inc.
P.O. Box 135
Largo, FL 33540

Carousel Films, Inc.
1501 Broadway Avenue
New York, NY 10036
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Chain Store Publishing Company
2 Park Avenue
New York, NY 10016

Channing L. Bete Company
45 Federal Street
Greenfield, MA 01301

Charles A. Bennett Company, Inc.
809 W. Detweiller Urive
Peoria, IL 61614

Charles E. Merrill Publishing Company
College Division
1300 Alum Creek Drive
Columbus, OH 43216

Citation Press
Division of Scholastic
50 West 44th Street
New York, NY 10036

Close Productions
P.O. Box 2429
San Carlos Boulevard
Fort Meyers Beach, FL 33931

Colonial Film and Equipment Company
752 Spring Street, N.W.
Atlanta, GA 30308

Consumers Union of the United States, Inc
256 Washington Street
New York, NY 10451

Continental Illinois National Bank & Trust Co.
231 South LaSalle
Chicago, IL 60603

Coronet Films
65 E. South water Street
Chicago, IL 60601

Counselor Films, Inc.
1728 Cherry Street
Philadelphia, PA 19103

Creative Visuals
Division of Gamco Industries, Inc.
Snyder Highway
Box 1911
Big Spring, TX 79720

Current Affairs
24 Danbury Road
Wilton, CT 06897

Curriculum Innovation,;, Inc.

501 Lake Forest Avenue
Highwood, IL 60040

ash! Publishing Company
St.liford, CT 06904

Dartnell Corporation
4660 Ravenswood Avenue
Chicago, IL 60640

DCA Educational Products, Inc.
424 Valley Road
Warrington, PA 19144

Delmar Publishers
Mountainview Avenue
Albany, NY 12208

Department of Health, Education, and Welfare
Washington, D.C. 20232

Doubleday and Company, Inc.
501 Franklin Avenue
Garden City, NY 11530

E. T. P. Inc.
2132 Forden Avenue
Madison, WI 53701

Eastman Kodak Company
343 State Street
Rochester, NY 14650

Eaton Paper Division of Tuftren
Advertising Department
Pittsfield, MA 01201

Educational Activities, Inc.
P.O. Box 392
Freeport, NY 11520

Educational Institute of the American Hotel
and Motel Association

Kellogg Center
Michigan State University
East Lansing, MI 48823

Educational Projections Corporation
3070 Lake Terrace
Glenview, IL 60025

Eye Gate House, Inc.
146-01 Archer Avenue
Jamaica, NY 11435

Fairchild Publicdtions, Inc.
7 East 12th Street
New York, NY 10003

Fearon Publishers/Lear Siegler, Inc.
6 Davis Drive
Belmont, CA 94002
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Federal Reserve Bank of Chicago
Public Information Oepartmont
Box 834
Chicago, IL 60690

Finney Company
33E0 Gorham Avenue
Mirneapolis, MN 55426

Follett Educational Corporation
Educational Opportunities Division
101 W. Washington Boulevard
Chicago, IL 60607

Fort Bettor Schools
Superintendent of Schools
if.irt Benton, ST 50442

Future Horerakers of America
National Headquarters
2010 Massachusetts N.W.
Weshin3ton D.C. 20036

G. P. Putnam's Sons
P.O. Co X 50

fast Putherford, NJ 07073

Marco Industries, Iv--
Snyder Highway
E;lx 1411

Eig Seeing, TX 79720

7,3S magazines, Irc.
1202 South Park Street
!gadiscn, WI 5:4.715

Grolier Educational Corporation
E45 Tnird Avenue
New Ycrk, NY 10022

Guidarce Associates
Farccurt, Brace and '4c-1 d
Pleasantville, NY 1.:5P-;

H. C. 2crnson Press, :rt..
Sox 4156
1".)0 1!roadway-

P.ccktord, IL E1110

H. 4. Rowe Corpany
E24 N. CilTcr Strcet
BaltiP-ore, MO 21217

arper and Pow "44'1 fishers, Inc.
49 East 33rd Street
%ew York, NY 10016

Nrcourt Prace & Js)var';ick, Inc.
757 Third Benue
';nyi York, NY 10017

BEST COPY AVAILABLE

Holt, Rinehart & Winston, Inc.
383 Madison Avenue
New York, NY 13402

Homemaking Research Laboratories
Tony, WI 54563

Hospital Research and Educational Trust
840 N. Lake Shore Drive
Chicago, IL 60611

Houghton Mifflin Company
1900 S. Batavia Avenue
Geneva, IL 60134

Household Finance Corporation
Money Manageent Institute
Prudential Plaza
Chicago, IL 60601

Illinois Retail Merchants Association
36 S. Wabash
Chicano, IL 60603

Illinois State Employment Services
165 North Canal Street
Chicago, IL 60606

Institute of Life Insurance
Educational Division
277 Park Avenue
New York, NY 10017

Institutions Magazine
1801 Prairie Avenue
Chicago, IL 60616

Insurance Irforation Institute
110 Wrliar.! Street
New Yrrk Tf 10038

1nt,rntioral Tabricare Institute
;1,4 940

Jc,lq:. IL 60434

r F '2,,titun-c.t:or, Concepts, Inc.
NA.vajo Trai I, N.E.

rqa, ';0319

="r
N. :Irks:.,r.

FIA3a

`'1 +t :trret
AIMS, IA :SOW

ITT rcivc!tional "..ervices,

55 West 4?nd trees
New Ynrk,
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J. 8. Lippincott Company
East Washington Square
Philadelphia, PA 19105

J. C. Penney Company, Inc.
Education and Consumer Relations Department
1301 Avenue of the Americas
New York, NY 10019

J. G. Ferguson Publishing Company
6 North Michigan Avenue
Chicago, IL 60602

John Deere Service Publication
John Deere Road
Moline, IL 61265

Julian Messner
Division of Simon I Schuster, Inc.
West 39th Street
New York, NY 10018

The Kiplinger Magazine
1729 H. Street, N. W.
Washington, D.C. 20006

LaMotte Chemical Products Company
Educational Products Division
Chestertown, MD 21620

Lea and Febiger
600 S. Washington Square
Philadelphia, PA i9106

Learon Publishing Company
Lear Siegler, Inc.
6 Davis Drive
Belmont, CA 94002

Learning Systems Company
Division of Richard D. Irwin, Inc.
1918 Ridye Road
Homewood, IL 60430

Management Games Institute
2 East Avenue
Larchmont, NY 10538

McGraw Hill Book Company
1221 Avenue of the Americas
New York, NY 10020

McKnight and McKnight Publishing Company
Towanda Avenue at Route 66
Bloomington, IL 61701

Merrill, Lynch, Pierce, Fenner 8 Smith, Inc
One Liberty Plaza
165 Broadway
New York, NY 10006

Metropolitan Life Insurance Company
1 Madison Avenue
New York, NY 10010

Milday Publishing Corporation
3829 White Plains Road
Bronx, NY 10467

3 M Company
Visual Products Division
2501 Hudson Road
St. Paul, MN 55119

Moneysworth
251 West 57th Street
New York, NY 10019

Mosby Company
3207 Washington Boulevard
St. Louis, MO 63103

National Cash Register Company
Sugar Camp Education Center
Dayton, OH 45409

National Career Center
Department FF
3839 White Plains Road
Bronx, NY 10467

National Coal Association
Education Division
Coal Building
1130 - 17th Street, N.W.
Washington, D.C. 20036

National Committee for Household Employment
1625 Eye Street, N.W., Suite 323
Washington, D.C. 20036

National Consumer Finance Association
Educational Services Division
Suite 702, 1000 16th Street, N.M.
Washington, D.C. 20036

National Educational Media, Inc.
15250 Ventura Boulevard
Sherman Oaks, CA 91403

National Institute for the Food Service Industry
120 South Riverside Plaza
Chicago, IL 60606

National Retail Merchants Association
100 West 31st Street
New York, NY 10001

National Science Teachers Association
1201 Sixteenth Street, N.W.
Washington D.C. 20036
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National Secretaries Association
2440 Perishing Road
Suite 610
Crown Center
Kansas City, MO 64108

New York Institute of Technology
888 Seventh Avenue
New York, NY 10019

North Castle Books
212 Bedford Road
Greenwich, CT 06830

Oklahoma State Board of Vocational
Technical Education

1515 West Sixth Street
Stillwater, OK 74074

Ohio State Council of Retail Merchants
71 East State Street
Columbus, OH 43215

Ohio State University
Agriculture Education
Curriculum Materials Service
Columbus, OH 43210

Paul S. Amidon and Associate:, Inc.
5408 Chicago Avenue, South
Minneapolis, MN 55417

Pennsylvania State University
Department of Agricultural Education
University Park, PA 16802

Pitman Publishing Corporation
2 West 45th Street
New York, NY 10036

Poster Visual Aids
58 Union Street
Milford, NH 03055

Prakken Publications, Inc.
416 Longshore Drive
Ann Arbor, MI 48105

President's Ccmittee On Employment of
the Handicapped

Washington, D.C. 20260

Public Information Department
Federal Reserve Bank of New York
New York, NY 10045

Purdue University
Vocational Trade and Industry Department
Lafayette, IN 47901

Restaurant/Hotel Aids
2120 Girard Avenue
Minneapolis, MN 55405

Richard D. Irwin, Inc.
1818 Ridge Road
Homewood, IL 60430

Richards Rosen Press, Inc.
29 East 21 Street
New York, NY 10010

Robert J. Brady Company
130 Quo Street, N.W.
Washington, D.C. 20002

Salt Lake School District
440 East First, South
Salt Lake City, UT 84111

Science Research Associates, Inc.
259 East Erie Street
Chicago, IL 60611

Scholastic Book Services
904 Sylvan Avenue

Englewood Cliffs, NJ 07632

Sealtest Foods, Inc
Sales and Advertising Department
260 Madison Avenue
New York, NY 10016

Sears, Roebuck and Company
330 East Ohio Street
Chicago, IL 60611

Simon A Schuster, Inc.
630 Fifth Avenue
New York, NY 10020

Society for Visual Education, Inc./Singer
1345 W. Diversey Parkway
Chicago, IL 60614

South-Western Publishing Company
5191 Madison Road
Cincinnati, OH 45227

:springer Publishing Company
200 Park Avenue
New York, NY 10003

State of California Department of Human kesources
800 Capital Mall
Sacramento, CA 95815

State of Illinois Department of Children and
Family Service

Springfield, IL 62706

-144-



State of Illinois Department of Labor
Bureau of Employment Security
165 North Canal Street
Chicago, IL 60606

State of Illinois
Division of Vocational and Technical

Education
1035 Outer Park Drive
Springfield, IL 62706

State of Michigan
Michigan Employment Security Commission
3215 South Pennsylvania
Lansing, MI 48910

Steck-Vaughn Company
P.O. Box 2028
Austin, TX 78767

Sterling Educational Films, Inc.
241 East 34th Street
New York, NY 10016

Teacher's College Press
1234 Amsterdam Avenue
New York, NY 10027

Teaching Aids, Inc.
Box 3527
Long Beach, CA 90803

Tennessee State Board of Vocational
Education Program

200 Cordell Hull Building
Nashvill, TN 37219

Trxas A & M University
Cepartment of Vocational Education
College Station, TX 77840

Trainex Corporation
P.O. Box 116
Garden Grove, CA 92642

Texas Technical University
Home Economics Instructional Materials Center
P.O. Box 4067
Lubbock, TX 79409

U.S. Department of Health, Education, and
Welfare

Washington, D.C. 20202

U.S. Department of Justice
Bureau of Prisons
Washington, D.C. 20537

U.S. Department of Labor
Bureau of Labor Statistics
Office of Information
Washington, D.C. 20210

U.S. Government Printing Office
Superintendent of Documents
Washington, D.C. 20402

U.S. Tax Administration
(Through the District Director)
Internal Revenue Service
17 North Dearborn
Chicago, IL 60602

Universal Education A Visual Arts
100 Universal City Plaza
Universal City, CA 91608

University of Alabama
Department of Trade ani Industry
University, AL 35486

University of Illinois
College of Education
Department of Vocational & Technical Education
Division of Home Economics Education
Urbana, IL 61801

University of Illinois
Vocational Agriculture Service
434 Mumford Hall
Urbana, IL 61801

University of Kentucky
Department of Vocational Education
Lexington, KY 40506

University of Missouri
Department of Vocational & Technical Education
Columbia, MO 65201

University of Texas
Instructional Materials Service
Division of Extension
Austin, TX 78710

Victor Comptometer Corporation
225 West Foster
Bensenville, IL 60106

Visual Aids Studio
1909 Avenue Q
Huntsville, TX 77340

Vocational Agriculture Service
College of Agriculture
University of Illinois
434 Mumford
Urbana, IL 61801

Vocational Education Productions
California State Polytechnical College
San Luis Obispo, CA 93401



Vocational Films
111 Euclid Avenue

Park Ridge, IL 60068

W. B. Saunders Company
West Washington Square
Philadelphia, PA 19103

Walt Disney Film Depository
666 Busse Highway
Park Ridge, IL 60068

Western Behavioral Sciences Institiute
1150 Sllverado
San Diego, CA 92037

William C. Brown Company
135 South Locust Street
Dubuque, IA b2001

World in Color Productions
P.O. Box 392
Elmira, NY 14902
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